A Writer’s Resource Checklist
Revising Content and Organization (79)
1. Purpose: What is the purpose of the text? If it is not clear, what changes would make it apparent?
2. Thesis: What is the thesis? Is it clear and specific? What revisions would make it clearer?
3. Audience: How does the approach—including evidence and tone—appeal to the intended readers?
4. Structure: How does the order of the key points support the thesis? Would another order be more effective? How might overly long or short sections be revised?
5. Paragraphs: How might the development, unity, and coherence of each paragraph be improved?
Editing for Style and Grammar (88)
1. Clarity: Does every sentence communicate the intended meaning in a clear, direct style?
2. Word Choice: How could the choice of words be more precise? Does the text include slang, biased language, clichés, or other inappropriate usages? Does it misuses any commonly confused words or use any nonstandard expressions?
3. Does the paper contain any common error that may confuse or distract readers?
Proofreading (91)
1. Have you included your name, the date, your professor’s name, and the paper title?
2. Are all words spelled correctly?
3. Have you used the words you intended, or have you substituted words that sound like the ones you want but have a different spelling and meaning?
4. Are all proper names capitalized? Have you capitalized titles of works correctly and either italicized them or put them in quotation marks as required?
5. Have you punctuated your sentences correctly?
6. Are sources cited correctly? Is the works-cited list in the correct format?
7. Have you checked anything you re-typed against the original?

