
University of West Georgia Resident Assistant Reference Form 
 
 

 
Applicant Name ________________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
To Reference:  The above named student has applied for the position of Resident Assistant (RA), which is a student staff position in 
the Department of Housing and Residence Life.  RAs live in the residence halls and are responsible for a wing/floor community of 
approximately 30 to 55 residents.  RAs serve as peer advisors to individuals and to groups of students; assist in the administrative 
tasks of the hall; enforce residence hall and college policies and regulations; provide information about college services and 
resources; and facilitate cultural, social and educational programs. 
 
Please provide specific examples when possible and include relevant background information that would indicate potential success 
in the RA position.  Please note if you have no basis for response to a specific area.   
 
Please rate the applicant in the following areas using a scale of 1 (poor) to 5 (excellent) and make additional 
comments as appropriate. 
 
 
Initiative and Motivation:   1            2           3          4        5          N/A  
                         (poor)        (excellent) 
Comments: 
 
 
Self perception/awareness:   1            2           3          4        5          N/A  
                         (poor)        (excellent) 
Comments: 
 
 
Communication skills:       1            2           3          4        5          N/A  
                         (poor)        (excellent) 
Comments: 
 
 
Maturity/responsibility:  1            2           3          4        5          N/A  
                         (poor)        (excellent) 
Comments: 
 
 
Decision making:   1            2           3          4        5          N/A  
                         (poor)        (excellent) 
Comments: 
 
 
Organization/ 
time management:   1            2           3          4        5          N/A  
                         (poor)        (excellent) 
Comments: 
 

Section 1:  To be completed by the applicant 

The Family Education Rights and Privacy Act of 1974 allows a candidate for employment to waive his or her right to access 
confidential letters or statements written on his or her behalf, if the reference is used solely for the purpose of employment and if the 
candidate, upon request is notified of the names of all persons.  UWG does not require that the candidate sign a waiver as a 
condition of receiving an appointment with UWG Housing and Residence Life.  However, under legislation, candidates have the 
option of signing such a waiver.  The candidate’s signature below constitutes a waiver; no signature means the student will have the 
right to read this reference. 
 
 
 
Signature of Applicant       Date 

Section 2:  To be completed by the reference 



Please comment on the applicant’s leadership abilities. 
 
 
 
 
 
 
Please comment on the applicant’s interpersonal skills.  What are your observations of this individual in a team/group setting? 
 
 
 
 
 
 
Please describe specific strengths this student has in relation to the RA position. 
 
 
 
 
 
 
Please describe any specific areas of concern you have about this student in relation to the RA position. 
 
 
 
 
 
 
Please indicate how long and in what capacity you have known this applicant. 
 
 
 
 
 
 
Based on your knowledge of the student and the RA position, please indicate your overall recommendation of this person for a RA 
position. 
 
        1   2   3   4   5  
Unacceptable         Poor/Weak            Average         Strong/Solid           Excellent 
             
 
 
 
 

Thank you for taking the time to complete this reference form.  Your assistance in completing this reference and 
returning it in a prompt manner will greatly assist the candidate in the RA selection process. 

 
 
Name (please print): ___________________________________________  Title: ____________________________ 
 
Department: _________________________________________________  Day Phone: _______________________ 
 
Signature: ________________________________________________  Date: _______________________________ 
 
 
Please return this form by 12/1/2009 to: 

 
Dawn Palmer 
University of West Georgia 
Residence Life 
1601 Maple Street 
Carrollton, GA 30118 
Phone:  (678) 839-4713 
Fax:  (678) 839-6427 

 
 


