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Click on
WebCT Vista Login
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Click Log In




Your WebCT
user nameis =~
your myUWG
e-mail username
(in lower case)
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Your password
consists of the
last 2 digits of
the year you
were born and
the last 4 digits
of your social
security number.
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All faculty & staff must successfully run and complete the
Check Browser before proceeding to their courses.
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http://myuwqg.westga.edu/
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Enter your username &
password. Your default
password is the year you were

A/ born and the last 4 digits of

your social security number.

If you don't
know your
password, click
4/ here and fill out

the appropriate

If you do not know information.

your username click

here. Then enter

your social security

number.
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Click on the
“myCourses” tab.
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Select the class you
would like to log into.
Another browser
window will open
and your class Vista
log in page should
appear.
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Click on "My

‘ Account”
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Click the drop -

down arrow to
change the automatic
log out time.
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Course
Tool Bar

Learning
Modules
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Threaded

Sorts messages by subje
Unthreaded|
Messages sorted by the date posted

To view all messages read & unr

To view only new messag

&Bread







Click “Create
Message ” only when
you want to BEGIN a
threaded conversation
(new subject).
Otherwise, choose
Reply.

It includes font size,
adding attachments,
equation editor (allows
math problems to
typed) and a preview
message option.
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To REPLY to a message click the REPLY button at the
top of the message.

One can also choose to Forward (goes to recipients Malil)
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Click here
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1. Click onAdd
Attachments from
created message

2. SelectUpload File
or My Computer to
select file

3. Click onAdd
Selectedo attach the
uploaded files
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1. Find the file
you want to
attach and
double click it.

2. The file
you click on

/vill appear in
the box; then
< > press Open.




The file should be attached an

listed undelAdd Attachments.
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Whiteboard
Output are
—
Read Whiteboar
Messages Draw

ki

Type message hefe | Send message hére







To view entries for
different courses

‘To cycle through months ‘
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To add and
To preview a edit entries
week- click on date
View Week or Add

Entrv
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