Film Viewing Policies

Students will no longer view films in the Writing Center.  

It is the responsibility of the instructor to place films on reserve in the library, and the suggested reserve period should be no longer than 4 – 5 hours.  The library has several viewers and the reserve system also allows students to leave the library with the film (to watch in a computer lab or on their laptop), as long as they return the film within the allotted time. Since the library has better hours, better security (holds on Banweb) at its disposal, and more staff, it seemed the logical location for the film reserve process. 

To place a film on reserve:

Go to the Library’s website at http://www.westga.edu/~library/.

Under “Find Information,” click on “Course Reserves.”

Click on “Requests.”

Under “Faculty/Staff Request Forms,” click on “reserve.”

Click on “DOCUTEC LOGIN” and log in to the system. Create your reserve page.
Take the film that you wish to place on reserve to the library.

That’s it!

Instructor’s copies of films are available for checkout in the Writing Center, unless the film is on reserve for a course in the current semester.  It is the instructor’s responsibility to flag the reserved films with stickers that read, “Reserved: Instructor’s Name.”  

If you know you want to assign a film for a future course, your first option is to contact the library and request the film (to be purchased for the library’s collection).  Our library liaison is Carol Goodson (cgoodson@westga.edu or ext. 96507).

Films are not to be shown in lieu of an entire class period. (Such pedagogy would be the equivalent of standing in the front of the room reading Huckleberry Finn for 75 minutes.)

