


University of West Georgia
College of Arts & Sciences
Faculty Reassigned Time Request
Policy
All COAS faculty are obligated to teach a workload in accordance with the University ((http://www.westga.edu/vpaa/index_1954.php) and College of Arts & Sciences Workload (http://www.westga.edu/~asfacts/ChairsResources/ByLawsRevision_09_24_07.pdf) policy. Teaching, research, and service are all considered part of the typical faculty workload. A reduction in teaching load may be granted for certain faculty assignments that require time and effort beyond normal service expectations. A department chair who wishes to obtain release time for any faculty assignment must receive approval from the Dean. 
Release time for an assignment is one course per academic year. Under very rare circumstances a release of no more than two courses per year may be granted. 
Department: 

Faculty member: 

Assignment: 

Amount of reassigned time: One course per academic year.

Starting semester:			Ending semester: 

Total number of assignments in department:	   	Total number of course releases: 

Justification: 


Approval

_______________________________    ________        _______________________________    ________
Dean					Date	          Chair				          Date
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