University of West Georgia

Authorization for Travel

Click in gray boxes to enter information.
In-State Travel  FORMCHECKBOX 

Out-of-State Travel  FORMCHECKBOX 

	Department
	Department of English


	Account Number
	10000-1001113-11100-11000

	Account Number
	


	Travelers
	     
	Employee ID #
	     


	
	     
	Employee ID #
	     


	Location of Conference
	     


	Name of Conference
	     


	Participation in Conference
	     


	Title of Paper or Session that You Chair
	     


Date(s) of Travel

	
	Departure Date
	     
	
	Return Date
	     



Estimated Cost
Mode of Travel
	Common Carrier:
	     
	
	Common Carrier:
	 FORMCHECKBOX 


	Auto Mileage:
	     
	
	Personal Auto:
	 FORMCHECKBOX 


	Lodging:
	     
	
	Auto Mileage:
	     

	Subsistence:
	     
	
	Other:
	     

	Registration:
	     
	
	
	

	Miscellaneous:
	     
	
	
	

	Total:
	     
	
	
	


	


	Signature of Department 
	
	Approved By


	
	
	Date Approved


