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Dear Friends and Colleagues:

This School of Nursing Faculty Handbook is our guid “educational excellence in a caring
environment.” It provides information about the 8chof Nursing policies and procedures and serses a
a supplement to the following University of WestdBga documents available at
www.westga.edu/~vpaa/AcadPolicies.html

* UWG Faculty Handbook
* UWG Statutes
* UWG Policies and Procedures Manual
* UWG Policy for Use of University Rhites
« Ethics in Government Policy

The UWG School of Nursing Faculty Handbook incluthes following sections:

1. Mission and Governance

2. Faculty Evaluation and Workload

3. Faculty Evaluation Forms

4, Policies and Procedures Related to Teachingjcgemand Travel

5. Advising Tips
6. Student-related Forms

Thank you for all you do for the students, the d&pant, and the profession.

Kathryn Grams, PhD, RN
Dean and Professor of Nursing
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SECTION 1: MISSION AND GOVERNANCE

SCHOOL OF NURSING MISSION (REVISED 3/28/05)

In accordance with the mission of the Universityédést Georgia, the School of Nursing (SON) is
committed to offering high quality undergraduate gnaduate education that:

Prepares registered nurses for basic and advamaeticp roles in diverse health care settings in
Georgia and the surrounding region.

Integrates a strong liberal arts curriculum.

Provides regional outreach related to undergraduadegraduate nursing education through
external degree and off-campus programs.

Provides a caring, supportive, personal environrfariearning that:
Affirms the holistic nature of individuals
Reflects caring as the essence of nursing
Expects that nurses use critical thinking in decishaking
Supports evidence-based practice
Utilizes disciplinary rigor to support BSN studgmbgress toward clinical

competence and MSN student progress toward assueaidgrship and education roles.

SCHOOL OF NURSING AND FACULTY GOALS (REVISED 4/26/04)
1. Maintain high quality undergraduate and graduatsing programs.
Outcome measures:
a. 80% of generic BSN graduates will pass NCLEX-RNtwair first attempt.

b. 100% of generic BSN graduates will pass NCLEX-RIthixi one year of graduation. (May
graduates by June 30 of the next year, Decembdugtes by January 31).

c. 100% of BSN/MSN graduates seeking employment isingrwill be successful.

d. 90% of responding employers will indicate that BEBISN graduates function competently in the
role for which they were hired.

e. 90% of responding BSN/MSN graduates will indicag@sfaction with the program.

f.  10% of responding BSN/MSN graduates will indicateoiment in and/or completion of an
advanced nursing degree within 3 years.
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2. Maintain graduation rates:
Outcome measures:
a. 70% of students admitted to the BSN program waldyrate within 3 academic years.
b. 70% of MSN students will complete the program withiacademic years.

3. Maintain faculty who demonstrate excellence in béag, scholarship, and service to the university,
the community, and the profession.

Outcome measures:
a. 50% of nursing tenure track faculty will hold a ttwal degree.

b. 50% of nursing tenure track faculty will submit nagoripts or abstracts for professional
publication or presentation each year.

c. 100% of faculty will have positive self, peer, astddent evaluations of teaching effectiveness.
d. 25% of submitted manuscripts/abstracts will be ptazk

e. 75% of nursing tenure track faculty will participah Department and university committees.
f.  100% of nursing faculty will be actively involved professional and community activities.

4. Maintain a personal learning environment charanterby caring, holism, critical thinking, and
professional commitment.

Outcome measures:

a. 90% of responding BSN/MSN graduates will agree dlaaitng, holism, critical thinking, and
professional commitment characterize the learningrenment at graduation.

b. 90% of responding employers will agree that BSN/MBhlduates demonstrate caring,
holism, critical thinking, and professional commdémnt.

SCHOOL OF NURSING TOTAL PLAN FOR EVALUATION (REVISE D 4/26/04)

The Total Plan for Evaluation provides a framewimkassessing the quality and effectiveness of DON
programs and the current is available at
http://www.westga.edu/~nurs/Program%20%20Infornmgii® E%20Form%20approved%208-28-06.htm

STATEMENT OF PHILOSOPHY AND ASSUMPTIONS (REVISED 3/28/05)

The faculty of the School of Nursing believe angpsart the purpose of the University of West Geqrgia
which is to provide students with “opportunities fotellectual and personal development througHityua
teaching, scholarly inquiry, creative endeavor, sewice for the public good” and to offer “eduoatil
experiences that foster the development of leaat®igproductive citizens who make a positive impact
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throughout an increasingly global society.” Theulacare committed to creating a milieu for leagnin
that fosters “educational excellence in a persengironment.” In pursuit of these beliefs, the facu
declare the following statements of our beliefs assumptions:

Peopleare unique and dynamic as thinking, caring, fgglamd intuitive contributors to society. People
are holistic, representing an integration of mimokly, and spirit. They have spiritual-social-ethica
beliefs and values that influence the perceptiosetff others, and the world. Each person has the
potential for growth and the right to make choiagd take the responsibility for choices made. Reop
value human dignity, freedom, and truth and amiatic in their capacity to be responsible in tiaee of
self and others. These beliefs about personst@fetients and other health care recipients, dsawe
students and faculty.

People construct meaning and develop knowledgeigfwrbeing in the world and interacting with it.
Environments the world around us. Environment includes offersons, families, groups, communities,
cultures, things, and the natural world. A conderrthe environment is essential for survival dmel
preservation of the context of our existence.

Healthis a dynamic state of being in which there islat@ed integration of relationships, choices, and
human potentials: physical, mental, emotional, gidtual. The individual's perception of this badad
integration, or wholeness, is unique and self-aeiteed. People experiencing illness or disabilityyma
perceive themselves as whole or healthy, even theagiety may view them as unhealthy.

Nursing an art and a science, is creative and occursamiaty of settings. Nursing involves the creation
of a safe, nurturing, and healing environment ersgivag respect for the opinions, wishes, and gofls
those receiving nursing care. The environment ircivhursing is practiced is constantly changingl an
nurses must be responsive to consumer and othé&cg@lalemands in health care systems. In an attemp
to prepare students to practice in a rapidly changiealth care environment, the faculty believe the
priorities set forth in Healthy People 2010 relatethealth promotion, maintenance, protection, and
disease prevention provide direction for the saaabf curricular contenflo prepare the profession of
nursing for evolving heath care, we believe itriical to provide education at the graduate level
designed to foster utilization of theoretical knedde in the development of health policy, the
management of health care systems and the devehbameé implementation of educational programs.

The domains of nursingre helping, teaching-coaching, diagnostic andepatnonitoring, managing
rapidly changing situations, administering and rtammg therapeutic interventions, ensuring quadity
health care, and organizational and work-role caenpes (Benner, 1984). Benner’'s domains provide a
framework for problem solving and describe whas that nurses do. Within the domains of nursihg, t
nursing procesprovides a theoretical framework for guiding nagstare. The nursing process includes
assessment, diagnosis, planning, interventiongaatliation in the implementation of nursing praetic

Nursing care may be provided by a variety of ptaxgters. The professional nursegraduate of a
baccalaureate nursing program, fulfills three ropesvider of care, manager of care, and membar of
profession. In the first role, provider of catiee professional nurse provides competemsing care to
individuals, families, groups, and communities.sTtompetent care assists others to achieve and
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maintain wholeness and/or to face death with dygaid comfort. The nurse prepared at the Master of
Science in Nursing level functions in advanced ficacoles related to the management and quality of
health systems as well as in the areas of patterdagion and the education of nurses through the
application of theory and participation in reseaaokl research utilization.

Within the second role, manager of cgymfessional nurses manage people and things: The

management style, responsive to change and caliib®in nature, reflects a commitment to carind an
includes behaviors that recognize the holistic ratd people. Professional nurses are concernédd wit
issues related to quality of care and may act aegdagents in the health care or education sefthmy
nurse prepared at the graduate level has the kdge/lend critical thinking skills needed to colladter
with other health care providers to implement clesrttpat will improve health care delivery and/or
educational programs.

In their third role as members of the nursing psefen nurses assume individual accountability and
responsibility. They practice within the legal atflical boundaries of the nursing profession.

Professional nurses participate as citizens irtipalisocietal decision making and are involvedssues
related to the quality of care. Professional nudssaonstrate commitment by participating in
professional organizations, life-long learning, aativities that benefit the global community. Aet
graduate level, the nurse is expected to assurdergap roles within professional organizations &snd
also expected to attain a level of scholarship nogrg with preparation for doctoral study.

Caring, critical thinking, holism, and communicatiare inherent in all roles of the professionakeuin
addition, the characteristics of competence (ciinénd cultural), confidence, commitment, consagenc
and collaboration are considered essential to thetipe of nursing. The descriptions of these cptxe
follow:

Caring a basic way of being, is the essence of nursitignaeans that people, interpersonal concerns, and
things matter (Watson, 1979). Caring for self atites involves self-awareness and belief in pelsona
empowerment. Caring includes maintaining academicpractice standards to ensure the quality of the
profession. Caring extends beyond the limits ofepas/clients, families, groups, and communities to
other nurses, other members of the health care &aato self. Caring is learned through a varidtife
experiences and is enhanced by experiencing cpragices among students, teachers, clients, and
members of the health care team.

Critical thinking a composite of knowledge, skills, and attitudepurposeful mental activity that
produces and evaluates ideas and is focused odintpeihat to believe and do. Critical thinking
involves evaluating information for professionatid&on making. Persons who are critical thinkeeskse
and evaluate information, think about other's ideefere accepting them, learn from others, reashess
own views with new information, and make their gewdgments (Ruggerio, 2004). Critical thinking, for
nurses, involves the use of scientific and humanistincepts, nursing theory, and research in
professional decision making.

Holism recognizes the interaction of mind-body-spirit itpbeople. People are not comprised of distinct
parts that can be treated separately, but arease®ifhole.” People are energy systems who are in
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constant interaction with their environment. Theggess the inherent ability to heal and recogrez¢hd
as natural in the cycle of life. Within a holistramework many ways of knowing are valued, and- self
responsibility is regarded as the foundation ohahlth care.

Communicatiorinvolves knowledge, skills, and attitudes intedoadll the characteristics of professional
practice. Clear, assertive, and honest communit&ioecessary to establish and maintain caringahum
relationships that form the basis of professionasimg. Effective written, oral, electronic, andhwerbal
communication is required of professional nurses.

Competencés possessing knowledge, judgment, skills, enexgperience, and motivation to meet the
demands of clinical practice. Competence inclutdegéchnical skills of nursing as well as skilliated

to problem solving, collaboration, negotiation,iteclogy, and evidence-based practice. Some of the
attitudes needed to become competent are inqeisgss, willingness to seek help, and an appregiafio
lifelong learning. Cultural competence (AAN, 1992)efined as “care that is sensitive to issuestedl
to culture, race, gender, and sexual orientation!’ia demonstrated by the ability to implement
appropriate nursing care within the context ofradiviidual or community’s values and health beliefs.

Confidencemplies a pervading belief or trust in a persoins b belief in one’s abilities to accomplish
tasks. In this case, the trust of individual caliids of those involved in a caring relationshiptadents,
faculty, patients/clients, health care team memlasrg others. Confidence is demonstrated by an
assertive demeanor, verbalized positive regardingiless to learn new things, empowerment, and self
awareness. It involves the skills of communicatgsif-assessment and self-awareness, willingness to
perform, speaking without hesitance as well asrtieah skills.

Commitmentis the affective ability needed to keep one’sgidtions congruent with one’s desires and to
guide choices related to one’s trust, in this casayrse’s obligation to the profession of nursing.
Commitment includes the attitudes of empowermeahtpeacy, assertiveness, courage, self-respongibilit
and accountability, and a profound desire to “n@amand elevate the standards of the profession.”
Commitment to nursing is demonstrated by employriventirsing, membership in professional
organizations, participation in lifelong learningfigities, pursuit of advanced degrees, and involet

in activities that benefit one’s community.

Consciencenvolves knowledge, skills, and attitudes constityian awareness of one’s moral
responsibility to self and other. Conscience seagea guide to one’s personal and professionaMimisa
and involves right-making actions and inquiry infght and wrong. Professional nurses need knowledge
of ethical theory, legal principles, moral develar and decision-making theory. Insight into peedo
values, as well as, the values of diverse socistipports the characteristics of conscience. Skitlside
ethical decision-making, value clarification, ardl thinking, and conflict resolution. Consciencd e
evidenced by such attitudes as open-mindednesis sieeking, courage, examination of one’s valued, a
respect for cultural beliefs/values of others. @igrsce involves practicing nursing within the legal
prescription of the profession.

Collaboration the ability to work with others for a common gadabpifies the move toward
interdisciplinary health care. Caring nurses mastdsponsive to a number of constituents. Thesgkill
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collaboration include negotiation, communicatiorglpem solving, and critical thinking. Collaboragiv
attitudes include respect for diversity, a positiggponse to change, and belief in “power withheat
than “power over.”

The optimum setting of nursing educatisran academic environment with critical linkages the
practical environment. This environment provide®pportunity for the acquisition of general and
specific knowledge of nursing as well as the bialaly physical, medical, and social sciences ard th
humanities. Application of theory and evidence-bassearch findings are essential to the acquisdfo
knowledge.

Teaching and learninare reciprocal, lifelong growth processes thaturerand facilitate growth in all
participants. Teacher-learners interact with lelateachers; all teach and all learn. There are maays
to teach, learn, and to know—and all have valuarhieg occurs through meaningful interaction and
takes place when the whole person is involved antigipative. Learning occurs when it is placed in
context and involves the examination of accepteth$rand cherished assumptions. Learning involves
openness and the willingness to confront paradoxes.

Students are responsible for their own learningchers facilitate learning and create an envirotmen
that empowers students to take responsibilitydarding. Each student is unique with differentheay
potentials and ways of learning. The process ahieg and learning is as important as the content.

BSN ORGANIZING FRAMEWORK AND CURRICULUM DEVELOPMENT  PLAN
(REVISED FALL 2005)

The philosophy of the School of Nursing serveshasorganizing framework and declares the beliefs an
assumptions that support the mission of the BSgrara. Beliefs about human beings, environment,
health, nursing, teaching and learning, and thetoap concepts of caring, critical thinking, holjsm
communication, professional roles, teaching/leagnine domains of nursing and the nursing proaess
defined and described within the philosophy. Idiidn, Roach’s (2002) characteristics of compegenc
confidence, commitment, conscience, and collabmrats well as the concept of culturally competent
care guide the curriculum and outcomes.

Caring

Theoretical knowledge related to caring is intrasihin NURS 3122, Professional Concepts. During the
first academic year semester of nursing, Caringu@span experiential activity designed to proviue t
students with the opportunity to learn caring, egece caring and practice caring are implementad.
Caring Group experience is continued each semistarghout the nursing program. The caring group
curriculum begins with concepts related to carimigskelf and progresses to caring for each other, fo
colleagues and for patients. Activities within cgrgroups emphasize each of the progressive pbases
caring. In addition, caring is included as an ofiyecin each nursing course and is emphasizedsscl
and clinical settings.
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Critical Thinking

Theoretical concepts related to critical thinkimg mtroduced in NURS 3122, Professional Concepts.
Classroom activities are designed to explore theseepts and to provide practice in the criticaiking
process. This course is designated as a Writinggscthe Curriculum course and the informal/formal
writing activities encompass critical thinking/vimigg concepts.

Critical Thinking skills are further developed thgh activities in each nursing course. In theictih
courses (NURS 3135 - Professional Nursing Prac3285 - Mental Health Nursing Practice, 3245 -
Family Health Nursing Practice, 3355 - Junior Rcach, 4335 - Adult Health Nursing Practice, 4345 -
Community Health Nursing Practice and 4468 - SeRraicticum, 4470 - Community Health Nursing for
RN Students, N4475 - Nursing Leadership and Managéfor RN Students), the ability to use critical
thinking in assessing, diagnosing, planning, im@eatimg and evaluating nursing care is evaluated.

Learning activities in NURS 3172 and each of thesimg skills courses (NURS 3192 and 4192) require
that students utilize scientific concepts and redefindings to assess individuals and implement
therapeutic nursing interventions.

Research and Evidence-Based Nursing Practice (N323) focuses on the use of critical thinking in
evaluating research findings and their applicatmnursing practice. This course is also designasea
Writing Across the Curriculum course and the infatfiormal writing activities encompass critical
thinking/writing concepts.

Senior Seminar (NURS 4422) emphasizes the usatightthinking in analyzing nursing practice issue
from a historical, contemporary and futuristic fpective. It is also designated as a Writing Actibes
Curriculum course and the informal/formal writinctigities encompass critical thinking/writing
concepts.

Nursing Leadership and Management (NURS 4433)sgyded to encourage the use of critical thinking
in the decision making process with nursing managersituations. Preparation for Professional
Licensure (NURS 4444) focuses on the use of clitidaking in preparing for the National Licensure
Examination for Registered Nurses (NCLEX-RN).

Holism

Theoretical concepts related to holism are intredua NURS 3122, Professional Concepts. The
emphasis is on learning to view self and othetsadistic beings with diverse cultural perspectivelis
includes a view of the importance of self-awareragsself-empowerment. Within the nursing practice
courses (NURS 3135 - Professional Nursing Praci2@5 - Mental Health Nursing Practice, 3245 -
Family Health Nursing Practice, 3355 - Junior Hcach, 4335 - Adult Health Nursing Practice, 4345 -
Community Health Nursing Practice and 4468 - SeRiaicticum, 4470 - Community Health Nursing for
RN Students, N4475 - Nursing Leadership and Managéfor RN Students), students are expected to
demonstrate patient care from a holistic perspechlJRS 3172, Health Assessment, includes
assessment within a holistic framework. Both n@sikills courses (NURS 3192 and 4192) introduce the
student to holistic interventions such as relaxaérercises, therapeutic touch, music, imagery and



2009-2010 UWG SON Faculty Handbook 13

humor. Activities related to specific interventiongh these therapies are included in subsequantes
such as NURS 4335, Adult Health Nursing Practice.

Professional Roles

The introduction to the professional roles of nugdbegins in NURS 3122, Professional Concepts. The
provider of care role is emphasized in NURS 2023l#d Pharmacology, and each clinical practice and
skill-oriented course. The role of manager of ¢aiatroduced in the NURS 4335, Adult Health Nugsin
Practice, and progresses to more complex manageskiiatin NURS 4433, Leadership and
Management and NURS 4475, Nursing Leadership anthlyiement for RN Students. In NURS 4475,
the clinical experience focuses entirely on the aflmanager of care. In NURS 4433, the classroom
content focuses on the role of manager with stisdemmpleting clinical management activities in NURS
4468, Senior Practicum.

The role of member of profession is initiated in RI® 3122, Professional Concepts. NURS 4422, Senior
Seminar, provides the opportunity for synthesis iatebration of information related to the role of
member of profession. Activities related to memtfgprofession are integrated throughout the
curriculum. There is an active chapter of the Geofgsociation of Nursing Students (GANS)/National
Student Nurses Association (NSNA) at West Geordih gtrong faculty support. The faculty is
committed to recognizing students for attendingesé®d national meetings and grants clinical tiore f
student participation in professional organizatidrtse importance of belonging to professional
organizations is stressed throughout the nursiogram. Faculty who are active in the American Nsirse
Association (ANA) and the Georgia Nurses Assocra{l@NA) speak to the entering students. The
GANS advisors and officers recruit beginning nugsitudents into the organization. In NURS 4422,
Senior Seminar, speakers from the Georgia Nurssscheion are invited to speak to students to dscu
what the professional organization does for nurses.

Domains of Nursing

The domains of nursing practice (Benner) are addresy NURS 3122, Professional Concepts, and
NURS 3135, Professional Nursing Practice, and pleai foundation for use in subsequent nursing
practice courses. The domains guide student peaatid performance assessment in all the clinical
courses. Specific domains are emphasized in vadouses. The domains of Helping, Teaching-
Coaching, Diagnostic and Patient Monitoring, arel Aldministration and Monitoring of Therapeutic
Interventions and Regimens are emphasized iniaital practice and skill-related courses. For egkem
establishing the helping relationship is emphasigddURS 3192, Nursing Skills I. Effective
Management of Rapidly Changing Situations is emigkdsn NURS 4335, Adult Health Nursing
Practice, and NURS 4192, Nursing Skills Il. The @im Organizational and Work Role Competencies,
is addressed in both nursing skills courses (NUR®R3&nd 4192), NURS 4433 - Nursing Leadership and
Management, and NURS 4475 - Nursing LeadershigManthgement for RN Students.

Ensuring Quality Health Care is a focus for NURS3ANursing Leadership and Management, and
NURS 4475, Nursing Leadership and Management foilSRients. Learning activities include
assignments that relate to assessing institutiglaak for monitoring quality.
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Nursing Process

The nursing process is a systematic method thaidee a framework for planning and meeting the
healthcare needs of patients and is introducedJR8I3135, Professional Nursing Practice. The five
steps include assessment (gathering data abopéatieat), diagnosis (analysis of data and ideatifon

of problems), planning (development of goals, ontes, and nursing interventions), implementation
(implementing the nursing interventions), and eatitn (assessment of outcomes and achievement of
goals). All clinical and skills-related coursediaé the nursing process for professional decisi@king.

Additional Concepts

The curriculum is also organized around other $icgmit concepts that include: health promotion and
maintenance, culturally competent nursing caretjivgriand scholarship, and Communication.

Health Promotion, Maintenance, Protection and Bisdrevention: Healthy People 2010

An emphasis on health promotion, maintenance, gioteand disease prevention is based on theieriter
developed for Healthy People 20Tthe emphasis on health, wellness and prevenfidimess is
introduced with Healthy People 20lONURS 3122 - Professional Concepts, and NUR$312
Professional Nursing Practice, and advanced in NWB4E - Community Health Nursing Practice and
NURS 4470 - Community Health Nursing for RN Studeftach of the priorities related to health and
wellness identified in Healthy People 204/@ covered in clinical practice courses througioe
curriculum.

Culturally Sensitive Nursing Care

The importance of culturally sensitive nursing darsmtroduced in NURS 3122, Professional Concepts,
and is integrated into each course. The provisfaulburally competent care is a focus of NURS 4345
Community Health Nursing Practice, and NURS 447@n@wunity Health Nursing for RN Students. The
manager’s role in providing culturally competentsing care is a component of NURS4433, Nursing
Leadership and Management, and NURS 4475, Nurssaglérship and Management for RN Students.

Writing and Scholarship

The curriculum has a strong emphasis on scholaestdpariting. NURS 3222, Research and Evidence-
Based Practice, focuses on research utilizatiorpagphres students to read, critique, and utilizsing
research in the delivery of care in their clinioatsing courses. Students graduating from the progr
earn seven hours of Writing Across the CurriculM#AC) credit in nursing (NURS 3122 - Professional
Concepts, NURS 3222 — Research and Evidence-Basesihly Practice, NURS 4422 - Senior Seminar).

Communication

All aspects of communication, including oral, weittand electronic, are integrated throughout the
curriculum. Professional and therapeutic commuitoatare a focus of the practice, manager, and
member of a profession courses.
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Roach’s (2002) Characteristics

The characteristics of competence, confidence, doment, conscience, and collaboration are the
foundation for program outcomes and are addressedghout the curriculum.

Teaching/Learning

The concepts related to teaching and learningrtireduced in NURS 3122, Professional Concepts.
Activities related to teaching and learning arduded throughout the program.

FACULTY BYLAWS
(Approved 4/30/2009/Amended 8/31/2009)
PREFACE.

These Bylaws establish the role and function ofSbkool of Nursing Faculty (SONF) collective
of the University of West Georgia. SONF denotesdhtire faculty membership as a single
entity unless otherwise specified.

ARTICLE I. Title and purpose.
Title. The SONF shall be the title of this collective.
Purpose The purpose of the SONF collective shall be to:

1. Develop, implement, and evaluate the mission, gbipy, goals, programs, purposes and
policies of the School of Nursing and operatioreatizem within the framework of the
University of West Georgia and the Board of Regehtbe State of Georgia, the Georgia
Board of Nursing, accrediting agencies, and pridess$ standards of nursing care.

2. Promote excellence and establish standards fotashd, teaching, research, service, and
practice within the framework of the University\@fest Georgia and the Board of Regents of
the State of Georgia.

ARTICLE II. Functions.
The function of the SONF collective shall be to:

1. Serve as the policy-making body of the School ofdiig (SON) for policies related to
SONF operational activities and pertain to SONF iadd/zidual faculty welfare;

2. Specify all committees of the SON;

3. Develop, implement, and evaluate all nursing progrand policies for admission,
progression, graduation, and dismissal of students;

4. Participate in the activities of the SON and theversity;
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5. Formulate specific policies for the SONF within fremework of University policies
regarding promotion and tenure; and

6. Conduct the business of the SON.
ARTICLE Ill. Membership of the SONF.
Section 1Composition.

The membership of the SONF shall consist of theniédhe SON, the Associate and Assistant
Deans, all full-time faculty members, and interdsissociate faculty members.

Section 2. Members and Responsibilities.
1. Members.
a. Full-time faculty members include
i. The Deans;
ii. Non-tenure, tenure track, and tenured faculty;
iii. Nursing Resource Center Coordinator.
b. Associate faculty members - those holding honooanyart-time faculty appointments.
2. Member Responsibilities.

a. Full-time faculty members and deans shall be eggeto vote on business of the SONF
and to serve on committees;

b. Associate members shall be invited to attend mgegtishare relevant information, and
participate in committee work; voting is reserveddssociate members who are active
and contributing committee members as determinetidgommittee chair.

Section 3Chair.

1. The SON Dean shall be the Chair.

2. Chair Responsibilities.
a. Preside at all SONF meetings;
b. Call special meetings;
c. Appoint SONF ad hoc committees;
d. Prepare and present written agenda for meetings forihe meeting;
e. Delegate duties as necessary to enable the migidosophy, and goals of the SON;

f.  Be an ex-officio member of all committees and regaiotices and minutes of all
regular and called committee meetings;



2009-2010 UWG SON Faculty Handbook 17

g. Appoint an acting representative as Chair showddhair be unable to attend a
meeting;

h. Represent the SONF on appointed occasions;

i.  Should a vacancy occur, the dean may appoint dtyatember to SON standing and
advisory committees with the exception of the Probomoand Tenure Advisory
Committee (PTAC).

ARTICLE IV. Meetings and Conduct.
Section 1 Standard Meetings.

The SONF shall meet as a whole a minimum of onck samester during the academic year.
Section 2. Special Meetings.

Special meetings of the SONF may be called at igeetion of the SONF Chair or upon written
request of fifty-one percent of the members.

Section 3. Quorum.
Fifty-one percent or a majority of the voting memsbghall constitute a quorum.
Section 4Voting.

Decisions of the SONF shall be determined by casisenr a majority vote. The SONF can take
no formal action if a quorum is not present.

Section 5. Submission of Agenda Items.

Items for the proposed agenda shall be submittdtet&ONF Chair at least two business days
prior to the scheduled meeting.

Section 6 Distribution of Agenda.

The SONF Chair shall distribute the agenda of dmeduled meeting at least two business days
prior to the scheduled meeting.

Section 7. Minutes of the Meetings.

The SON secretary or designated person shall ceenplimutes of the meetings. They shall be
reviewed by the SONF Chair and distributed to #wulty within two business days of the next
scheduled meeting.

ARTICLE V. Amendment of SONF Bylaws.
Section 1Vote necessary to amend SONF Bylaws.

A two-thirds majority vote of the SONF members ég@ssary to amend the SON Bylaws.
Section 2. Procedure for Amending SONF Bylaws.

Any voting member may propose an amendment or repélae SONF Bylaws. An amendment
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or repeal must be submitted in writing to all menshaf the SONF at least one week before the
meeting in which final action may be taken.

ARTICLE VI. SON Committees.

Section 1. General Rules.

1. The operation of the SON will transpire with theiagnce of the undergraduate, graduate,
standing, and ad hoc committees.

2. Committees make recommendations to the Undergradraatulty Committee, Graduate
Faculty Committee, SONF or Dean for action.

3. Committees shall meet a minimum of once each semast as necessary to fulfill assigned
functions.

4. Committees shall maintain minutes of every meetsdpmitting one copy (electronic or
paper) to the SON Dean and placing one copy irsN Minutes Notebook/file.

5. Faculty shall be limited to three (3) elected cotteeis. Only one of those committees may
be a Senate Standing Committee in accordanceUMIs Senate Policies and Procedures.

6. Faculty may not serve on both the UFC and the GFQl&aneously.
Section 2. SON Committees.
1. Undergraduate Faculty Committee (UFC)
a. Membership.
i.  Associate Dean for Undergraduate Education an{b$imnembers.

a.the Associate Dean for Undergraduate Educationseitve as chair of the
undergraduate faculty committee;

b.all faculty members teaching in the undergraduatgnam will be eligible to
serve;

c.a minimum of six (6 ) faculty members will be eledtat the annual SONF
retreat.

ii.  amember shall rotate off for one (1) year befa@imd eligible for re-election.
2. Purpose(s) and Functions

i.  approve matters related to undergraduate programs;

ii.  recommend major changes to SONF;

iii. annual review/revision of BSN Student Handbook apdates during the academic
year.
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3. Graduate Faculty Committee (GFC)
a. Membership.
i.  Assistant Dean for Graduate Education and a minirotifaur (4) members.

a.the Assistant Dean for Graduate Education will ees chair of the graduate
faculty committee;

b.a minimum of two (2) UWG graduate faculty membe&ridl be elected at the
annual retreat for a two-year term with at leas () representative from each
track of the MSN program (Health Systems Leaderahib Nurse Educator
tracks);

c.a minimum of two (2) undergraduate faculty at-langembers will be elected at
the annual retreat to serve a two-year term;

ii.  amember shall rotate off for one year before beiigible for re-election.
b. Purpose(s) and Functions.

i.  approve matters related to graduate programs;

i.  recommend major changes to SONF;

iii. annual review/revision of MSN Student Handbook apdate during the academic
year.

4. Standing Committees and Sub-committees.
a. Membership.

I.  Faculty members shall sign up for standing commsttet the annual SONF retreat.
If vacancies in the committees occur, the SON Dl appoint faculty to those
vacancies.

i.  Committee members shall serve a minimum of a 2-texan, however; members
are encouraged to serve more than one term on @iti@® to maintain continuity.

iii. Selection of committee chairs shall occur at thieeed or within the first 2 weeks
of the fall academic term;

iv.  Committee chairs shall serve a maximum of 2 cortsgcyears as chair.

v.  Each standing committee shall include undergradaadegraduate faculty
members;

a. Associate members shall be invited to attend mggtishare relevant
information, and participate in committee work;iagtis reserved for associate
members who are active and contributing committembers as determined
by the committee chair.
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b.Students shall be represented on the standing dbeesiand invited to share

relevant information, discuss issues, and partieipathe work of the
committee except that of voting.

Student representatives are selected by their peeesruited by faculty to
serve on the standing committees during the fatlester of each academic
year,;

Students may serve on the same standing commitige ww the program
unless unable or unwilling; if unable or unwilliry replacement shall be
selected;

At least one student representative from eacheofneric BSN programs
(Carrollton and Newnan), one from the RN-BSN prog(&arrollton,
Dalton, or Rome) and one from the MSN program dimakelected by
his/her peers or recruited by faculty to serve achestanding committee.

b. Caring for Students Committee — minimum of fourfghulty;

Sub-committee - Scholarship Committee.

Purpose(s) and Functions

The purposes of the Caring for Students Commit®&(Q) shall be to develop,

recommend, implement, and/or evaluate policiesprodedures for
undergraduate/graduate students related to:

a.advisement, recruitment, and orientation of stustent

b.admission/readmission criteria, progression, aadggtion;

c.student conduct and communication;

d.dismissal and grievance/appeal processes;

e.grading;

f.

selection of generic BSN class presidents and theidty advisors and
undergraduate/graduate student representativas &idnding committees;

g.graduation celebration ceremony;

h.programs for student support, distribution of sehsitip funds, and student

awards;

I. advisement to the Georgia association of nursindestts (SNA @ UWG);

j- undergraduate honors program;

k.undergraduate caring groups;

. clinical requirements — institutional and state-a{GHA).
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c. Caring for Faculty Committee — minimum of four f4xulty;
i Sub-committee - Search Committee;
ii. Purpose(s) and Functions.
The purposes of the Caring for Faculty CommitteeGLshall be to:

a. Develop, recommend, implement, and evaluate psliaiel procedures related
to:
i.  faculty growth and development related to teachsapplarship, service, and
practice;
ii.  faculty workload;
iii.  faculty evaluation and review ( pre-tenufgar, tenure and promotion,
and post-tenure reviews);
iv.  technology, library, and development resourceddoulty;
v. financial resources to support faculty and theirali@oment.
Review SONF Bylaws annually and revise as apprtgria
Review and revise the Faculty Handbook annuallyasdeeded during the
academic year
d. Prepare and present at the annual retreat a $letedidates for elected UWG
and SON committee positions;
e. Perform faculty search activities in accordancdnwitiversity and SON policy:

i.  advertise and recruit;
ii.  accept and review applications;

iii. schedule interviews and presentations with appatgpersonnel (Dean,
Associate/Assistant deans, SONF & students);

iv.  obtain faculty input; and
v.  make hiring recommendations to the SON Dean bas&NF input.

d. Sustaining a Caring Curriculum Committee — minimainfiour (4) faculty;
i.  Purpose(s) and Functions.

The purposes of the Sustaining a Caring Curriculommittee (SCCC) shall be to
develop, recommend, implement, and/or evaluate:

a. school mission, philosophy and goals;
program missions and objectives;
program curricula, including course learning g@aid content, course
sequencing and offerings, teaching-learning a@wjtand evaluation
methods;
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d. adequacy of resources to meet program missionscings, and expected
results;
e. integration of simulation and other technologies.

e. Evaluating the Caring Community Committee — minimoiniour (4) faculty;

Purpose(s) and Functions.

The purpose of the Evaluating the Caring Commu@itynmittee (ECCC) shall be
to:

a.collect data related to program outcomes from stigjgraduates, and
employers;

b.develop, recommend, implement, and evaluate theigsland procedures
related to the school total plan for evaluationEJ:P

c.assist with accreditation activities;
d. schedule student advisory meetings;
e. conduct community advisory survey;

f. review data collected related to program outcomelsnraake recommendations
to SONF.

3. Advisory Committees.
a. Promotion and Tenure Advisory Committee

Membership.

a.membership is composed of equal numbers of teramddon-tenured (non-
tenure track and tenure track) faculty members;

b.at the annual retreat, members will be electe@teesa two-year term; should a
vacancy occur, a special election will be heldltdte vacant term;

c.those in a supervisory role to the individual beiegewed are exempt;
Purpose(s) and Functions.

The purpose of the Committee shall be to make rezamdations to the Dean
regarding promotion and tenure and third/fifth yeafiews. In accordance with the
UWG Faculty Handbook only tenured faculty membdéaisnake pre- and post-
tenure recommendations.

b. Dean’s Advisory Committee

Membership - SON Dean and 11 members.
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a. the Associate Dean, Assistant Dean, the chairadi standing and each
advisory committee, one (1) at-large tenure-trackiity member, one (1) at-
large non-tenure track faculty, and the NursingdRese Center Coordinator;

b. At-large faculty members will be elected at thewlrSONF retreat.
2. Purpose(s) and Functions.
The purpose of the Dean’s Advisory Committee |dteako:

a. assist the Dean in preparation of SON reports aedssments;
b. advise the Dean on strategic planning and othetensat

Section 3SONF Ad Hoc Committees.
1. The SONF chair or standing committee chairs shmgdbant ad hoc committees;

2. Membership, duration, and function of the SONF ad tommittees shall be specified at the
time of formation;

3. SONF ad hoc committees shall function only forl#regth of time necessary to achieve the
designated task;

4. Associate members and student representatives enagpwinted to serve on SONF ad hoc
committees and invited to share relevant infornmatéiscuss issues, and participate in the
work of the committee;

a. Voting is reserved for associate members who &reeaand contributing committee
members as determined by the committee chair;

b. Student representatives will not be voting members.

ROLE OF SCHOOL OF NURSING DEAN (APPROVED 8/26/02/REVIEWED 11/13/06)
(UNDER REVISION)

The SON DEAN is a tenure tract nursing faculty memisith administrative responsibility for the
School of Nursing. She has line authority for féagaind staff and reports to the Vice President for
Academic Affairs.

The Dean:
1. Supports the caring community of nursing studentsfaculty and the philosophy of the SON.

2. Leads the students, faculty, and staff in achietiregmissions and goals of the Department and
University.

3. Directs the faculty in planning, implementing, angluating the undergraduate and graduate
programs and their curricula.
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10.
11.
12.
13.

Manages human and financial resources with ingum flaculty, staff, and students.

Relates to community groups, clinical agency pansyrapproval/accreditation agencies, and
others involved with the attainment of SON goals.

Guides the faculty in achieving excellence in téaghscholarship, and service, including
approval/accreditation by the appropriate bodies.

Represents the School of Nursing at various Uniyersty, state, and national meetings.

Seeks funding opportunities from private and pusdéictors to enhance existing programs, create
new programs, and support scholarship.

Serves as student advocate.

Conducts SON meetings.

Serves as ex-officio member of all standing coneegtof the SON.

Prepares reports as designated by the School,rtiverdity, and approval/accreditation bodies.

Facilitates the development and coordination ofpms, policies, and procedures of the SON
and the University.

ROLE OF ASSOCIATE DEAN FOR UNDERGRADUATE EDUCATION
(UNDER DEVELOPMENT)

ROLE OF ASSISTANT DEAN FOR GRADUATE EDUCATION
(UNDER DEVELOPMENT)

Undergraduate and Graduate Program Coordinatoteranee tract nursing faculty members responsible
for the daily operational functions of their resjpez programs. They report directly to the SON Dean
the Associate Dean and have no line authority.

Program Coordinators:

1.

o 0 &~ W

Support the caring community of nursing studentsfaculty and the philosophy of the
Department.

Maintain relationships at the University and witimical agencies to implement the curriculum
and facilitate the attainment of program learnibgeotives.

Coordinate student recruitment, admission, andsadwent activities.
Direct orientation activities for newly admittedidents.
Facilitate student progress toward completion gfrele requirements.

Implement standardized testing activities as appatgpfor the program.
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7.

10.
11.
12.
13.
14,
15.

Recommend faculty teaching assignments and senugtese schedules according to the needs
of the program and qualifications of faculty.

Revise the student handbook and UWG catalog déseripf the program annually as needed.
Implement student/faculty policies and procedurfegb® Department and the University.
Recommend student/faculty policy changes and e revisions for Committee/SON review.
Assist the SON in program assessment activities.

Serve as student advocate.

Serve as a resource to faculty teaching in thepaetive program.

Conduct undergraduate/graduate faculty meetingeeded.

Advise the SON Dean on program matters.

ROLE OF COURSE COORDINATORS (APPROVED 8/26/02/REVIEWED 11/13/06)

(UNDER REVIEW)

Course Coordinators are tenure tract nursing faecoémbers who are responsible for the daily
operational functions of their respective cour3dmy are the leader of an instructional team or by
the only faculty member teaching a particular ceu$ey have no line authority.

Course Coordinators:

1.
2.

© N o 0o &> W

Support the caring community of nursing studentsfaoulty and the philosophy of the SON.

Prepare the course syllabus (as approved by the 8®@Nistribution to students and uploading
to the SON website.

File course materials (disk/CD and paper copiet)@nSON course notebook.
Submit textbook orders to the SON Secretary.

Assign classroom/clinical instructional activitisteam members.

Conduct student orientation to the course.

Schedule ATI tests as appropriate for the course.

Maintain relationships at the University and witimical agencies to implement the curriculum
and facilitate the attainment of course learninglgo

Direct clinical learning activities as follows:
a. Schedule clinical activities with agencies.

b. Prepare documents as required by clinical ageteiesserve instructional space.
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c. Maintain records of student/faculty health/professi documents as required by the
agency and the UWG contract.

d. Coordinate student/faculty clinical orientationieities.
e. Evaluate clinical agency/staff effectiveness.

10. Implement SON Guidelines for Test Development/Adstmation as follows:
a. Maintain course test bank and analysis statisti@ssecure manner.

b. Assist faculty as needed in the writing/selectidtest items and completion of the SON
Table of Specifications.

c. Prepare final copy of the exam for administratiostudents.
d. Complete test analysis and faculty review actigitie
e. Conduct test review activities.
11. Calculate final course grades and submit to Reyistr
12. Conduct course evaluation activities.
13. Serve as student advocate.
14. Serve as a resource for team members.
15. Conduct team faculty meetings as needed to meesedearning goals.

16. Implement student/faculty policies and procedurfgb® SON and University.

ROLE OF THE NURSING RESOURCE CENTER COORDINATOR (RE VIEWED 11/13/06)

The Nursing Resource Center Coordinator is a magiegpared nurse educator who manages the Center,
provides instruction to nursing students, and waitaboratively with nursing at regional healtheca
agencies to meet staff needs for skill and prodesdidevelopment.

The Nursing Resource Center Coordinator:
1. Supports the caring community of nursing studentsfaculty and the philosophy of the SON.

2. Provides classroom and clinical instruction to ugdeduate nursing students within a framework
that is congruent with the curriculum and polickesl procedures of the School of Nursing (not to
exceed 16 contact hours per week).

a. Classroom instruction for Nursing Skills | -NURS921(1-2-2), Health Assessment -
NURS 3172 (1-2-2), and Nursing Skills 1l - NURS 21@-2-2) — 2-4 sections per week.

b. Clinical instruction for junior and senior genesitidents as needed — approximately 8
hours per week.

c. Provides practice opportunities in the Nursing Rese Center for skill development.
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d. Evaluates and revises courses taught to meet atisinal objectives.
3. Participates actively in the School of Nursing aigation.
4. Manages the Nursing Resource Center.

a. Establishes instructional goals/outcomes for thet€re

b. Identifies resources needed to meet instructiooalsgoutcomes (supplies, equipment,
computer software and hardware, instructional stpptc.).

c. Develops and implement strategies to provide neeskamlirces and meet instructional
goals/outcomes.

d. Evaluates the effectiveness of the Center.

ROLE OF THE NURSING SIMULATION COORDINATOR
(UNDER DEVELOPMENT)

FACULTY MENTORING GUIDELINES
(REVISED 10/25/04)

Recognizing both students and teachers as uniquarnbeings who contribute to society in thinking,
caring, feeling, and intuitive ways, the facultysdles to enhance the professional and individualsyof
each faculty member, while maintaining a carindgstphy that recognizes the freedom of individuals
express their talents and desires. Therefore gitidtlyy is committed to fully orienting and suppoginew
faculty as they strive for excellence in their gsdional roles.

Consistent with this philosophy of support and emagement, each new faculty member will be assigned
a faculty mentor by the School of Nursing ChaireTaculty mentor will review the University and SON
Faculty Handbook with the new faculty member, ensizhag its role as a guide to University and School
of Nursing policies and procedures. Additionallyg tmentor will review with the new member the
Student Handbook, which delineates the SON phillegoprogram objectives, student rights and
responsibilities, and student conduct and disagplin

The mentor will also assist the new faculty membigin the advisor role if appropriate. The mentoll wi
work with the new faculty member by signing up éoncurrent advisement times for at least one
semester. During this time the new faculty memiagr @bserve advisement sessions, and the mentor can
assist the new faculty member with identificatidmasources for assistance, use of the varioussfprm

and use of Banweb for obtaining student information
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The following are further suggestions for acti\stia which the faculty mentor might wish to
engage to assist the new faculty member in learaldayit policies, procedures, schedules, and
expectations pertaining to the new position.

Mentors and mentees are encouraged to meet fdaeda@t least once a month during the first academi
year and keep in touch frequently through phonenaail. Suggested mentoring activities:

Discuss short term and long term career goals evfégsional interests.

Attend programs offered by the faculty developraerd instructional design center or other
campus units.

Share information on academic and student supporices on campus.

Discuss effective instructional techniques, couleseclopment, and curricular issues.
Attend campus events such as ball games, theatdugtions, and cultural programs.
Share information on instructional resources anbsites useful to new faculty.

Discuss student issues such as advising, motivaimdyhandling academic dishonesty.
Share experiences on managing time, handling saadsalancing workload effectively.

Discuss preparing for tenure and promotion andezaadvancement including development of
teaching philosophy and the portfolio.

Explore professional development opportunitieslaiée to new faculty.
Address special needs, questions, and assistatroeibleshooting difficult situations.
Mentors are identified through personal contactsracommendations of the SON Dean.

Duration of Mentoring Process

It is recommended that mentors and mentees intgepiently during the first academic year. At the
end of the year they can decide if it is necesgappntinue the mentoring relationship at the spate,
or on an as needed basis, or conclude it if indizidjoals have been met.

At any point during the mentoring process, if a merand/or mentee feel that the relationship is not
productive, the SON chair should be informed st @ahadifferent mentor or mentee can be assigned.

Roles of Mentors

Mentors can take on various roles (friend, coabhnpion, advocate, careen guide, role model,
instructional resource, etc.). Mentors are resybegor:

1. Taking the initiative for contacting the mentee amaintaining the relationship.
2. Devoting time to the relationship and being avddabkhen requested.

3. Assisting the mentee with any various questionsgdagor concerns.
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4.

Sharing their knowledge and experience to berfeditentee and following up on the mentee’s
progress at UWG.

Maintaining confidentiality of the information slea by the mentee.

Participating in informal peer teaching observatiarth mentee as mutually agreed upon by
mentor and mentee.

Roles of Mentees

Mentees can take on various roles (friend, protég#, colleague, etc.) depending on their needs,
academic experience, and the nature of their miegtoelationship. Mentees are responsible for:

1.

2
3
4.
5

Devoting time to the mentoring relationship aneratting with the mentor often.

Making use of the opportunities provided by the toen

Keeping the mentor informed of academic progreifficuties, and concerns.

Exchanging ideas and experiences with the mentbsaaking help and support when needed.

Participating in informal peer teaching observatianth mentor as mutually agreed upon by
mentor and mentee.

Both mentors and mentees have the responsibilitydming each other’s trust and confidence,
interacting in a collegial manner so as to valughezther’s time, professional and personal commitsie
and engaging in activities that support the missiodWG.
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SECTION 2: FACULTY EVALUATION AND WORKLOAD

EVALUATION OF NURSING FACULTY

As faculty in the University of West Georgia SchobNursing (SON), we are committed to the mission
and goals of the University and the mission, plopys/, and goals of the SON. We recognize both
students and teachers as unique human beings witribcite to society in thinking, caring, feelingych
intuitive ways. We view ourselves as holistic baimgho represent an integration of mind, body, and
spirit, who have the potential for growth, and wiave the right to make choices and take respoitgibil
for those choices. These beliefs guide our decisaout faculty development and evaluation.
We seek a program of development and evaluatidrdéfanes the work of nursing faculty and includes
all aspects of the faculty role (teaching, practsmolarship, service), yet respects individuaidse
goals, and abilities—a program that enriches thevidual and the University, enhances professional
growth, encourages self-direction, ensures actvggipation in the evaluation process, and resalts
positive change.
As nursing faculty members, we are individuallyp@ssible for our own professional development and
collectively responsible for the excellence of ptwgrams of study. Faculty achievement must be
consistent with the mission of the University of #W&eorgia. We believe that through negotiation,
dialogue, and consensus, we can effectively perfaunteaching, scholarly and service activitiextsu
an approach recognizes the freedom of individuabkxpress their talents and desires and acknowdedge
shared obligations to meet the mission and goalseoSON and the University. As we seek coherence
between our actions and the mission of the ingiitutve are given permission to not “do it all” ek
time. This approach offers the necessary flexibitit adjust the changing requirements of the SCé¢ta
on various needs, interests, and expertise ameniadlty.
Evaluation of Faculty is conducted at the followtirges and as indicated:

Each semester by students using the Student Esxalsaif Instruction (SEI).

Annually by the SON Dean (Tenure-Track Facultyfesociate Dean for Undergraduate

Education (Non-Tenure Track Faculty).
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Formal Reviews of Faculty are conducted on thewalhg schedule:
Non-Tenure Track Faculty
0 Third year after initial appointment
0 At promotion
o Every fifth year after the third-year review or protion
Tenure-Track Faculty
0 Pre-tenure (third year after initial appointment)
o0 At promotion/tenure

o0 Post-tenure (every fifth year after tenure)

ANNUAL FACULTY EVALUATION

Review Guidelines

Annual review of faculty performance is conductadheFebruary in the School of Nursing. Faculty are
required to submit a self-evaluation portfolio thmtludes the following:
1. Current curriculum vitae (with accomplishmentsiuf tast year highlighted).
2. Narrative and documents related to performanceanhing, academic growth, professional
growth and development, and service to the ingiituor the previous calendar year.
3. Annual Nursing Faculty Self-Evaluation Form (TenareNon-Tenure Track form as
appropriate).
4. School of Nursing Faculty Goal Setting and Evalwatorm (included in the Handbook).
The SON Dean will review submitted materials anchplete the School of Nursing Annual Tenure
Track Faculty Evaluation Form (included in the Haodk) for Tenure Track Faculty; the SON Associate
Dean will review submitted materials and complég $chool of Nursing Annual Non-Tenure Track
Faculty Evaluation Form (included in the Handbofmk)Non-Tenure Track Faculty. A conference will be

scheduled with the faculty member to discuss thgemrevaluation. The faculty member may respond in
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writing to the annual written evaluation if desirddhe annual evaluation and responses are kegiedn f
the School of Nursing.

Criteria for Performance and Evidentiary Sources

Criteria for performance and evidentiary sourceséasure the quality of teaching, professional gnow
and development, and service are derived fromat@afing:

UWG mission, Bread and Butter Goals and Visionaoals.

UWG Faculty Handbook.

Faculty Evaluation/Review Guidelines of the SchaidNursing.

UWG Student Evaluation of Instruction Form.

School of Nursing mission, philosophy, and goalsomes.

Georgia Board of Nursing Rules and Regulations.

AACN Standards for Accreditation of Baccalaureatd &raduate Education.

AACN Position Statement on Defining Scholarshiptfoe Discipline of Nursing.

BOYER’'S MODEL OF FACULTY EVALUATION

In 1999, the American Association of Colleges ofsilng (AACN) approved a position statement that
defines scholarship for the discipline of nursinigntifies standards, and provides examples of
documentation for the quality of scholarship infea€Boyer’s four areas. The faculty of the Univgrs
of West Georgia School of Nursing adopted the AAR¢ition Statement. The following examples serve
as a guide for the evaluation of professional ghoavid development in the School of Nursing.
The Scholarship of Discovery
Characterized by primary empirical research, hisabresearch, theory development and testing,
methodological studies, and philosophical inquingd analysis.
Evidentiary sources for measuring the quality atdivery scholarship include:

Peer-reviewed publications of research, theorphilosophy.

Peer-reviewed and invited presentations of rese#liebry, or philosophical essays.
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Published books, monographs, and/or book chapters.
Grant awards supporting research/scholarship.
Unfunded grant proposals that have received peerweand/or approval.
Effective mentorship of colleagues in research/sakbip.
State, regional, national, or international rectignias a scholar in an identified area.
Peer evaluations of the body of work.
Ongoing scholarly projects related to discovery.
The Scholarship of Teaching
Conducted through the application of knowledgehefdiscipline or specialty area in the teaching-
learning process, the development of innovativehizgy and evaluation methods, program development,
learning outcome evaluation, and professional mweleling.
Evidentiary sources for measuring the quality ef tdaching scholarship include:
Peer-reviewed publications of research relateddohing methodology or learning outcomes,
case studies related to teaching-learning, learthieagry development, and development or
testing of educational models or theories.
Peer-reviewed or invited presentations relate@aactting.
Published books, monographs, book chapters, antlier learning aids.
Funded grant awards in support of teaching andhilegr
Unfunded grant proposals that have received peerweand/or approval.
Effective mentorship of students and novice facintieaching.
Accreditation or other comprehensive program report
Successful applications of information technologydaching and learning.
State, regional, national, or international rectignias a master teacher.
Design of outcome studies or evaluation/assesspnegtams.
Successful course, curriculum, and/or program agreént.

Creation of caring and innovative learning enviremts.
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Peer assessments of effective innovations in tegchi

Ongoing scholarly projects related to teaching.
The Scholarship of Practice (Application)
Includes the roles of direct caregiver, educatonsaltant, and administrator and is conducted dinahe
application of nursing and related knowledge toakgessment and validation of patient care outcomes
the measurement of quality of life indicators, tlevelopment and refinement of practice
protocols/strategies, the evaluation of systentaoé and the analysis of innovative healthcarevelsfi
models.

Evidentiary sources for measuring the qualityhaf $cholarship of practice (application) include:
Peer-reviewed publications of research, case stutdiehnical applications, or other practice
issues.

Peer-reviewed or invited presentations relatedactice.

Published books, monographs, and/or book chapters.

Funded grant awards in support of practice.

Unfunded grant proposals that have received peerweand/or approval.
Effective mentorship of professional nurses inichhpractice.
Consultation reports.

Reports compiling or analyzing patient or healttvises outcomes.
Copyrights, licenses, patents, or products for.sale

State, regional, national, or international rectignias a master practitioner.
Professional certifications, degrees, and othetiaftg credentials.
Reports of meta-analyses related to practice pnuble

Reports of clinical demonstration projects.

Policy papers related to practice.

Peer reviews of effective practice.

Ongoing scholarly projects related to clinical piee
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The Scholarship of Integration
Requires patrticipation from two or more disciplirieat advances knowledge across a wide range of
techniques and methodologies.
Evidentiary sources for measuring the quality eégnation scholarship include:

Peer-reviewed publications/presentations of rebeg@alicy analysis, case studies, integrative

reviews of literature.

Peer-reviewed or invited presentations relatedtegration scholarship.

Published books, monographs, and/or book chapters.

Funded interdisciplinary grant awards.

Unfunded grant proposals that have received pe@wend/or approval.

Effective mentorship of colleagues in the scholgrsii integration.

Copyrights, licenses, patents, or products for.sale

Reports of interdisciplinary programs or servicej@cts.

Policy papers designed to influence organizatiargowernments.

Peer evaluations of contributions to integrativeotarship.

Ongoing scholarly projects related to integration.
In addition to the above, the University of Wesb@ga recognizes the following as evidentiary searc
for measuring quality in professional growth angelepment:

Membership on editorial/review boards.

Consultation that involves the application of pesienal expertise.

Election or appointment to offices in professiomajanizations.

Successful committee work that involves importamvige to state, regional, national, or

international professional associations.
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Evaluation of Professional Growth and Development

Boyer (1990) describes an alternate paradigm ®ctmsideration of scholarship in academia. Within
this paradigm, legitimacy is ascribed to the fathge of academic work. He defines four areas of
scholarship: discovery, integration, applicatiomd éeaching. The scholarship of discovery represta
traditional view of academic research and seekmswver the question, “What is to be known, whatts
to be found?” (p. 19). It involves investigativesearch efforts to produce new knowledge. The
scholarship of integration focuses on the integii@h and synthesis of existing knowledge to babgut
new insights and ideas. It uses research datéteer lnederstand the nature of one’s own discipline,
makes connections with other disciplines, and d%kbhat do the findings mean?” (p. 19). The
scholarship of application focuses on the inteoactif theory and practice and is concerned with
applying the knowledge of one’s academic disciptméreal world” settings to solve problems or to
provide needed service to individuals, groupsnstitutions. It asks, “How can knowledge be respuns
applied to consequential problems? How can it Iygftleto individuals as well as institutions?” (p1).
Lastly, the scholarship of teaching involves transiing and extending knowledge through teaching-
learning strategies that stimulate active learaing encourage students to be critical and creative
thinkers.
Boyer’s (1990) world view expands the tradition@ws of scholarship, teaching, and service and&sea
a context of freedom for faculty to pursue schdlgrsn a much broader sense. The School of Nursing
believes that Boyer's model honors the diversityatdnts and interests that represents us asyacult
members of the University of West Georgia and asbsgs of the practice discipline of nursing.
References:
Boyer, E. L. (1990)Scholarship reconsidered: Priorities of the profaate. Princeton, NJ: The
Carnegie Foundation for the Advancement of Teaching
American Association of Schools of Nursing. (199®)sition statement on defining scholarship for the

discipline of nursingWashington, DC: Author.
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Evaluation of Teaching

Effective teaching is central to the mission of thaversity and the School of Nursing in our gquest
“educational excellence in a personal environméeré maintenance of high quality undergraduate and
graduate education depends upon teaching excell€hedaculty in the School of Nursing at the
University of West Georgia believe that evidenceduhteaching is essential to a quality nursing namog
and that teaching is a scholarly activity (Boy&9Q).
Evidentiary sources for measuring the quality etténg include:

Student evaluations of teaching effectiveness.

Peer evaluations of teaching effectiveness.

Dean evaluations of teaching effectiveness.

Well-developed Teaching Portfolio.

Student attainment of School of Nursing goals amgjam objectives.

Honors or special recognitions for teaching accashpients.

Letters from former students attesting to the fgcoiember’s instructional abilities.

Effective direction of independent student work aeskarch such as scholarly projects and

theses.

PEER TEACHING OBSERVATION AS EVIDENCE-BASED TEACHIN G
(APPROVED 2/28/05)
Peer teaching observation supports educationallerce in a caring environment and demonstrates the
commitment of the School of Nursing to nurture deglelop its faculty as teacher scholars. It hageval
in improving instruction and making personnel dexis and utilizes observers who have knowledge of
pedagogy and the processes of evaluation and eeagirkkload consideration for their efforts.
Peer teaching observation is required for:
1. First-year tenure-track and non-tenure track dcihfaculty

2. Non tenure track faculty in their third and fiftears and every five years thereafter.
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3. Mentors will serve as peer observers for all fypestir faculty. The peer observer for subsequent
faculty observations will be selected by the facuiember in consultation with the Department
chair.

Peer teaching observation is optional for tenwaektfaculty after the first year. Its use in thyear
review, promotion and tenure, and post-tenure veigestrongly suggested. The peer observer will be
selected by the faculty member in consultation withSON Dean and/or Associate Dean.

Peer teaching observation includes classroom, cataj and clinical observations (as relevant) and
consists of pre-observation, observation, and pbservation sessions between teacher and obsteer,
time/place for which are mutually determined. Amgtscale and narrative component will be used to
assess the following:

1. Classroom/campus lab — caring teacher-learneraictien; demonstrated knowledge in subject
area; course management; content organizationemigson style; instructional
materials/strategies/technology; enthusiasm farhiea; evaluation of learning.

2. Clinical — caring teacher-learner interaction; destoated clinical knowledge/proficiency;
maintenance of patient/learner safety; course n&nagt; selection/organization of learning
experiences; instructional materials/strategiebfietogy; enthusiasm for teaching; evaluation of
learning.

Peer Review Evaluation Forms — Clinical Instructemd Classroom Instruction are located in sectibn |
and on the nursing “j” drive.

Evaluation of Service

All University and School of Nursing faculty aresalexpected to provide service to the institutiod a
the broader community. In this area, faculty mersleve the opportunity to support not only the
advancement of the institution’s mission and gbalsalso to enrich the local community.
Evidentiary sources for measuring quality in comityuservice include:

Active participation in School of Nursing, univdgsiand university-wide committees.

Effective leadership of School of Nursing and unsity groups.
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Successful development of service programs or gisje

Effective service-related consultation work or teical assistance.

Successful counseling/advising of students andesiiugioups.

Successful service as a Caring Group facilitator.

Successful service on local, statewide, regioralpnal, or international levels in community-
service organizations.

Honors, awards, and special recognitions for sertacthe institution or the community.
Significant contributions to the improvement ofdgat, faculty or community life.

Effective mentoring of colleagues.

GUIDELINES FOR FACULTY APPOINTMENT, PROMOTION, AND TENURE
This document addresses the criteria for appointawech promotion in the Tenure Track and Non-Tenure
Track faculty ranks. The criteria are derived fritta School of Nursing statement on the Evaluation o
Tenure Track Nursing Faculty and Non-Tenure Traakshhg Faculty in the SON Faculty Handbook and
the University of West Georgia Faculty Handbadctions on Minimum Criteria for Appointment
(101.02) and Promotion (103.0302). Appropriate entehry sources for teaching, service, and
professional growth and development are identifietthe Evaluation of Nursing Faculty document and

the UWG Faculty HandbogkSection 103.0302,D.
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APPOINTMENT

Assistant

Professor

Tenure-Track Faculty
(Revised 2/27/06)

Non-Tenure-Track Faculty
(APPROVED 4/23/07)

Demonstrates teaching effectiveness.
Articulates/demonstrates a philosophy of
teaching and learning congruent with the Sch

Demonstrates effective teaching in courses w
laboratory or clinical components
ool Articulates/demonstrates a philosophy of

o of Nursing. teaching and learning congruent with the SO
% Shows evidence of content knowledge and/of Displays clinical expertise and knowledge in t
S clinical expertise. designated content areas
= Presents evidence of quality from student Presents evidence of quality from student
evaluations and at least two other evidentiary| evaluations and at least two other evidentiary
sources. sources
Demonstrates potential for successful Demonstrates potential for effective student
participation on SON and University advising and counseling
e é committees. Participates in SON committees and
g g Participates in community organizations atthe ~ community/professional activities as
% g local and state level. appropriate
n o Presents evidence of quality from committee Presents evidence of quality from committee
. service and at least two other evidentiary service and at least two other evidentiary
sources. sources
= Doctorate in nursing/related field and a master's Master’s degree in Nursing
E g degree in nursing Potential for professional certification in
% % teaching and/or area of clinical expertise
25
<
Demonstrates potential as a scholar by selecting Demonstrates the ability to apply current
?u an area of scholarship as defined by Boyer and a nursing knowledge, theory, research, and
< _ particular focus within that area. professional standards to teaching and/or
% o Submits manuscripts/abstracts for professiongl practice
O g publication/presentation. Presents evidence of quality from at least tw
E %;) Publishes/presents manuscripts/abstracts or evidentiary sources
'% S completes at least one scholarly project every
% two years.
a Presents evidence of quality from at least twg

evidentiary sources.

ith
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Associate Professor

Tenure-Track Faculty

Non-Tenure-Track Faculty

Demonstrates excellence in teaching.
Articulategdemonstrates a philosophy of

Demonstrates excellence in teaching
Articulategdemonstrates a philosophy of

evidentiary sources.

teaching and learning congruent with the SON teaching and learning congruent with the SON
=) Maintains excellent content knowledge and/of Maintains excellent content knowledge and
< clinical expertise. clinical expertise
S Contributes to curricular and/or program Contributes to curricular and/or program
= development and evaluation. development and evaluation
Presents evidence of quality from student Presents evidence of quality from student
evaluations and at least three other evidentiafy ~ evaluations and at least three other evidentiary
sources. sources
Contributes significantly to the institution by Contributes to the institution by active
active leadership in SON/University leadership in SON/University committees
9 _§ committees. Provides leadership to community service
.g § Provides leadership to community service organizations
% g organizations. Presents evidence of quality from committee
n 2 Presents evidence of quality from committee service and at least three other evidentiary
- service and at least three other evidentiary sources.
sources.
o g Doctorate in nursing/related field and a master's Master's degree in Nursing
€ E degree in nursing Professional certification in teaching and/or
% % area of clinical expertise
25
<
Demonstrates significant contributions in the Contributes to the body of evidence-based
g selected area of scholarship. knowledge in nursing
_‘CU - Submits manuscripts/abstracts for professiongl  Presents evidence of quality from at least thfee
s o publication/presentation. evidentiary sources.
8 g_ Publishes/presents manuscripts/abstracts or
= F>J completes at least one scholarly project every
s 2 two years.
ﬁ Contributes to the body of knowledge in
o nursing.
o Presents evidence of quality from at least three
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Professor

Tenure-Track Faculty

Non-Tenure-Track Faculty

Professional Growth and Development

Publishes/presents manuscripts/abstracts or

completes at least one scholarly project every

two years.

Provides leadership in promoting/ developing
research activities.

Provides mentoring in research to students
and/or faculty.

Influences theory, policy, practice, and/or
pedagogy through scholarship.

Presents evidence of quality from at least fou

r

evidentiary sources.

Presents evidence of quality from at least fo
evidentiary sources

Demonstrates a clear and convincing record of-a Demonstrates a clear and convincing record of
high level of sustained teaching excellence. a high level of sustained teaching excellence
Articulates/demonstrates a philosophy of Articulates/demonstrates a philosophy of
teaching and learning congruent with the SON teaching and learning congruent with the SON
Maintains a high level of knowledge about Maintains a high level of knowledge about
o current developments in the area of teaching current developments in the area of teaching
% and in the professional discipline. and in the professional discipline
S Provides leadership in curricular and/or Provides leadership in curricular and/or
= program development and evaluation. program development and evaluation
Mentors other faculty members in the Mentors other faculty members in the
development of teaching skills. development of teaching skills
Presents evidence of quality from student Presents evidence of quality from student
evaluations and at least four other evidentiary evaluations and at least four other evidentiary
sources. sources
Demonstrates of a clear and convincing record-  Demonstrates a clear and convincing record of
of a high level of service to the institution by a high level of service to the institution by
e _5 maintaining ongoing leadership in School of maintaining ongoing leadership in School of
3 g Nursing/University activities. Nursing/University activities
g g Advances community organizations. Advances community organizations
n o Presents evidence of quality from committee Presents evidence of quality from committee
. service and at least four other evidentiary service and at least four other evidentiary
sources. sources
o3 Doctoral degree in nursing/related discipline Doctoral degree in nursing/related discipline
E qE>_) and a master’s degree in nursing. and a master’s degree in nursing
< % Professional certification in teaching and/or
< E area of clinical expertise
Demonstrates a clear and convincing record of
emerging stature as regional, national, or - Demonstrates a clear and convincing record of
international authority in the selected area of emerging stature as regional, national, or
scholarship. international authority in the scholarship of
Submits manuscripts/abstracts for professiongl teaching andfor practice
publication/presentation. - Influences theory, policy, practice, and/or
pedagogy through evidence-based scholarship
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SCHOOL OF NURSING PROMOTION AND/OR TENURE GUIDELINE S
(APPROVED 8/31/20009)

The following document provides guidelines for pagimn and/or tenure for faculty in the SON. It
delineates how the University and SON will be inmpéanted for both non-tenure track and tenure track
faculty. These guidelines will be evaluated andsey annually as needed.
All faculty under review will be evaluated on theitogress toward meeting the four criteria for
promotion and/or tenure as prescribed by the BoaREgents Policies:

1. Superior teaching

2. Outstanding service to the institution

3. Academic achievement

4. Professional growth and development
The SON Annual Faculty Evaluation Form documentfopmance in the above areas.

Documentation Required

The following documentation is required for allfmal faculty reviews (pre-tenure/third-year, proroati
and tenure, and post-tenureffifth-year) and mustuisnitted to the advisory committee by the date
announced at the beginning of each academic year:

1. Current curriculum vitae with accomplishments foeg yyears under review highlighted.

2. Copies of annual self-evaluations and the SON @eakssociate Dean evaluation for the years
under consideration. Copies of the documentatiepgmed and submitted for consideration by
the faculty member at the time of each of thesaahmeviews.

3. A statement, not to exceed two pages in lengthajlded accomplishments in the areas of
teaching, academic achievement, professional gramthdevelopment, and service to the
institution; specific goals and objectives will betlined and acceptable percentages identified for
each area for the period under review and for the five-year period.

4. A formal teaching portfolio that includes the fallimg documents:

a. overview of teaching responsibilities for the pdrimder review;
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b. statement of philosophical perspectives and tegcttimtegies;
c. course syllabi from the previous year;
d. samples of student work; and
e. student evaluations for each course taught foptaeious year.
5. Documents supporting academic achievement, profegisyrowth and development, and service
to the institution.
The Promotion and Tenure Advisory Committee withannce the date by which these documents must
be submitted at the beginning of each academic year

Pre-Tenure and Third Year Review

The following document provides guidelines for gre-tenure and third year reviews in the School of
Nursing. It delineates how the University and Sdl@aidelines (see “Pre-Tenure Review” in Section
102.02 of thaJWG Faculty Handbodkwill be implemented.

1. Composition of the Promotion and Tenure Advisoryrbattee:

a. Pre-Tenure Review: All tenured faculty membershef Promotion and Tenure Advisory
Committee who are able to render a fair and ohjecssessment of the person being
reviewed will serve on the Pre-Tenure Review CornauitNeither the person being
reviewed nor the Dean may serve on the Committee.

b. Third-Year Review: All members of the Promotion arehure Advisory Committee who
are able to render a fair and objective assessofi¢hé person being reviewed will serve
on the Third-Year Review Committee. Neither thesparbeing reviewed, nor the Dean,
nor the Associate Dean may serve on the Committee.

2. The Advisory Committeeshall:

a. Meet within the first two weeks of the semesterimyvhich the review will be
completed and elect a chair. The chair will be tngomember of the Committee and
will be responsible for the proper conduct of teeiew as defined in the University and

School guidelines.
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b. Thoroughly and comprehensively review the indivithiachievements and performance
in light of the School’s promotion and/or tenuredglines.

c. Prepare a written evaluation for each faculty memhleéng reviewed. This evaluation
must indicate whether progress toward promotiorarténure is sufficient at this time
and provide specific reasons for the conclusiomgained within it. This written
evaluation must be given to each person underwevibe faculty member under review
is encouraged to reply to the written report.

3. Administrative review:

a. Pre-Tenure Review: The evaluation and recommenuatidthe Committee will be
forwarded to the Dean of the School of Nursing. Diean’s role in the third-year review
will be to evaluate the report and meet with theufty member regarding his/her
progress toward promotion and tenure. The facubtyniver under review will receive a
written copy of the Dean’s report regarding progresvards promotion and tenure and is
encouraged to reply.

b. Third-Year Review: 1) The evaluation and recomméinda of the Committee will be
forwarded to the Associate Dean for Undergradudiec&tion. The Associate Dean will
prepare a written report stating whether progressitd promotion is sufficient at this
time and provide specific reasons for the conchusicontained within it. This written
evaluation will be given to the individual undeview. The faculty member under
review is encouraged to reply to the written rep®yfThe evaluation and
recommendations of the Committee and the AssobDiaa for Undergraduate Education
will next be forwarded to the Dean of the SchooNofsing. 3) The Dean’s role in the
third-year review will be to evaluate both repatsl meet jointly with the Associate
Dean for Undergraduate Education and the facultmwbas regarding his/her progress
toward promotion. The faculty member under reviell ngceive a written copy of the

Dean’s report and is encouraged to reply.
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Promotion and Tenure Review

The following document provides guidelines for gremotion and tenure review process in the Schbol o
Nursing. It delineates how the University and Sd@aaidelines (see “Procedures and Criteria for
Promotion and Tenure” in Section 103 of the UWGURigdHandbook) will be implemented.

1. All members of the Promotion and Tenure Advisoryritaittee who are able to render a fair and
objective assessment of the person being revieviledeme on the Committee. Neither the
faculty member under review nor the Dean may senvthe Committee. The Associate Dean
may not serve on the Committee for the review of-temure track faculty members.

2. The Committee shall meet within the first two weekshe fall semester of each academic year
and elect a chair. The chair will be a voting mendfehe Committee and will be responsible for
the proper conduct of the review as defined indheversity and the School.

3. The Committee will evaluate the individual's actéevents and performance in light of the
School’s promotion and/or tenure policies and oatér the desired rank. Voting on promotion
and tenure shall be by separate secret ballotaegutding to the following procedures: All
candidates for promotion to each academic rank bbaloted on at the same time, and all
candidates for tenure shall be voted on at the $enee To be recommended for promotion
and/or tenure, candidates must receive approvabviodbm sixty percent (60%) of the voting
members of the combined Committee. In addition, @dtee members voting approval will rank
candidates so approved on a scale of 7-10. Conamiteambers voting disapproval will rank
candidates on a scale of 3-6. These rankings witeported along with the percentage of
approval votes. It will be the responsibility oktbean to preserve the original ballots and
ranking and to keep these on file for a perioceof ({L0) years.

4. Non-tenure track faculty promotion procedures:

a. The Committee chair, in consultation with membdrthe Committee and using the
recommendation score, shall prepare a written avialu for each faculty member

reviewed. This evaluation must be signed by all imers of the Committee and provide
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specific reasons for the conclusions containediwith This written evaluation is then
submitted to the Associate Dean who will review @@nmittee’s written evaluation and
write a personal evaluation of the candidate. édhfal written evaluations shall include
a discussion of the candidate’s strengths if timelickate receives a recommendation and
shall point out areas needing improvement if thedadate is not recommended.

b. Ten (10) working days prior to the deadline formiting the Committee’s
recommendation to the office of the Dean of theo®tbf Nursing, the Associate Dean
will give the candidate a copy of any evaluatioatttioes not recommend promotion
and/or tenure in order to provide the candidate (&) working days to prepare an appeal
for reconsideration at this level.

c. Once all appeals have been reviewed by the Conevatid the Associate Dean, the
Associate Dean will submit the final evaluatioreatch faculty member under review to
the office of the Dean of the School of Nursing.

5. Tenure track faculty promotion and tenure procesture

a. The Committee chair, in consultation with membdrthe Committee and using the
recommendation score, shall prepare a written avalu for each faculty member
reviewed. This evaluation must be signed by all imers of the Committee and provide
specific reasons for the conclusions containediwith This written evaluation is then
submitted to the Dean who will review the Commitsegritten evaluation and write a
personal evaluation of the candidate. All formaitten evaluations shall include a
discussion of the candidate’s strengths if the whatd receives a recommendation and
shall point out areas needing improvement if thedaiate is not recommended.

b. Ten (10) working days prior to the deadline formitting the Committee’s
recommendation to the office of the Dean of theo®tbf Nursing, the Committee will

give the candidate a copy of any evaluation thasdwt recommend promotion and/or
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tenure in order to provide the candidate five (8yking days to prepare an appeal for
reconsideration at this level.

c. Once all appeals have been reviewed by the Conenttie Chair will submit the final
evaluation of each faculty member under revievheodffice of the Dean of the School
of Nursing.

Post-Tenure/Fifth-Year Review

The following document provides guidelines for gust-tenure/fifth year review in the School of
Nursing. It delineates how the University and Sdl@aaidelines (see “Post-Tenure Review” in Section
104.02 of thaJWG Faculty Handbodkwill be implemented.

1. Composition of the Tenure and Promotion Committee:

a. Post-Tenure Review: All tenured faculty memberghefPromotion and Tenure
Committee who are able to render a fair and ohjecssessment of the person being
reviewed will serve on the Post-Tenure Review Cottemi Neither the person being
reviewed nor the Dean may serve on the Committee.

b. Fifth-Year Review: All members of the Promotion arehure Committee who are able
to render a fair and objective assessment of theopeeing reviewed will serve on the
Fifth-Year Review Committee. Neither the persombeieviewed, nor the Dean, nor the
Associate Dean may serve on the Committee.

2. The Promotion and Tenure Advisory Committee shall:

a. Meet within the first two weeks of the semesteiimykvhich the review will be
completed and elect a chair. The chair will be Bngomember of the Committee and
will be responsible for the proper conduct of teiew as defined in the University and
School guidelines.

b. Review the individual's achievements and perforngaindight of the School’s faculty
evaluation criteria and vote on a colleague’s stagusecret ballot. Each faculty member

being reviewed shall be evaluated as either sat@fgor unsatisfactory; to be adjudged
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as unsatisfactory, faculty must receive votes shtigfactory from at least sixty percent
(60%) of the voting members of the committee.

c. Prepare a written evaluation of the faculty mendbpgrformance. This evaluation must
be signed by all members of the committee and gdeospecific reasons for the
conclusions contained within it. This written evation must be given to each person
under review ten (10) working days prior to thedlee for submitting the committee
recommendations to the appropriate dean.

3. Appeals to the Committee for reconsideration dladitbw procedures identified in tHdWG
Faculty Handbooklf the Committee does not alter its unsatisfactecommendation for post-
tenure review, the faculty member may appeal tdthieersity-wide Appeals Committee for
Post-Tenure Review.

4. The evaluation and recommendations of the Commitikde forwarded to the Dean of the
School of Nursing for post-tenure reviews and ®Associate Dean for fifth-year reviews.

5. The evaluation and recommendations of the committk@lso be placed in the faculty
member’s personnel file in the School. It is thepansibility of the Dean of to preserve the
original ballots for all votes on each faculty mesnbinder review and keep them on file for a
period of six (6) years.

6. Faculty members who perform at high levels shakiee recognition for their achievements
through institutional policies and procedures.réfes needing improvement have been identified
during the review, the dean or associate deanandty member will work together to develop a
formal plan for faculty development. Any personiwéin unsatisfactory review will be required
to develop a three-year plan to address deficien@iee dean or associate dean will monitor the
progress of a faculty member’s development planrapdrt the findings to the Dean of the
School of Nursing at the end of the three-yearguerThe University will then proceed in
accordance with options available as specified biyé&fsity and Board of Regents policy and

procedures.
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FACULTY WORKLOAD GUIDELINES
(REVISED 3/27/06)

The following serve as guidelines for workload cddtions in the School of Nursing and are congruent
with the policies of the University of West Georgiad the School of Nursing. “Workload hour”
represents the number of hours per week assigreg@acticular teaching, service, or professionaivgh
and development activity.
Teaching
The School of Nursing utilizes a 12 hour semestaching workload standard (contact hours of
instruction per week per semester) for full-timewes track faculty and a 16 hour semester teaching
workload for non-tenure track faculty. Teaching kload may be reduced for selected administrative,
service, and scholarship activities as definedhi;m document and/or negotiated with the department
chair. Decisions regarding such reductions wilhtsele in relation to department mission and goals,
curriculum and instruction needs, and individualiéy goals. Workload teaching hours are calculated
follows:
Classroom Instruction (25 students per faculty memer per course)

1.0 workload hour per scheduled hour of class peiw

1.5 workload hours per scheduled hour of classygek for a WAC course

1.5 workload hours per scheduled hour of classyeek for a course that is 50% or more

online

0.2 workload hour for every 1-5 students above 25
For team-taught courses, the number of classroamshwill be divided by the number of faculty on the
team who share classroom teaching responsibilifit®n possible, no faculty member will have more

than two different classroom course preparationsemester.
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Clinical Instruction
Generic BSN Students (10 students per faculty membper course)
1.0 workload hour per scheduled hour of directiciihsupervision per week
0.5 workload hour per scheduled hour of indiregbrarceptor-based supervision per
week
RN-BSN/MSN Students (12 students per faculty membayer course)
0.3 workload hour per scheduled hour of precepéseld supervision per week
0.1 workload hour for every 1-4 students above 12
Independent Study/Directed Reading Course (10 studés per faculty member)
0.5 workload hour per scheduled hour of class kv
0.1 hour for every 1-2 students above 10
MSN Thesis/Project Major Advisor and Independent Stdy Supervision
1.0 workload hour per semester per thesis/projetdfiendent study
Faculty serving as a committee member on more 2itheses/projects will receive 0.1 workload
hour per each additional thesis/project.
Instructional Travel
0.5 workload hour per hour of weekly travel time-loyd /Dalton/Newnan off-campus sites
and clinical sites greater than 25 miles from casnpu
Service
All faculty members are expected to participatedrvice activities congruent with their position,
academic rank, and promotion and tenure requiresnent
Department Service
Program Coordinators/Directors
6.0 workload hours per semester for serving asrprogoordinator or director
Course Coordinators

2.0workload hours per semester for coordinating ahieacteam
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Committee Chairs
1.0 workload hour per semester for chairing a stendr ad hoc committee
Caring Group Facilitator
1.0 workload hour per semester for facilitatingaxi@g Group
Faculty Mentor
0.5 workload hour per semester for serving as atiamentor

University Service
All faculty members are expected to serve on opadmental committee and schedule 3 hours
per week for advising. Tenure track faculty ar® @spected to seek membership on Department
and university committees.

Community Service
All tenure track faculty members are expected tbigipate in community activities that facilitate
tenure and promotion.

Professional Growth and Development

All tenure track nursing faculty members are expedd engage in the scholarship of discovery,
integration, application, or teaching. Faculty waittive scholarship programs may receive a 3.0

workload hour reduction in the 12 hour semesterttieg workload standard.
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SECTION 3: FACULTY EVALUATION FORMS

Student Evaluation of Instruction (SEI)

The UWG Student Evaluation of Instruction (SEl)nfois available in the DON. Nursing faculty are
required to use the SEI for student evaluatiorlithair courses every semester. Additional evatunat
tools may be used.

The following forms are included in this section:
College of Arts & Sciences Faculty Goal Setting €akiation Form
Annual Tenure Track Nursing Faculty Chair Evaluatitorm
Annual Tenure Track Nursing Faculty Self-Evaluatirm
Annual Non-Tenure Track Faculty Evaluation Form
Annual Non-Tenure Track Faculty Self-EvaluationrRor
Peer Review Evaluation Form - Classroom Instructio

Peer Review Evaluation Form - Clinical Instruction
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SCHOOL OF NURSING
FACULTY GOAL SETTING AND EVALUATION FORM

Name Rank Date

List goals in each of the three areas. For each gleatify additional information as appropriate(,
plans for meeting the goal, the time frame, neededurces or support, means of assessment, etc.).

TEACHING GOALS (  %):

PROFESSIONAL GROWTH AND DEVELOPMENT GOALS ( %):

SERVICE GOALS ( %):

Goals Setting Conference Date

COMMENTS:

Signature of Faculty Member Signature of Department Chair

Review of Goals Conference Date

COMMENTS:

Signature of Faculty Member Signature of Department Chair

Evaluation Conference Date

COMMENTS:

Signature of Faculty Member Signature of Department Chair



2009-2010 UWG SON Faculty Handbook

56



2009-2010 UWG SON Faculty Handbook

UNIVERSITY OF WEST GEORGIA
SCHOOL OF NURSING

ANNUAL TENURE TRACK NURSING FACULTY

DEAN EVALUATION FORM

FACULTY MEMBER:

EARNED ACADEMIC DEGREES:

RANK/TENURE STATUS:

EVALUATION YEAR:

57

RANKINGS: 5 = Strongly Agree; 4 = Agree; 3 = Uncerain; 2 = Disagree; 1 = Strongly Disagree; NA = Not

Appropriate

RANKINGS

TEACHING ( %)

4 (312 |1

NA

EVIDENCE/COMMENTS

1. Teaches in a manner that reflects the

department philosophy and program mission apd

learning objectives.

2. Implements the curriculum using approved
course learning goals/content and appropriate
teaching-learning strategies.

3. Incorporates current nursing knowledge/
theory/research and professional
standards/guidelines for practice.

4. Creates a personal learning environment that is

characterized by caring and holism.

5. Works collaboratively with learners to develqp
critical thinking skills.

6. Demonstrates innovations in professional
education

7. Employs information technology successfully.

8. Supervises independent student work/research

projects effectively.

2]

9. Adheres to university and department policig
related to teaching.

10. Earns positive student evaluations of teaching

effectiveness.

11. Earns positive peer evaluations of teaching
effectiveness.

12. Evaluates own teaching effectiveness
accurately.

13. Utilizes student, peer, and chair evaluations t

improve teaching effectiveness.

14. Provides evidence of maintaining a Teaching
Portfolio. T

Number of new courses developed

Number dt® sections taught
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RANKINGS

PROFESSIONAL GROWTH AND
DEVELOPMENT ( %)

AREA OF FOCUS:

4

3

2

NA

EVIDENCE/COMMENTS

1. Submits manuscripts to peer-reviewed
publications.

2. Publishes in peer-reviewed publications.

3. Submits abstracts for regional, national or
international presentation.

4. Presents papers at regional, national or
international conferences.

5. Publishes books, monographs, or book
chapters.

6. Serves on editorial/review boards.

7. Participates in notable continuing education
efforts.

8. Maintains professional certifications.

9. Maintains professional nursing practice.

10. Achieves professional recognition.

11. Submits grant proposals.

12. Receives grant funding.

13. Serves as professional nursing consultant and

expert.

14. Actively participates in professional
organizations.

15. Assumes leadership roles in professional
organizations.

16. Demonstrates the scholarship of discovery
teaching, integration, or application through the
following additional activities:

Number of books and monographs

Number of peer-reviewed articles submitted

Number of paper presentations submitted

Number of positions held in journal editing/review

Number of grant proposals funded

Number offices held in professional organizations

Number ok lsbapters

Numbpaper presentations accepted

Number begships in honors organizations

umber of peer-reviewed articles accepted

Number of grant proposals submitted
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RANKINGS

SERVICE ( %)

4

3

2

1

NA

EVIDENCE/COMMENTS

1.Works cooperatively and collaboratively with
others to meet department goals.

2. Meets departmental committee obligations
effectively.

3. Performs effectively in leadership roles in the

department.

D

4. Seeks service on Department, university, or
system-wide committees.

5. Meets Department, university, or system-wid
committee obligations effectively.

6. Performs effectively in leadership roles in the

Department, university, or system.

D

7. Meets advising responsibilities effectively.

8. Successfully serves as faculty advisor to
student groups.

9. Successfully serves as a course coordinator

10. Successfully serves as a Caring Group
facilitator.

11. Successfully serves as mentor to new facu

ty.

12. Actively participates in community service

organizations (e.g., committees, boards, panel

D).

13. Performs effectively in leadership roles in tTe

community.

Number of Department/university/system-wide comaeithppointments

Workload hours: Spring semester

Fall semester

Notable continuing education or academic advancédhang the evaluation period:

Strengths/Areas for Growth/Comments:

I have read this evaluation and discussed it viiéhGhair of the Department.

Faculty signature/Date

Chair signature/Date

Form Reviewed April 23, 2007




2009-2010 UWG SON Faculty Handbook

60



2009-2010 UWG SON Faculty Handbook

UNIVERSITY OF WEST GEORGIA

SCHOOL OF NURSING

ANNUAL TENURE TRACK NURSING FACULTY

SELF-EVALUATION FORM

FACULTY MEMBER:

EARNED ACADEMIC DEGREES:

RANK/TENURE STATUS:

EVALUATION YEAR:

61

RANKINGS: 5 = Strongly Agree; 4 = Agree; 3 = Uncerain; 2 = Disagree; 1 = Strongly Disagree; NA = Not

Appropriate

RANKINGS

TEACHING ( %)

5

413 |2

EVIDENCE/COMMENTS

1. Teaches in a manner that reflects the

department philosophy and program mission apd

learning objectives.

2. Implements the curriculum using approved
course learning goals/content and appropriate
teaching-learning strategies.

3. Incorporates current nursing knowledge/
theory/research and professional
standards/guidelines for practice.

4. Creates a personal learning environment that is

characterized by caring and holism.

5. Works collaboratively with learners to develqp
critical thinking skills.

6. Demonstrates innovations in professional
education

7. Employs information technology successfully.

8. Supervises independent student work/research

projects effectively.

2]

9. Adheres to university and department policig
related to teaching.

10. Earns positive student evaluations of teaching

effectiveness.

11. Earns positive peer evaluations of teaching
effectiveness.

12. Evaluates own teaching effectiveness
accurately.

13. Utilizes student, peer, and chair evaluations t

improve teaching effectiveness.

14. Provides evidence of maintaining a Teaching
Portfolio. T

Number of new courses developed

Number dt® sections taught
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RANKINGS

PROFESSIONAL GROWTH AND
DEVELOPMENT ( %)

AREA OF FOCUS:

5

4

3

2 |1 | N | EVIDENCE/COMMENTS

1. Submits manuscripts to peer-reviewed
publications.

2. Publishes in peer-reviewed publications.

3. Submits abstracts for regional, national or
international presentation.

4. Presents papers at regional, national or
international conferences.

5. Publishes books, monographs, or book
chapters.

6. Serves on editorial/review boards.

7. Participates in notable continuing education
efforts.

8. Maintains professional certifications.

9. Maintains professional nursing practice.

10. Achieves professional recognition.

11. Submits grant proposals.

12. Receives grant funding.

13. Serves as professional nursing consultant and

expert.

14. Actively participates in professional
organizations.

15. Assumes leadership roles in professional
organizations.

16. Demonstrates the scholarship of discovery
teaching, integration, or application through the
following additional activities:

Number of books and monographs

Number of peer-reviewed articles submitted

Number of paper presentations submitted

Number of positions held in journal editing/review

Number of grant proposals funded

Number ok lsbapters

umNer of peer-reviewed articles accepted

Numbpaper presentations accepted

Number of grant proposals submitted

Numbenbeeships in honors organizations
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RANKINGS
Number offices held in professional 514 (3 |2]|1|N|EVIDENCE/COMMENTS
organizations A

SERVICE ( %)

1.Works cooperatively and collaboratively with
others to meet department goals.

2. Meets departmental committee obligations
effectively.

3. Performs effectively in leadership roles in the
department.

4. Seeks service on Department, university, or
system-wide committees.

5. Meets Department, university, or system-wide
committee obligations effectively.

6. Performs effectively in leadership roles in the
Department, university, or system.

7. Meets advising responsibilities effectively.

8. Successfully serves as faculty advisor to
student groups.

9. Successfully serves as a course coordinator

10. Successfully serves as a Caring Group
facilitator.

11. Successfully serves as mentor to new faculty.

12. Actively participates in community service
organizations (e.g., committees, boards, panels).

13. Performs effectively in leadership roles in the
community.

Number of Department/university/system-wide comagithppointments

Workload hours: Spring semester Fall semester

Notable continuing education or academic advancédhaning the evaluation period:

Strengths:

Areas for Growth:

Faculty signature/Date

Form Reviewed April 23, 2007
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UNIVERSITY OF WEST GEORGIA
SCHOOL OF NURSING

ANNUAL NON-TENURE TRACK NURSING FACULTY
DEAN EVALUATION FORM

FACULTY MEMBER: RANK/TENURE STATUS:

EARNED ACADEMIC DEGREES: EVALUATION YEAR:
Instructions: Expected items for each rank are blak; those not expected for the rank are shaded. Ifgu wish to be evaluated
on a item that is not expected for your rank, placa @mark in the shaded box.

EXPECTATIONS: 4 = Exceeds; 3 = Meets; 2 = Needs Impvement; 1 = Unsatisfactory; N/A = not Applicable

Iltems to

Evaluate EVIDENCE/
COMMENTS

TEACHING

Assistant
Associate
Professor

1. Teaching in congruence with the School of NursiD@WN)/University mission

QO

nd philosophy.

a. Teaches in a manner that reflects the departméloispphy and
program mission and learning objectives.

b. Implements the curriculum using approved courselag
goals/content.

c. Adheres to university and department policies eelab classroom and
clinical teaching

2. Teaching effectiveness

a. Uses an evidence-based practice model in the olasgclinical setting.

b. Implements appropriate teaching learning strategygsreparing
assignments, handouts, exams and activities togiestudent interest
and enhance learning.

c. Works collaboratively with learners to developicat thinking and
reflective thinking skills.

d. Demonstrates innovations in professional didactit @inical
education.

e. Employs information technology successfully.

f.  Supervises independent student clinical activitigsctively.

—

g. Demonstrates clinical expertise and knowledge éndiasignated conter
areas.

3. Evaluation of teaching

a. Earns positive student evaluations of didactic iRichl teaching
effectiveness.

b. Earns positive peer evaluations of didactic ancicdil teaching
effectiveness.

c. Evaluates own teaching effectiveness accurately.

d. Utilizes student, peer, and chair evaluations tprowe teaching
effectiveness.

e. Provides evidence of maintaining a Teaching Paafol

-

Evidentiary sources include:

4. Curricular and/or program development and evelnactivities.

a Participates in curricular and/or program developinand evaluation.

b Contributes to curricular and/or program developnaenl evaluation.

¢ Provides leadership in curricular and/or programettgoment and
evaluation.
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5.

Mentoring

a. Mentors new/other faculty in the development otteag skills.

b. Assists new/other faculty with distance learninglaations.

Cc. Collaborates with other faculty in areas of clasgnar clinical
expertise.

Number of new courses developed

Number of honor’s sections taught

PROFESSIONAL GROWTH AND DEVELOPMENT

Iltems to
Evaluate
-] o] = EVIDENCE/
S| 3|3 COMMENTS
= ) 0
vl 5|l @
ARARS
| <|a

1.

Incorporates current nursing knowledge/ theoryéaesh and professional
standards/guidelines for practice.

2.

Contributes to the body of evidence-based knowledgeirsing.

a. Publishes in peer-reviewed publications on teachimdyor clinical
practice issues.

b. Submits abstracts related to teaching and/or @lmcactice for
regional, national or international presentation.

c. Presents papers/poster related to teaching andimat practice at
regional, national or international conferences.

d. Presents clinically focused workshops

e. Publishes textbook, monographs, teaching modulgreds, or book
chapters.

f. Serves on editorial/review boards.

. Presents evidence of quality from evidentiary sesirc

a. Participates in notable continuing education ésfor

b. Seeks professional certification(s) in area oficihexpertise.

c. Maintains professional clinical nursing practice.

. Demonstrates a clear and convincing recordrefrging stature as regional,

of teaching and/or practice

national, or inteamati authority in the scholarship

a. Achieves professional recognition for excellencéeaching and/or
clinical nursing practice.

b. Submits grant proposals.

c. Receives grant funding.

d. Serves as professional clinical nursing consukizuat expert.

. Influences theory, policy, practice, and/or pedagthgough evidence-base

scholarship

. Actively participates in professional nursing orgations.

. Demonstrates the scholarship of teaching and agiit through the

following additional activities.

Number of books and monographs

Number of book chapters

Number of peer-reviewed articles submitted
Number of peer-reviewed articles accepted
Number of paper/poster presentations submitted

Number of paper/poster presentations accepted

Number of memberships in honors organizations
Number offices held in professional organizations
Number of positions held in journal editing/review
Number of grant proposals submitted

Number of grant proposals funded
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SERVICE

Items to
Evaluate

Assistant

Associate

Professor

EVIDENCE/
COMMENTS

1. Works cooperatively and collaboratively with othewsneet department
goals.

. Successfully serves as course coordinator.

WIN

. Student advising and counseling

Demonstrates potential for effective student adgsind counseling.

Demonstrates effective student advising and coinggsel

Meets advising responsibilities effectively.

Successfully serves as faculty advisor to studenis.

SH RS I

Successfully serves as a Caring Group facilitator.

4. Committee activities

a. Participates in departmental committees appropyiate

b. Performs effectively in leadership roles in the altyment.

c. Seeks service on college, university, or systenewimimmittees.

d. Meets college, university, or system-wide commitibégations
effectively.

e. Performs effectively in leadership roles in thel@gé, university, or

system.

f.

Presents evidence of quality from committee seraite the appropriatq

evidentiary sources.

5. Community/professional activities

a Actively participates in community/ professionatiaities (i.e.

committees, boards, panels).

b

Performs effectively in leadership roles in comntyni

6. Successfully serves as mentor to new faculty.

Number of college/university/system-wide commitigpointments

Notable continuing education or academic advancédhang the evaluation period:

Strengths:

Areas for Growth:

Comments:

| have read this evaluation and discussed it viiéh@hair of the Department.

Faculty signature/Date

Semester

Spring
Fall

Workload hours:

Approved 1/28/08

Chair signature/Date
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UNIVERSITY OF WEST GEORGIA
SCHOOL OF NURSING

ANNUAL NON-TENURE TRACK NURSING FACULTY
SELF-EVALUATION FORM

FACULTY MEMBER: RANK/TENURE STATUS:

EARNED ACADEMIC DEGREES: EVALUATION YEAR:
Instructions: Expected items for each rank are blak; those not expected for the rank are shaded. Ifgu wish to be evaluated
on a item that is not expected for your rank, placa @mark in the shaded box.

EXPECTATIONS: 4 = Exceeds; 3 = Meets; 2 = Needs Impvement; 1 = Unsatisfactory; N/A = not Applicable

Iltems to

SEILEES EVIDENCE/
TEACHING z gls COMMENTS

RS

2. Teaching in congruence with the School of Nursit@K)/University mission

QO

nd philosophy.

d. Teaches in a manner that reflects the departméloispphy and
program mission and learning objectives.

e. Implements the curriculum using approved courselag
goals/content.

f.  Adheres to university and department policies egldab classroom and
clinical teaching

2. Teaching effectiveness

h. Uses an evidence-based practice model in the olaséclinical setting.

i. Implements appropriate teaching learning strategygsreparing
assignments, handouts, exams and activities togiestudent interest
and enhance learning.

j-  Works collaboratively with learners to developicst thinking and
reflective thinking skills.

k. Demonstrates innovations in professional didaciit @inical
education.

I.  Employs information technology successfully.

m. Supervises independent student clinical activigiésctively.

—

n. Demonstrates clinical expertise and knowledge éndbsignated conter
areas.

3. Evaluation of teaching

g. Earns positive student evaluations of didactic iRichl teaching
effectiveness.

h. Earns positive peer evaluations of didactic ancicdil teaching
effectiveness.

i. Evaluates own teaching effectiveness accurately.

j. Utilizes student, peer, and chair evaluations tprowe teaching
effectiveness.

k. Provides evidence of maintaining a Teaching Paatfol

|.  Evidentiary sources include:

4. Curricular and/or program development and evelnactivities.

d Participates in curricular and/or program developimaad evaluation.

e Contributes to curricular and/or program developnaemn evaluation.

f  Provides leadership in curricular and/or prograwetlpment and
evaluation.
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5.

Mentoring

a. Mentors new/other faculty in the development otteag skills.

b. Assists new/other faculty with distance learninglaations.

Cc. Collaborates with other faculty in areas of clasgnar clinical
expertise.

Number of new courses developed

Number of honor’s sections taught

PROFESSIONAL GROWTH AND DEVELOPMENT

Iltems to
Evaluate
-] o] = EVIDENCE/
S| 3|3 COMMENTS
= ) 0
vl 5|l @
ARARS
| <|a

5.

Incorporates current nursing knowledge/ theoryéaesh and professional
standards/guidelines for practice.

6.

Contributes to the body of evidence-based knowledgeirsing.

g. Publishes in peer-reviewed publications on teachimdyor clinical
practice issues.

h. Submits abstracts related to teaching and/or élimcactice for
regional, national or international presentation.

i. Presents papers/poster related to teaching andimat practice at
regional, national or international conferences.

j.  Presents clinically focused workshops

k. Publishes textbook, monographs, teaching modulgreals, or book
chapters.

I.  Serves on editorial/review boards.

. Presents evidence of quality from evidentiary sesirc

a. Participates in notable continuing education ésfor

b. Seeks professional certification(s) in area oficihexpertise.

c. Maintains professional clinical nursing practice.

. Demonstrates a clear and convincing recordrefrging stature as regional,

of teaching and/or practice

national, or inteamati authority in the scholarship

e. Achieves professional recognition for excellencéeaching and/or
clinical nursing practice.

f.  Submits grant proposals.

g. Receives grant funding.

h. Serves as professional clinical nursing consuliadt expert.

. Influences theory, policy, practice, and/or pedagthgough evidence-base

scholarship

. Actively participates in professional nursing orgations.

. Demonstrates the scholarship of teaching and agiit through the

following additional activities.

Number of books and monographs

Number of book chapters

Number of peer-reviewed articles submitted
Number of peer-reviewed articles accepted
Number of paper/poster presentations submitted

Number of paper/poster presentations accepted

Number of memberships in honors organizations
Number offices held in professional organizations
Number of positions held in journal editing/review
Number of grant proposals submitted

Number of grant proposals funded
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SERVICE

Items to
Evaluate
) (0] =
52| 8
o
2| 8|9
0wl o|o
() 7)) ust
| < | a

EVIDENCE/
COMMENTS

3. Works cooperatively and collaboratively with otheysneet department
goals.

. Successfully serves as course coordinator.

[V

. Student advising and counseling

6. Demonstrates potential for effective student adgsind counseling.
7. Demonstrates effective student advising and cointgsel

8. Meets advising responsibilities effectively.

9. Successfully serves as faculty advisor to studenifs.

10. Successfully serves as a Caring Group facilitator.

8. Committee activities

g. Participates in departmental committees appropyiate

h. Performs effectively in leadership roles in the altyment.

i. Seeks service on college, university, or systenewigmmittees.

j-  Meets college, university, or system-wide commitibégations
effectively.

k. Performs effectively in leadership roles in thelegé, university, or

system.

Presents evidence of quality from committee seraite the appropriatq

evidentiary sources.

5. Community/professional activities

¢ Actively participates in community/ professionatiaities (i.e.
committees, boards, panels).
d Performs effectively in leadership roles in comntyni

6. Successfully serves as mentor to new faculty.

Number of college/university/system-wide commitigpointments

Notable continuing education or academic advancédhang the evaluation period:

Strengths:

Areas for Growth:

Comments:

| have read this evaluation and discussed it viiéh@hair of the Department.

Faculty signature/Date

Approved 1/28/08




2009-2010 UWG SON Faculty Handbook

72



2009-2010 UWG DON Faculty Handbook

73

University of West Georgia

School of Nursing

Date of Review:

Peer Review Evaluation Form Yei;‘)f Rség‘ewbther
Classroom Instruction Time:
Room #:
] Course #:
Name: Reviewer(s):
Tenured Tenure-Track Non-tenure Track Other

5 = Exceeds Expectations; 4 = Meets Expectations; 3 = Needs Improvement; 2 = Unacceptable; 1 = Not Applicable or Not Observed

|5|4|3|2|1| Comments

ORGANIZATION

1. Prepares for class

2. Communicates objectives clearly (posted or
stated)

3. Uses class time well

4. Organizes learning activities efficiently

5. Uses effective classroom management
techniques

CONTENT

1. Demonstrates confidence when explaining
subject matter

2. Exhibits knowledge about subject matter

3. Uses variety of ways or gives examples to
explain subject matter when needed

4. Presents content at appropriate level for
students

5. Communicates content clearly

6. Relates theory to practice

7. Relates previous content to current subject
matter

INSTRUCTIONAL SKILLS

objectives

1. Choice of teaching technique is appropriate for

2. Speaks clearly with adequate volume

3. Demonstrates enthusiasm about the subject

4. Makes subject matter interesting

Revised/Approved 3/24/2008
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5. Emphasizes major points during delivery of
subject matter

6. Provides opportunities for critical thinking,

analysis and independent thought by students

7. Asks probing questions

8. Provides cues or rephrases questions when
needed

9. Encourages student questions

10. Responds clearly to questions

needed

11. Restates students’ questions or comments as

12. Uses various teaching methods effectively

13. Uses educational media appropriately

STUDENT INTERACTION & RAPPORT

1. Greets students at beginning of class

2. Demonstrates respect for students and their
thoughts and/or concerns

3. Creates a caring environment for student
learning

or boredom

4. Responds appropriately to student puzzlement

5. Uses humor or anecdotes appropriately

6. Welcomes multiple and diverse perspectives

7. Sensitive to individual interests and abilities

INSTRUCTIONAL STRATEGIES USED (Check all that Appl y)

Lecture
Q&A

Discussion

Small group activities
Student presentations

Active learning

In-class exercises
Audiovisual/technology

Other

Revised/Approved 3/24/2008
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Reviewer Signature:

Faculty Comments:

Date:

Faculty Signature:

Date:

Revised/Approved 3/24/2008




2009-2010 UWG DON Faculty Handbook

76



2009-2010 UWG DON Faculty Handbook 77
University of West Georgia
School of Nursing

Date of Rev?ew:

Peer Review Evaluation Form Yeigtof R?ﬁdv'ewro T
Clinical Instruction Time: -
Facility:
Course #:
Reviewer(s):

Name:

Tenured Tenure-Track Non-tenure Track Other

5 = Exceeds Expectations; 4 = Meets Expectations; 3 = Needs Improvement; 2 = Unacceptable; 1 = Not Applicable or Not Observed
|5|4|3|2|1| Comments

ORGANIZATION

1. Prepares for clinical

2. Communicates daily assignments and
objectives clearly
a. to students
b. to staff
3. Uses clinical time well to include pre and or
post conference

4. Organizes clinical experiences efficiently

CONTENT
1. Displays confidence in his/her personal clinical
abilities

2. Exhibits knowledge about current practices for
a variety of patient conditions

3. Provides an orientation to the clinical facility

4. Presents clinical information clearly and at
student’s level of understanding

5. Relates classroom content to clinical practice

INSTRUCTIONAL SKILLS

1. Assigns students as appropriate for objectives
and student’s ability

2. Demonstrates enthusiasm about clinical
learning and practice

3. Provides individualized assistance when
necessary

4. Answers questions in a careful and precise
manner

Facilitates problem solving on the clinical unit

Encourages team work among students and
agency staff

7. Seeks learning activities within the agency to
help facilitate student’s meeting their personal
goals

8. Encourages critical thinking and analysis

9. Conducts caring group activities
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STUDENT INTERACTION & RAPPORT

1.

Demonstrates a caring and holistic approach to
patient care and clinical instruction

2.

Creates an environment where students are
comfortable expressing ideas and asking
questions

Communicates in an open and non-threatening
manner

Behaves in a professional manner and role
models the behavior to students and agency
staff

Communicates effectively in a timely manner to
student requests, clinical evaluations, and
emails

Provides feedback and areas for improvement
to students in a caring and respectful manner

Performs midterm and final evaluations

COMMENDATIONS:

RECOMMENDATIONS:

Reviewer Signature:

Date Reviewed:

FACULTY COMMENTS:

Faculty Signature:

Date:

Approved February 25, 2008
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SECTION 1V: POLICIES/IPROCEDURES RELATED TO TEACHING , SERVICE, AND

TRAVEL

TEACHING

Syllabi (revised April 30, 2007)

Nursing syllabi mustontain the following information:

o Course number, course name, number of credit/alitiours,
0 Pre-requisite/co-requisite courses
o Faculty Information —name, title, office locatiampm number, phone number(s) (office/fax/other),
E-mail address
o Faculty office hours
o Information about official communication being ONItNrough campus E-mail
(MyUWG/WebVista)
o Course description
o Course learning goals (include relationship to progobjectives)
o Course content outline including assignments/legraictivities appropriate to those topics
0 Required textbooks and other readings
0 Methods of evaluation and grading scale
- If extra credit opportunities are a course opttben the syllabus should include a statement of
access to extra credit projects
0 Any additional expectations the faculty intendemdorce (as appropriate)
- Clinical requirements
- ATl testing requirements
- Attendance policy
- Classroom behavior guidelines
- WebVista requirements and use
- Use of Turnitin.com
Optional
o Calendar of course content & class assignmentefenped/not required
0 Academic dishonesty statement
o Disability statement
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Faculty Responsibilities:

0 Submit course syllabi to School of Nursing Webmalsyethe following deadlines:
August 1 for Fall semester courses,
January 1 for Spring semester courses,
May 1 for Summer semester courses;

o0 Place the current copy of the syllabus in the gmiaite course notebook at the beginning of the
semester in which it is taught;

o Send a digital copy of course syllabi to the Daparit Office Manager; the School of Nursing will
maintain an electronic copy of each course syllabus

o Give a hard copy of the syllabus being replacatieédDepartment Office Manager to be filed for
future reference;

o For WebVista courses, access should be given tdaauity teaching the course.

Guidelines for Course Changes

Changes in nursing course descriptions, learnigdsgand major content must be reviewed by the
Sustaining the Caring Curriculum Committee and apgd by the faculty. Individual faculty members
may change learning activities and instructionaltepies.

Caring Group
The following statement should be used in the byfiar the Caring Group courses:

Caring Group activities are scheduled as a compafahe clinical experience for the course. These
activities are designed to provide the opportutatiearn caring as the essence of nursing andotoqie
learning to care for self, others and the professio

Academic Dishonesty Statement

The School of Nursing faculty value professional anademic integrity and will not tolerate any fasm
student dishonesty or deception. Faculty are eggdotdiscuss cheating, plagiarism and other fains
academic dishonesty with students and includeageistatement in course syllabi. The following
statement is suggested: “The academic dishonefity md this course is the same as that of the
University of West Georgia and is found in the UW@nection and Student Handbook, appendix A.
Evidence of student cheating, fabrication, or @agm may result in a grade of zero for the assegrm
failure in the course and dismissal from the progtdaculty may elaborate on this statement as
appropriate. Faculty are expected to implementguores for enhancing testing security and preventin
cheating as approved by the Department.

Disability Statement

A suggested statement: “The Student Developmente€enordinates special services for disabled
students including physical disabilities or leaghdisorders. Students must register with Disabled
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Student Services to receive certain accommodatimhsding extended test time or individual testing.
For further information, call 678.839.6428.”

Official Communication

Suggested statement: The University requires thatextronic communications be done through your
myUWGe-mail account (includes WebCT Vista). Pleasaatouse your personal e-mail service

Nursing Honors Program

The School of Nursing encourages students enragiléte University Honors College to
graduate with Honors College distinction. The gufahe Nursing Honors Program is to
stimulate critical thinking and provide studentshnadditional learning opportunities in research,
publication, and the practice of nursing. Upon asioin to the BSN Program, UWG Honors
Program students are encouraged to meet with the 6hthe Department to plan a Nursing
Honors Curriculum. Students may enroll in any reggiinursing course for honors credit upon
consultation with and approval by the appropriataufty members. Such approval must be
received before enrolling in the course. Studeatriag credit for nursing honors courses or
completing honors theses or projects will remairegular nursing classes with other students.
The student and the course faculty member willdsponsible for identifying challenging
activities that will enable the student to meethhibie course objectives and the honors program
requirements.

The following forms must be completed and receivgdhe Honors College Office by the withdrawal
date for the semester. After the withdrawal datetiat semester, students can NOT un-convert ceurse
that have already been contracted. For furtherimédion, contact either Melanie Hildebrandt or fPatt
Jiles at 678-839-6636. The following forms are tedan section VI and on the Honors College Wes. sit
http://www.westga.edu/~honors/contractform.htm

Honor Credit Approval Form

Departmental Honors Credit Form

Honors College Contract Policies
Criteria:

Any nursing course can be “converted” to an howorgse by completing a contract with the
supervising faculty member

A minimum of 10 honors courses are required to gmgel with Honors College distinction; 2
must be upper-level

Nursing courses with 8-9 credit hours will be eglgwnt to 3 honors courses; nursing courses
with 5-7 credit hours will be equivalent to 2 hoseourses.

Faculty have the right to refuse conversion

The “extra” assignment required for Honors creslat the discretion of the supervising faculty —
it may be an additional course assignment or aameed/more in-depth course assignment
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Determination of the final grade is at the disaetf the supervising faculty — the grade may be
factored with the other course grades or treatex@ence of completion of requirements.

Nursing Grading Scale

The following grading scale is standard for all ergtaduate nursing courses:

A 90-100
B 80-89
C 75-79
D 60-74

F below 60

The following grading scale is standard for alldyrate nursing courses:

A 90-100

B 80-89

C 75-79

F below 75

Office Hours

The School of Nursing follows the University’s reamendation of ten hours of office hours per week
(regularly scheduled advising hours may be includetlis number as well as online office hours)uko
are posted on the bulletin board outside eacheofiitdhe beginning of the semester. The Department
secretary maintains a copy of each faculty memlveeskly schedule of class/clinical and office hours
and should be notified of changes as needed.

Class/Clinical Schedules and Faculty Absences

The School of Nursing follows the University’s pisiled schedule of classroom and clinical activifies
each semester. Each class or clinical sessiomae#it for the requisite number of hours as specdied
Banweb. Students enrolled in clinical sections thaet for more than six hours in one day will be
allowed one thirty-minute meal break and one to fifteen-minute coffee breaks as appropriate.
Scheduled class and clinical sessions may be dada®ily in the event of emergencies and weather-
related closings.

Nursing faculty are expected to meet classroonidaineaching and posted office/advising obligagion
Absences from these commitments are allowed omlillfi@ss or professional activities related to
scholarship and service. Faculty are expectedtifyribe chair of absences and the arrangements tha
have been made to meet scheduled obligations. Uk&ad family leave policies are found at
www.westga.edu/~vpaa/handrev/1The School of Nursing leave options are founthenDepartment
Bylaws atwww.as.westga.edu/
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Learning Resource Utilization Policy

A variety of audiovisual and supplemental learmegpurces are located in the School of Nursing.
Students and faculty may check out an item aftgrisg a form located at the main desk. Students wil
have a two-hour time limit for keeping learningaesces. All learning resources are to remain onptem
in classrooms, conference rooms, or the Nursingtee Center. If a student fails to return an itam,
hold will be placed on the student’s registrationthe next semester until the item is returnedufga
teaching a specific course may move items to aragpahelf designated for that course.

Generic BSN Clinical Course Grading Policies

Students must satisfactorily complete all cliniearning activities and associated written assigns®
pass the course. Students with unsatisfactorycelierformance will receive a “F” or “U” in the grse
(as appropriate for the particular course), regasibf grades earned on exams. Students may also be
required to “make up” clinical absences that compse their ability to meet learning goals.

Grades on written assignments may be calculatedet final course grade for Generic BSN clinical
courses only if the student has an examinationageeof 75.00% or above. Exam scores will includle al
quizzes and the final exam.

Generic BSN students must have a course averaffe @% to earn a “C” in clinical courses. Numerical
averages below 75.00 may not be rounded up.

Skills Courses Calculation Quizzes

Students enrolled in NURS 3192 (Skills 1) and NURI®2 (Skills 1) must earn 100% on the medication
calculation exam given in each of these coursesledts will be given three attempts to earn the
necessary 100%. The first attempt is scheduledhglgtass time. The other two attempts must be
scheduled prior to the withdrawal date and duritigne when students do not meet for another course.
Students who do not earn 100% on the third attewiipbe required to withdraw and will receive a dea
of “W” for the course.

Clinical Facility Surveys
All clinical facilities utilized by the School of lWsing must be surveyed once every two years. $urve

forms can be obtained from the Office Manager aitidoe completed as follows:

1. By midterm of each semester, faculty members tegatiinical courses will give the School
of Nursing Office Manager a list of the facilitisswhich students have been placed.

2. The Office Manager will check facility files to @ggimine if a survey has been completed
within the previous two years. If one has not beempleted, she will notify the faculty
member regarding which facility surveys must beaited.

3. Faculty are responsible for assuring completiothefsurvey forms and may ask students
and/or preceptors for assistance as appropriate.

4. The completed surveys will be returned to the @ffitanager by the end of the semester for
filing with facility contracts.



2009-2010 UWG DON Faculty Handbook 84
Clinical Facility Health Professional Requirements

Faculty and students must have the following doeumen file in the Department before they may begin
clinical activities in contracted health care agesic

Current physical exam (within 1 year of clinical dates; form availablethe DON)

Proof of negative TB skin test{within 1 year of clinical dates) - individualstWipositive TB
skin tests must receive follow-up assessment &adnrent as recommended by the CDC and
affiliating agency before being allowed to partat in clinical activities.

MMR and Varicella (as required by agency)

CPR certification (within 1 year of clinical dates)

Proof of Hepatitis B immunization series, immunity,or waiver

Proof of professional liability insurance with $1,@0,000/3,000,000 minimum coverage
Copy of LPN or RN license as appropriate

Proof of health insurance coverag€as required by agency)

Additional documents may be required by selectezheigs and may include criminal background
checks. Faculty teaching clinical sections musifyéhnat these documents are on file in the Depanim
before students assigned to their section may k#tigiical activities. The absence of any required
document will prevent the student from participgtin clinical activities and may result in failui@ meet
course requirements if clinical performance expemta cannot be met as a result.

Faculty Curriculum Vitae

Each faculty member will maintain a current curhign vitae (as outlined in the UWG Faculty
Handbook) on the DON website. Annual updates mastdmpleted by August 1 of each academic year
and submitted to the DON Webmaster for uploading.

BSN Testing Policy - ATl Policy (Approved 4/23/07)

The following policy describes the use of the Assasnt Technologies Inc. (ATl) Comprehensive
Assessment and Review Plan (CARP) as a componeanaission, progression and graduation in the
generic BSN program at the University of West Gaorghis policy has been developed to facilitag th
assessment of at-risk students and establish eweand remediation process to enhance their sugtess
the program and on NCLEX-RN after graduation.

1. Admission: The ATI Test of Essential Academic Skills (TEASJused as a component of the
admission process. Students are required to achieWadividual Score at or above the Individual
National Mean on the TEAS in order to be considéoecgdmission.

Rationale: Based on the results of a pilot study conductet sfitdents at West Georgia, the
national mean on the TEAS was adopted as a minisaare for consideration for admission into
the program. This study indicated that students sdoved below the national mean were highly
unlikely to be successful in the program.
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2. Progression Students must complete the ATI Critical ThinkiBgtrance Exam and the Self-
Assessment Inventory in NURS 3122, Professionak€pts, and the Critical Thinking Exit Exam in
NURS 4422, Senior Seminar, by the assigned dateisiar to pass the courses. Students who do not
meet these requirements will be given a “D” in toarse.

Rationale: While a set passing score has not been mandatdef@ritical Thinking Entrance
and Exit Examinations, students are required te thi& examinations. Data from these
examinations and the Self-Assessment Inventoryigeonformation that can be used in
counseling students for success in the progransd tata also provide information regarding
BSN Program Outcomes.

3. Progression The ATI review and remediation Content Masteryi€eis used as a component of
progression in the program. Students must provideehentation of the completion of assigned
Unsecured (non-proctored) ATl Content Mastery exatresscore of 90% by the date set forth in the
course calendar in order to be eligible to takeSbeured (Proctored) examination. It is
recommended that students wait a minimum of twokeée repeat an examinatiddtudents who do
not meet this requirement will be given a “D” iretbourse. Required generic BSN nursing courses
and related RN ATI content mastery exams are liseddw:

NURS 3135 Fundamentals of Nursing Practice
NURS 3235 Mental Health
NURS 3245 Maternal-Newborn

Nursing Care of Children

NURS 4335 Medical-Surgical
NURS 4335 Pharmacology
NURS 4485 RN Comprehensive Predictor

Rationale: The 90% proficiency requirement for the non-proetbexams will provide the
opportunity for review of content and enhance tbeptial for doing well on the Secured
exams. A two week minimum between attempts redtieease of rote memory in order to
achieve the required score, thus enhancing learBicigeduling examinations throughout the
semester could potentially reduce students’ sttaego procrastination in preparing for the
Secured examination.

While the ATI Unsecured examinations are not regfufior NURS 4345, Community Health Nursing
and NURS 4433, Management and Leadership, studdihtsee encouraged to take the exams to take
advantage of the opportunity for review and practath the related course content.

4. Course Credit Scores on the Secured (Proctored) ATI Examinatinrselected courses comprise a
component of the course grade. 10% of the creditése courses will be based on achievement of
Proficiency Levels as indicated by ATI for selectedirses. In those courses where there are 2
examinations, each exam will count 5% of the cogrsele, for a total of 10%.
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NURS 3135 Fundamentals of Nursing Practice (10%)
NURS 3235 Mental Health (10%)
NURS 3245 Maternal-Newborn (5%)

Nursing Care of Children (5%)
NURS 4335 Medical-Surgical (5%)
NURS 4335 Pharmacology (5%)

Grading will be based on the achievement of legéfsroficiency as indicated by ATI. The
required scores will be indicated on the relevanirse syllabi.

Students scoring at or above Level 2 will receiygade of 100%
Students scoring at or above Level 1 will receiygarle of 80%
Students scoring less than Level | will receiveadg of 0%

Any student who scores less than Level | will &guired to participate in a remediation program
as prescribed by the instructor.

Rationale: Students must achieve a score at or above RepnéigiLevel 1 in order to receive
any portion of the 10% credit toward the gradehmtelevant course. According to ATI,
(2006) students achieving a score on the ContestdWlaATI examinations in the
courses listed above at Proficiency Level 1 ateli to just meet NCLEX standards in this
content area” and demonstrate(s) the minimum lefrkhowledge in this
area...”Comprehensive Assessment and Review Program RNiyFResource Guidgp. 7).
Therefore, course credit will only be given to @nt$ at or above Level 1 The faculty believe
that students in these courses should demondtiatminimum level of competency for
course credit.

5. Graduation: The proctored ATI RN Comprehensive Predictor Exsia component of NURS 4485,
Special Topics in Nursing: NCLEX Preparation, arseuequired for graduation. Students must pass
the examination (within three attempts) during gdosrse with a score commensurate with a 95%
chance of passing NCLEX-RN on the first attempijiRe=d scores vary based on the version of the
test taken (2.0 or 3.0). Students will be providaith the test score that must be achieved on tke fi
attempt at the beginning of the semester and trescequired for the second and third attempts as
needed. The first and second attempts must be eteapby the scheduled deadline date (prior to
midterm) or students will be administratively witad/n from the course. If a student fails on two
attempts, remediation will be required prior to thied attempt. The faculty member/consultant will
determine when the student is ready for re-testgdents failing on the third attempt will be give
a “D” in the course. Students will be allowed tpeat the NCLEX Success course grregardless of
previous failures in nursing courses.
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Rationale: A score on the Comprehensive Predictor indicaif®)p% chance of passing
NCLEX-RN is indicative of a student’s potential fewccess on NCLEX-RN. Allowing
students to repeat the NCLEX-RN Preparation coongetime reflects UWG’s commitment
to graduating as many students as possible. Swiddlhbe cautioned that this score is valid
only at the time the examination is taken and smdguarantee a 95% chance of passing
NCLEX-RN at the time the licensure exam is takend&nts will be counseled to continue to
review and take sample test questions prior te@iaen.

PRECEPTORS: SELECTION, APPROVAL, ROLE DEVELOPMENT, AND
EVALUATION (REVISED 3/13/06)

Selection and Approval

Students, faculty, or representatives from headtie organizations will recommend
individuals as potential preceptors.
Preceptors will:
Be sufficient in quantity and quality to achieve thepartment mission, philosophy,
and goals and BSN/MSN program missions, objectiaed,expected results.

Practice nursing in a manner that reflects cunpeotessional nursing standards and
guidelines.

Meet Georgia Board of Nursing licensure, educaticaa practice requirements
(GBON Rule 410-3.06).

Complete the Georgia Board of Nursing Preceptori@uation Record.

Be interested in working with the student in thie raf preceptor as teacher and
mentor.

Role Development

Faculty will:
Plan and conduct an orientation to the role of gpéar.

- Guide the preceptor in identifying student learmegds, selecting appropriate
teaching-learning strategies and activities, araduating student learning.

Establish and maintain clear lines of communicatarall participants in the
preceptorship.

- Communicate regularly with preceptor and studeratpgmopriate to achieve learning
goals and evaluate progress.
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Evaluation

Faculty will evaluate preceptor qualifications, fierformance of the preceptor and the
student, and the effectiveness of preceptorshipppopriate for the curricular learning
experiences and goals.

Students will evaluate the performance of the tweand the appropriateness of the
preceptorship experience in meeting learning goals.

Preceptors will collaborate with faculty to evakiatudent achievement of learning goals
and the effectiveness of the preceptorship expegien

Faculty are responsible for the final evaluatiorstoident performance.

EVALUATION OF STUDENT CLINICAL PERFORMANCE
(REVISED 4/22/08)

Faculty members evaluate the clinical performaricsaoh student enrolled in an undergraduate nursing
course with a clinical practice component as foow

1. Faculty utilize the approved Clinical Evaluationolf ¢CET) and guidelines to rate student
performance on clinical learning goals that retateourse learning goals. Student performance
will be rated as “satisfactory,” “needs improvemeéhinsatisfactory,” “not applicable,” or
“unable to assess.” All CETs will be identified sypident name, semester/year, course, faculty,
and clinical agency and explain use of the abotiegs.

2. Faculty conduct midterm and final clinical evaloatwith each student to document progress.

3. Midterm and final CET and supporting documents tdlplaced in the student’s official
department record within one week of the final evafice. It is the responsibility of the Course
Coordinator to ensure forms are completed and.filed

a. A document recording clinical hours and completetidies for all students being
supervised by preceptors. This document shouldgoed and dated by the student, the
preceptor, and the faculty member.

b. An updated “Skills Checklist” for all Generic BSkudents. This document should be
signed and dated each semester by the studenerfaculty member/preceptor.
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MIDTERM REPORTING OF UNSATISFACTORY PERFORMANCE (AP PROVED
8/9/02/REVIEWED 8/31/06)

The Department Chair will officially notify any BSMSN student performing at an unsatisfactory level
at the mid-point of the semester. Faculty will ittgnany student who meets the following critera a
“unsatisfactory” at midterm:

1. BSN/MSN student with an unsatisfactory rating anicél performance.
2. BSN student with a didactic grade less than 75.00%©ssible points.
3. MSN student with a didactic grade less than 80.00%w0ssible points.

Faculty are encouraged to schedule at least omaieaton or other graded activity prior to the npidint
of a course. The names of students performing anaatisfactory level will be submitted to the
Department Chair no later than one week after tiabemm of the semester. Notification letters widl b
immediately sent to the student’s official Univéysaddress.

Faculty will schedule a conference with each stugerforming at an unsatisfactory level. Midterm
clinical evaluation conferences will satisfy thégjuirement in courses in which there is a clinical
component. Faculty teaching non-clinical coursdkngied to schedule a conference.

GUIDELINES FOR TEST DEVELOPMENT/ADMNISTRATION (REVI SED 3/13/06)

Nursing faculty will develop examinations to measstudent knowledge and progress toward meeting
course learning goals. The following guidelinesliate the development of examinations that adéedva
and reliable measures of student achievement:

1. A bank of test items will be maintained either glactronic file or hard copy for each course. The
Course Coordinator will maintain these materialtesim taught courses.

2. Individual examinations will be constructed by tt®ice of appropriate test bank items or the
development of new items as appropriate. In eithse, the faculty members preparing the test items
should be certain that the content/learning goeisgtested have been covered in class and /bein t
assigned readings and learning activities. Faauiltybe responsible for giving study guidance,
including areas of emphasis, to students prioathéest.

3. Each faculty member will maintain a test bluepgystem that documents content areas, domain level

and nursing process as appropriate for the cobesrilty will complete the “NCLEX-RN Exam
Analysis Worksheet” for each exam administeredhandourses listed in #11 and submit it to the
Coordinator of the Undergraduate Program by theaéitkde semester in which the course was taught.
The Excel worksheet is located on the Nursing ‘tNedunder ‘forms’ alNCLEX_Test - Blueprint
and an example can be found in Section IV.

4. The faculty member writing/selecting test itemsngouraged to submit the questions to another
faculty member for review prior to the administoatiof the exam. Items will be reviewed for
appropriateness, clarity, and accuracy.
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5. The Course Coordinator is responsible for the pedjmm of the final copy of each test in the

course.

6. The duration of the testing period will be deteratrby the method of testing (i.e. multiple choice,
short answer, and essay). Accommodations will Bderfor students with special needs according to
UWG policy.

7. All tests with multiple-choice items will be anaba for the following:

a.

C.

Item difficulty — describes the percentage of cctrresponses to a question. An optimal level
is 0.30-0.70. Items are considered easy at 0.8@bave. Items at 0.20 and below are
difficult.

Discrimination Index — indicates test item quali.positive discrimination value indicates
the item was answered correctly by more studentssgbred high on the exam. A negative
value indicates that more students who did poanlyhe exam answered the item correctly.

>0.39 - very good
0.30 - 0.39 — reasonably good

< 0.20 — 0.29 — item needs review

Response frequencies — the number of students ndseeach response. Ideally, all
distracters are plausible and should be choset least one student.

8. Faculty will review all statistical results of exarno determine if action is necessary.

9. Faculty will provide students with an opportunityreview examinations in a method determined to
be appropriate for the course and level of studemg. purpose of the review is to provide an
opportunity for students to review content, exanier thought processes, and develop critical
thinking skills.

10. One copy of each exam, the answer key and stalistialyses, and the students’ grade will be filed
in the Department.

11. Exams in the following clinical courses should irde the designated percentage of nursing decision-
making test items at the application or higher l¢approved 10/13/06):

a.

b.

d.

At least 50% in NURS 3135, Professional NursingcBeca

At least 65% in NURS 3235, Mental Health Nursingd®ice, and NURS 3245, Family
Health Nursing Practice

At least 75% in NURS 4335, Adult Health NursingdaURS 4345, Community Health
Nursing

At least 80% in NURS 4468, Senior Practicum

Two sources which can be used as references tatdeslopment includeEvaluation and Testing in
Nursing Educatiorf2005) by Oermann, M. H. & Gaberson, K.B. é&ybstematic Assessment of Learning
Outcomes: Developing Multiple Choice Exaf2802) by McDonald, M.E.
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PROCEDURES FOR ENHANCING TESTING SECURITY AND PREVENTING

CHEATING
(REVISED 3/14/05)

Review the What is Academic Dishonestyrandout with all students at the beginning of the
course. A copy is located in Section IV.

Consider using aAcknowledgemerats part of the exam: “I understand school policies
concerning academic integrity and that | will béjsat to discipline if | violate any part of the
policy. | affirm that | did not give or receive aagsistance on this examination.”

Use alternate versions of the test, putting thestijies in a different order; provide a differergtte
for students who take it in subsequent periods.

Do not allow anyone to leave the room once thehtastbegun unless the student has a medical
problem or an illness.

Procedures for administering all tests (paper/pentior WebCT):

1.

2.

Randomly assign students to a computer statioratris the room.

Prohibit all extraneous itemsstudents should have nothing on their desks dneir possession
that is not necessary to the exahsk students to place purses, backpacks, cetiggypagers,
watches, and personal items in a designated atea oom; faculty will provide scratch paper
as appropriate.

If a calculator is allowed, be sure that each sitidiears the calculator’'s memaory.

Two faculty members will actively monitor all stude throughout the testing period; for WebCT
testing, one faculty member will monitor studentgputers.

Students who need individual ADA testing accomminaiestare subject to the same procedures
and must be monitored continuously during the test.

Test Review Procedures

1.

2.

Students may not have access to their test duriglaCT test review; students may not have
access to their answer sheet for a paper/pentil tes

Prohibit all extraneous items as above for tesemeyvstudents may not take notes during test
review.

Special procedures for administering/reviewing a WieCT test:

1.

Hide the content module icon in each course bdfmdest.
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2. Set quiz settings to give only one question ane tivith no revisiting; randomize questions if
possible.
3. Set quiz settings to reveal only the student’'sesebthe end of the test.
4. Remove all portable discs or CD’s from the compmutatmediately before the test.
5. Re-boot all computers immediately before the test.
6. Allow students to open only WebCT; no other windanay be open during testing.
7. Direct students to use the drop-down calculatoil@vie for ATI tests or for WebCT testing.

8. Require all students to shut down the computereane the room immediately upon completing
the test.

9. Inform students that they may not go to any otl@nguter and access the quiz or the WebCT
course until the test period is over.

10. In preparing for test review, faculty can put thetass into the course as a guest student and take
the quiz. Their quiz can be the “generic” test gctgd for review.

11. Following test review, faculty should go in andex¢l'Deny access now” under quiz settings.

12. Hide the quiz icon following test review so thaid#nts cannot access the page from the course
home page.

SERVICE

School of Nursing faculty participate in servicéities that include academic advisement and
committee membership.

ACADEMIC ADVISING

Advising Schedules

Each faculty member has a role as an academicaxduisl the Department maintains open advising
hours each semester to serve prospective/curresingstudents. During the academic year, faculty
members are expected to sign up for one three-dmbtising session each week as a “primary advisor”
and one three-hour session as a “secondary advaonary advisors must be available to students
during the three hours of the scheduled advisisgisa. Secondary advisors are not required to be
available for advising except during pre-registmatperiods. Advisement phone calls coming into the

Department will be referred to primary advisorsimedaculty may be assigned to advise in the EXCEL
Center or a Learning Community as an alternativiedpartmental advising. The EXCEL Center will
assist in the advising of pre-nursing studentsufamust schedule a substitute for planned absetinet
occur during their advising times and may be askatb additional advising during special registrati
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periods. Faculty under summer contract will assit freshmen and transfer advising as requested by
the SON Dean.

Undergraduate Student Advising

Caring Group Facilitators are asked to serve aptingary academic advisor for Generic BSN studants
their group. It is essential that the faculty memieet individually with each student in the graaply

in the fall semester of the junior year to revié student’s academic record and complete a griaduat
checklist. This “junior review” clarifies graduatigequirements and the student’s progress toward
meeting them. Any questions regarding transfernedgencies and substitutions must be addressedsat th
time.

Faculty members teaching NURS 3122W (Professionak€pts) for the RN-BSN students are asked to
meet individually with each student enrolled in doairse to review the student’'s academic record and
complete a graduation checklist. This review desifgraduation requirements and the student’s pssgr
toward meeting them. Any questions regarding ther@a RN-BSN Articulation Plan, transfer
equivalencies, credit by exam, and substitutionstrba addressed at this time.

Faculty members teaching NURS 4468 (Senior Prauoiidn the Generic BSN program and the final
clinical course in the RN-BSN program are askeshéet individually with each student to complete a
GRADUATE SUMMARY (included in the Handbook) befditee end of the semester. This evaluation
will remain in the student’s record after graduatéind serve as a guide to writing recommendations f
employers and graduate schools.

Graduate Student Advising

Graduate faculty are assigned individual MSN sttslapon their admission to the program. Student and
advisor will meet during the first semester of dinnent and complete a Program of Study form. The
advisor will assist the student in selecting cositsemeet the student’s learning goals and make
suggestions for selecting cognate courses. Studemexpected to schedule a meeting with the adviso
each semester to monitor the program plan and nesf&ons as needed. New Program of Study forms
should be completed when changes are made.

SERVICE ON COMMITTEES

All School of Nursing faculty serve on a SchooMirsing Standing Committee as described in the
Faculty Bylaws. In addition, they are encourageseek election to University committees. Faculty
interested in appointments to ad hoc committeed aridersity System of Georgia committees should
notify the Dean of their interest.

SERVICE AS A CARING GROUP FACILITATOR

The School of Nursing is committed to the continiredlementation of Caring Groups, an experiential
strategy for learning caring, in the Generic BSNgram. Caring Groups will be incorporated as a “way
of being” into all clinical courses: NURS 3135, fassional Practice; NURS 3235, Mental Health
Nursing 3245, Maternal Child Nursing, NURS 3355jidu Practicum, NURS 4335, Medical Surgical
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Nursing, NURS 4345, Community Health Nursing andR8J4468, Senior Practicum.

In these courses, caring will be emphasized basadeocurrent Caring Group model which includes
teaching/activities/discussion to promote caringsfelf, others and the profession. Clinical houilslve
used for these activities and can be incorporatiexdthe clinical day or conducted outside the chhi
setting as the faculty and students in the growde These activities are designed to provide the
opportunity to learn caring as the essence of ngrahd to promote learning to care for self, otlags
the profession.

TRAVEL

The School of Nursing has funds to support factéyel to the following:
1. Off-campus sites for classroom and clinical indinrc
2. Attendance at meetings of professional organizatadrwhich the Department is a member.

3. Attendance at professional meetings to meet profiegisobligations, present papers, and
contribute to professional growth and development.

The School of Nursing will make every effort to €ufaculty travel requests.

Travel information and forms are available on tA&%@ Business and Finance Homepage at
http://www.bf.westga.edu/Travel/travel_informatiaspandhttp://www.bf.westga.edu/travel/Forms/
respectively and can be completed online. An Autabion to Travel Form must be submitted to and
approved by the Department Chair before travelbeagin. All travel for classroom and clinical
instruction is covered under the Department’s Stapduthorization to Travel and does not require
approval. A State of Georgia Certificate of Exeraptof Local Hotel/Motel Excise Tax form is also
available online and should be used for in-statrmght lodging.
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SECTION V: ADVISING TIPS

Academic advising is an art with many subtletied &kes years to learn — please be patient, yet
persistent!

Advising Resources
Faculty can seek assistance from the followingueses when advising questions arise:
UWG undergraduate and graduate catalogs

UWG Advising Manual atvww.westga.edu/~mcrafton/advman.html

Faculty colleagues and Department Chair

Wanda EidsonAdministrative Assistant to the Registrar — Resedor undergraduate degree
requirements

Class bulletins and registration information araikable on Banweb dittp://banweb.westga.eduhder
Public AccessThe Scooprovides additional information and serves asidegfor students and the most
current issue can be accessed thrcutgh//www.westga.edu/index_students.php

Faculty should use the student’s most recent Acad&manscript from Banweb when advising. If the
student has transfer courses from other institatianTransfer Equivalency Form from Banweb wilbals
be needed. The Registrar should be contactedséttiecuments are not available via the computer.

Selecting the Appropriate BSN Graduation Checklist

Both quarter core and semester core curriculumugrtgah checklists are available for advising BSN
students. The Quarter Core Curriculum Graduatioacklist is appropriate if the student has earned
credit for quarter hour courses aagl earned an associate or baccalaureate degnea fumiversity
System of Georgia institution. Anyone who doesmeget these criteria must use the Semester Core
Curriculum Graduation Checklist. BSN students nus&t the Semester Core Curriculum Graduation
Checklist if they transferred to UWG from a non-Uhrisity System of Georgia institution or if theyree
enrolled for the first time in a System institutifail 1998 or later.

Transfer Equivalencies

General undergraduate transfer equivalency infaomdor University System institutions, private
institutions in Georgia, USA Departments and ursitess, and even some international institutions ca
be found atvww.westga.edu/~registrabo to this site, click on “Undergraduate Admissidransfer
Equivalents” and then select the appropriate statetry and institution. Any questions that renfiter
a review of this site can be directed to Debra kg Assistant to the Registrar.
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Evaluation of Credit for Graduation

Students are encouraged to request a report ofpfagress toward graduation (Senior Evaluatiomnup
completion of 75 semester hours of coursework. dgpropriate form can be found at
www.westga.edu/~registraéFaculty and students (who are graduating undeesger core) can view
student progress toward graduation under “Degreduation” on Banweb.

Special University System of Georgia Undergraduat&raduation Requirements

Baccalaureate graduates of University System of@adnstitutions must demonstrate basic proficjenc

in reading and writing by passing tRegents Exam Generic BSN admission requirements include the
ability to successfully complete the Regents Exarthle fall semester of the senior year. RN-BSN
admission requirements include the ability to $afegents Exam requirements by the second semester
of nursing coursework at the University of West @ Advisement of students in their first semesfe
BSN courses should include careful assessmenedégents Exam requirement. Faculty are encouraged
to direct students with questions about RegentsrExegjuirements to the Learning Support and Testing
Department. Students admitted to UWG with an eah@etalaureate degree are exempt from the
Regents Exam requirement.

Baccalaureate graduates of University System of@@anstitutions must demonstrate knowledge of
United States and Georgia history and governmerity passing HIST 2111 or 2112 and POLS 1101 at
a System institution. Students with American higtamd political science credit from a non-System
institution will be required to take and pass theofgia history and government exams. The School of
Nursing recommends that Generic students meet tegs@ements before enroliment in senior level
nursing courses; RN-BSN students should be encedramgcomplete these requirements as soon as
possible.

Advisors can find information concerning satisfantbf these requirements on the Transfer Equivalenc
Form. Faculty should encourage students to comftet®egents Exam and history/constitution
requirements as soon as possible to ensure gradugion completion of BSN coursework.

Information about these exams and requirementivéndo students upon admission to UWG and is
available in the&JWG Undergraduate Cataloghich can be accessed through
http://www.westga.edu/index_students.php
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Nursing Requirements in Areas D and F

Nursing has special requirements in Areas D anfitReosemester core curriculum as listed in theerur
UWG Undergraduate Catalogtudents graduating under the semester systeexpeeted to meet these
requirements.

Area D Requirements — Option Il for nursing majors

1. Laboratory science sequence — choose one ffltbeing sequences
BIOL 1107/1107L (4) and.108/1108L (4)
CHEM 1151K (4) and 152K (4)
CHEM 1211K (4). and 212K (4)
PHYS 1111/1111L (4) anti112/1112L (4)
2. Statistics — MATH 2063 (3)

Area F Requirements

1. BIOL 2021/2021L (4) anBIOL 2022/2022L (4)
2 BIOL 2030/2030L (4)

3. NURS 2023 (3)

4 Social Science Elective 3 hours:

Choose one 1000/2000 level course from any of thesgplines:
ANTH, CEPD, ECON, GEOG, POLS, PSYC, SOCI

Nursing Requirements in Area Il (quarter core checklist)

Nursing requirements in Area |l of the quarter couericulum offer more flexibility than Area D dfé
semester core curriculum. Area |l requirementdiared in the2007-2008 UWG Undergraduate Catalog
(a copy is available in the Department). For exanipkestudent graduating under the quarter core
curriculum has not completed Area Il science regaints when first advised in the Nursing Department
recommend that they follow the semester core autnn requirements. If, on the other hand, a student
has already completed a science sequence that lisohmgy, chemistry, or physics, the alternative
sequence is acceptable as long as it meets Areguirements. The School of Nursing allows no
substitutions in Area Il for MATH 2063.

University System of Georgia Substitutions in CoreCurriculum

Students with earned associate or baccalaureateetefyjom University System of Georgia institutions
are eligible for UWG Core Curriculum substitutiahthe first degree-granting institution had diéet
core requirements than UWG. The Registrar will matically indicate the substitution on the Transfer
Equivalency Form. The usual substitutions for Daknd Floyd graduates are noted on the RN-BSN
checklists. Many RN-BSN students with an ASN froloyie Department have credit for HIS 100,
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American History and Government, which satisfies ttf8/GA history and government graduation
requirements. This course may be substituted foeeHIST 2111 or 2112 or POLS 1101. If the student
does not have three other eligible courses to theetocial science area requirements, they must tak
additional courses. The Registrar will automaticalibstitute any course from the social sciencetieks
list. Substitution of any other lower division sacgcience course that is not approved for Areg Il

(such as growth and development) must be approyédebVice President for Academic Affairs.

UWG Substitutions in Core Curriculum

Nursing Substitutions

The School of Nursing Chair can write substitutivemos for the following:
Quarter Core Curriculum — Area Il and IV only
Semester Core Curriculum — Areas D and F only

Students with eligible Area D biology, chemistry physics courses that are not sequences may be
eligible for a Departmental substitution.

Core Curriculum Substitutions

Only the office of the Vice President for AcaderAiitairs can approve substitutions in other ardabe
Core Curriculum.

Please consult with the Department Chair beforenmsing a student that a substitution will be appahv
The Department Chair will write all substitution mes.

Transfer Credit for Nursing Courses

Generic BSN Program

The School of Nursing will accept upper divisiorrsing transfer credit for the following required
nursing courses in the Generic BSN program:

NURS 3172 — Health Assessment
NURS 3222W — Research and Evidence-Based Nursaji€e

Generic BSN/RN-BSN students must complete all otbguired nursing courses at UWG. Students may
petition the Department for exceptions to this gl
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RN-BSN Program

The School of Nursing will accept upper divisiorrsing transfer credit for the following required
nursing courses in the RN-BSN program:

NURS 3172 — Health Assessment
NURS 3222W — Research and Evidence-Based Nursaui&s

Registered nurses who have completed the onlinelatipn health course through the Georgia Division
of Public Health may also receive credit for NUR&E@ (Community Health for RN Students). Other
transferred upper division nursing courses maydael io meet the three credit hour upper division
elective. Associate degree nursing courses fromratistitutions may transfer as 1XXX and 2XXX ctedi
in Area IV/F. When advising RN-BSN students, plepleee all eligible social science courses in Area
III/E and use lower division nursing credit in ArBAF.

MSN Program

A maximum of six semester hours of graduate cradig be transferred from other accredited
institutions. All transfer courses must meet cdndi established by the UWG Graduate School and wil
be reviewed by the Department before they will teepted. Under no circumstances may credit earned
through correspondence work be applied to the M&giek.

Credit by Exam for RN-BSN Students

Registered nurse students may earn credit for NBIR2 (Health Assessment) by successful completion
of a written and performance exam. Study packetsaailable through the School of Nursing. The
Physical Assessment Test (NLN) is given throughTtégting Center. The performance component is
given through the School of Nursing. The cost iB3XGeneric BSN students are not eligible for this
examination.

RN-BSN students may receive “credit by exam” thiotlge Georgia RN-BSN Articulation Plan as
described in the Student Handbook. The Departmbair@ill complete the “credit by exam” forms after
students have passed their first clinical course. Wniversity charges $6.00 for each hour of “drbgli
exam.” Students may receive varying amounts ofigredwever, the Department usually awards the
following:

1 hour of credit for XIDS 2001 (Area B Institutidredective)
36 hours of NURS 2XXX/3XXX (diploma RN'’s only)
16 hours of NURS 3XXX (all non-UWG ASN graduates)
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Advising Documents

The following advising documents are included i@ Hhandbook. Documents marked by an asterisk (*)
are available on the School of Nursing websitenatv.westga.edu/~nursifhe BSN Handbook can be
accessed dtttp://www.westga.edu/~nurs/BSN%20Program/BSNpriog.hiThe MSN Handbook can be
accessed ahttp://www.westga.edu/~nurs/MSN%20Program/MSN%2@Rxm.htm

Generic BSN Track — Carrollton (full-time) and Nearn(part-time)
Applicant Information *
Semester Curriculum Plan*
Program Notification Document (to be read/signedlbyursing students; available in the DON)
Application*
Semester Core Curriculum Graduation Checklist*

Quarter Core Curriculum Graduation Checklist (aatal# in the DON)

RN-BSN Track — Carrollton, Rome, and Dalton (parte)
Applicant Information *
Semester Curriculum Plan*
Projected Course Offerings*
Program Notification Document (to be read/signedlbyursing students; available in the DON)
Application*
Semester Core Curriculum Graduation Checklist *

Quarter Core Curriculum Graduation Checklist (aatal# in the DON)
MSN Program

Applicant Information*

Nursing Education Semester Curriculum Plans*

Health Systems Leadership Curriculum Plans*
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SECTION VI: STUDENT-RELATED AND MISCELLANEOUS FORMS

The following forms are included in this section:

The following forms are included in this section:
Honors Credit Approval Form
Departmental Honors Credit Form
UWG Honors College Conversion Policies
Clinical Evaluation Tool Guidelines
Clinical Evaluation Tool
Generic BSN Semester Core Curriculuthecklist
RN-BSN Semester Core Curriculu@hecklist

Core Curriculum Handout

101
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Honors Credit Approval Form

Students must print a copy of this form and sultanthe supervising instructor and to the
Honors College for approval. The Honors Collegd sehd completed forms to the
following offices: One copy with approval signatsiie submitted to the Registrar’s
office when registering for the course, one copy&ntained in the departmental office
and one is maintained at the Honors College.

Student Name:

Student ID Number: 917- -

Course Information

Semester/Year of the Course: Fall/ Spring/___Summer/

Please write the year after the term on the lineviated.
Department Abbreviation: Course Number:

Credit Hours: Office Use Only:

Print course title, as it should appear on yourrtsaript.

Description of the course content (must be comglbiestudents receiving veterans’ benefits):

Please print.
Name of Supervising Instructor:

Signature of Supervising Instructor: Date: [ |
Signature of Department Chair: Date: [/ |
Signature of Honors College Dean: Date: [ |

For instructor/department chair only:
Student will receive: A standard letterdgraf A-F.
A S/U grade (must be on approved list of
courses for S/U grading.)
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Departmental Honors Credit Form

Students should complete this form and return édbpartmental Office. Copies will be providedhe student and will be
maintained in the student advising file.

Student Name: Student ID Number: 917- -

Course Information

Term:  Fall/ Spring/ Summer/
Dept Code: Course Number: Credit Hours: Instructor:
Course Title:

Justification for Issuing Honors Credit

Joint Listed(4000/6000)doing Grad Level Work () a@uate Only Coursg000) ()
Independent Laboratory Experimentation () AddigibRaper or Report (1)
Honors Research/Thesis () Other (describe) ()

If this contract is for honors research or thesisprovide a project/thesis description below.

Acknowledgments
Name(please print or type) Signature Date
Student:
Instructor:
Dept Chair:

1Graduate-only classes are intended as rigorousraffentended only for students pursuing graduagrees. Honors students will only be
allowed to enroll in these courses under excepticineumstances, and only with the consent of tis¢ructor and department chair.
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University of West Georgia Honors College ConversioPolicies

Honors College students can “convert” most regodarse sections into Honors
credit by completing a contract with the supengsmstructor. The following
classes caNOT be converted: ENGL 1101 & 1102, any Elementarylleve
Foreign Language (1001 and 1002), and any MATHwdlb13.

Professors have the right to refuse to allow Hostudents to convert their
courses. Also, the extra assignment that will logiired in order to receive Honors
credit will be determined by the professor.

Honors students can convert as many courses asaaedrder to meet the
Honors College graduation requirements (studerdd a¢least 10 honors courses,
& 2 need to be upper-level).

ALL Honors Contract FornMdUST be received by the Honors College Office by
theWithdrawal date for that semester (March 3, 2008 for Spring Semgste

After the Withdrawal date for that semester, stisleanNOT UNCONVERT
courses if the forms have already been submittéldetdRegistrar's Office without
special permission from the Honors College Deahigpermission will only be
allowed in VERY EXTREME CIRCUMSTANCEYS).

| have read and understand the policies for HoGawrsversions at UWG,
and | agree to abide by them to the best of mytgbilunderstand that
once the Registrar’s Office processes my Conversoms, | willNOT
be able tdJN-CONVERT that Honors course without special approva
from the Honors College Dean, and that permissiorifat will only be
granted iREXTREME Circumstances.

Print Name Here Honors Course

Honors Student Signature Date

Please return this form, along with tHenors Credit Approval Form and the
Departmental Honors Credit Form to the Honors College Office.
Please be sure to have all required signaturesr tthn the Honors College Dean’s,
before returning these.
If you have any questions about this process, pleastact
Melanie Hildebrandt or Patty Jiles (678-839-6636)
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STUDENT: SEMESTER/YEAR: COURSE:

FACULTY: CLINICAL AGENCY/UNIT:

UNIVERSITY OF WEST GEORGIA
SCHOOL OF NURSING
BSN PROGRAM

CLINICAL EVALUATION TOOL GUIDELINES

1. Students, faculty, and preceptors utilize the CahEvaluation Tool (CET) to rate student clinical
performance. Midterm and final evaluation confeemare held jointly with the clinical instructordastudent
to determine progress towards goals.

2. Students, faculty, and preceptors are to comphet€CET by rating each behavior as S/NI/U/NA/UTA end
either the appropriate column. Students shouldenaakinimum of one comment under each major section
Each clinical outcome behavior is rated using tilewing:

Satisfactory (S) Clinical performance is saftudent is able to meet clinical objectives with
minimal or some direction/supervision from the instor. Student adequately
demonstrates application of theory, nursing proe@sisnursing domains. Student
uses satisfactory communication and psychomotdls skstudent synthesizes
learning.

Needs Improvement (NI) Clinical performance is imally safe, student understands theory but neexs m
experience in practice or student is not able tbaleze theory underlying practice.

Unsatisfactory (U) Clinical performarisenot safe. Student needs constant, direct sigi@mo be
safe. Demonstrates lack of knowledge of theorysing process, lack of skill in
communication and psychomotor skills. This catggodicates that student is not
progressing satisfactorily in the clinical area.

Not applicable (NA) No opportunity availalfor student to demonstrate behavior.

Unable to assess (UTA)  Opportunity for studerdemonstrate but instructor not available to ssse

3. Critical outcome behaviors, marked with an astefisland shaded, constitute critical expectatiaiated to
safety, confidentiality, and professional accouititgb

4. Students are expected to maintain professionaluadrad all times. Professional conduct includgzrapriate
dress, preparation for clinical (includes reviewskijls as necessary prior to clinical), punctyalitonesty,
maintenance of client safety and confidentialityaeeness of limitations, and demonstration of gariback of
professional behavior may jeopardize a studerdisdihg in the program. For further informationnsolt the
UWG Student Handboo&nd the BSN Student Handbook

5. An unsatisfactory clinical rating for the final dwation constitutes a clinical failure and subsexqdailure in
the course. In accordance with the policies ofdhaersity of West Georgia, the faculty reserve tight to
dismiss at any time a student whose health, cor{doatiemic dishonesty, professional conduct), géner
attitude, clinical performance, or scholastic stagdnake it inadvisable to retain the student & phogram.
Any student who is deemed unsafe may be removadydiime in the semester.

6. Unsatisfactory clinical performance at the timdinél evaluation is defined as:

-More than 2 ratings of NI in critical outcomeHaviors and/or
-One U (unsatisfactory) rating in a critical outw® behavior and/or
-9 or more clinical behaviors rated NI (needs ioyement) or U (unsatisfactory)

7. In addition to the CET, the faculty and/or preceptdl record the student’s performance of skittsa copy of
the student's Skills Checklist according to théecia listed.

8. Students will make up missed clinical days befogeaale for the course can be given. Make-up @inic
activities will be jointly determined by the pretep faculty and student and will be based on the&se and
clinical objectives.

9. The CET and Skills Checklist will be used as a guat the final clinical conference with the stutland
preceptor. The faculty retains the ultimate autigaegarding the grade for the student. The ClEppsrting

documents, and the completed Skills checklist bélplaced in the student's record at the end adeheester.
Revised 5/08/08
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University of West Georgia
School of Nursing
CLINICAL EVALUATION TOOL
Client = Individual/ Family/ Community
Performance Ratings:
S = satisfactory NI = needs improvement U = uskattory NA = not applicable UTA = unable to ess
COMPETENCE MIDTERM FINAL
Student ,frii‘;':){ér Student ,frii‘;':){ér
- collects appropriate data
- identifies client needs based on assessment data
- implements care to meet client needs
*- maintains a safe environment for client
*- safely administers and monitors therapeutic roatibns and treatments
*- adheres to principles related to preventiongead of infection
- detects and reports changes in client condition
- responds appropriately in emergency situations
- prioritizes care in an appropriate manner
MIDTERM COMMENTS: FINAL COMMENTS:
Student- Student-
Faculty/Preceptor- Faculty/Preceptor-
CONFIDENCE MIDTERM FINAL
Student F,Friccﬂ%r Student ,,Fraeccil:){gr
- demonstrates appropriate assertive behavior
- displays confidence in own abilities to care ¢bent
*- uses self-evaluation for self awareness, idamtifon of strengths, & areas of
needed improvement
MIDTERM COMMENTS: FINAL COMMENTS:
Student- Student-
Faculty/Preceptor- Faculty/Preceptor-
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CARING Midterm Final
Faculty/ Faculty/
Student Preceptor Student Preceptor

*- provides a caring, nurturing, helping environréar client
- demonstrates caring for self
- demonstrates caring for peers and health cane teambers

MIDTERM COMMENTS: FINAL COMMENTS:

Student- Student-

Faculty/Preceptor- Faculty/Preceptor-

CRITICAL THINKING Midterm Final
student| T | student| Faoor

- monitors, evaluates care and revises care agdeed

*- demonstrates problem solving abilities for chiawggsituations

- applies knowledge from classroom to clinical &ftons

- makes decisions based upon evidence

MIDTERM COMMENTS: FINAL COMMENTS:

Student- Student-

Faculty/Preceptor- Faculty/Preceptor-

CONSCIENCE Midterm Final
student| S | student| Faodby

- practices within the legal and ethical framewofkursing
*- maintains client confidentiality and privacy

*- assumes individual accountability and resporigybi

- recognizes limitations and seeks assistance wheded

MIDTERM COMMENTS: FINAL COMMENTS:
Student- Student-

Faculty/Preceptor- Faculty/Preceptor-
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HOLISM Midterm Final
Faculty/ Faculty/
Student Preceptor Student Preceptor

- assesses spiritual needs of client and plansacaardingly

- assesses cultural needs of client and plansaca@dingly

- implements holistic care that recognizes theraton of mind body & spirit
*- respects and cares for clients in non-judgmemiahner

- implements holistic nursing therapies when appad@

MIDTERM COMMENTS: FINAL COMMENTS:

Student- Student-

Faculty/Preceptor- Faculty/Preceptor-

COMMITMENT Midterm Final
Student Pﬁii‘é'gg, Student Pﬁii‘;':){ér

*- arrives on time, reports absences appropriately

*- prepares for each clinical experience and submdrk on time

*- jdentifies and meets individual learning goals

*- dresses in a professional manner

*- demonstrates integrity as a member of the ngrpimfession

MIDTERM COMMENTS: FINAL COMMENTS:

Student- Student-

Faculty/Preceptor- Faculty/Preceptor-

COLLABORATION Midterm | Final
Student| F2%0 | student| Faoub’

=

- fosters strategies for health promotion, riskuaibn, and disease prevention and/q
management
*- collaborates in a professional manner with ottmembers of healthcare team

- involves significant others in care of client

- functions in role of client advocate

MIDTERM COMMENTS: FINAL COMMENTS:

Student- Student-

Faculty/Preceptor- Faculty/Preceptor-
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COMMUNICATION

Midterm

Final

Faculty/
Student Preceptor

Faculty/
Student Preceptor

and health team members

*-demonstrates effective communication with clieisignificant others, peers, faculty

condition, client’s response

*-appropriately documents: assessments, intermesittompleted, changes in client’

MIDTERM COMMENTS:

FINAL COMMENTS:

Student-

Student-

Faculty/Preceptor-

Faculty/Preceptor-

MID-TERM EVALUATION CONFERENCE:

(CIRCLE)  SATISFACTORY

FACULTY COMMENTS:
Areas of strength:

Areas of needed improvement:

STUDENT'S COMMENTS:

Areas of strength:

Areas of needed improvement:

NEEDS IMPROVEMENT UWMTISFACTORY

Faculty signature

Date

Student’s signature

Preceptor signature

ateb

Date
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FINAL EVALUATION CONFERENCE:
(CIRCLE) PASS FAIL

FACULTY COMMENTS:
Areas of strength:

Areas of needed improvement:

STUDENT'S COMMENTS:
Areas of strength:

Areas of needed improvement:

Faculty signature Date

Preceptor signature Date

Approved/Revised 5/02/08

Student’s signature

115

Date
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NAME

Student ID#

BACHELOR OF SCIENCE IN NURSING - GENERIC TRACK

117

Carrollton or Newnan
2009-2010

Semester Core Curriculum — 60 semester hours

Hrs. | Hrs. | Hrs. Hrs. | Hrs. | Hrs.
Req. | Com. | Rem. Req. | Com. | Rem.
Area A — Essential Skills - 9 hrs. Area B — Institutional Priorities — 4 hrs.
ENGL 1101 3 Oral Communication 3
ENGL 1102 3 Inst. Elective 1
MATH 1001 or 1111 3
Area C — Humanities — 6 hrs. Area D — Science, Math, Technology — 11 hrs.
Fine Arts Elective 3 Lab Science I* 4
Humanities Elective 3 Lab Science II* 4
MATH 2063 3
Area E — Social Sciences — 12 hrs. Area F — BSN Specific Courses — 18 hrs.
HIST 1111 or 1112 3 BIOL 2021/2021L 4
HIST 2111 or 2112 3 BIOL 2022/2022L 4
POLS 1101 3 BIOL 2030/2030L 4
Social Science Elective 3 NURS 2023 3
Social Science Elective* 3

*Designated lab science sequences and social scenourses are listed in the UWG Undergraduate Caliag.
'BSN Specific Course Requirement- 60 semester hour

Generic BSN Courses — 60 hrs.

NURS 3122W — Professional 3 NURS 4192 — Clinical Skills I 2
Concepts
NURS 3135 — Professional Nursing 8 NURS 4335 — Adult Health Nursing 8
Practice Practice
NURS 3172 — Health Assessment 2 NUR.S 4345 N Community Health 4
Nursing Practice
NURS 3192 — Clinical Skills | 2 NURS 4382 — Skills IIl (Last offered |
Spring 2009)
NURS 3222W — Resegrch and. 2 NURS 4422W — Senior Seminar 2
Evidence-Based Nursing Practice
NURS 3235 — Mental Health 5 NURS 4433 — Nursing Leadership 2
Nursing Practice
NURS 3245 — Family Health 8 NURS 4468 — Senior Practicum 9
Nursing Practice
NURS 3355 — Junior 2 NURS 4444 — Preparation for 1
Practicum Professional Licensure
Date Evaluated
History us GA Transfer Hrs.
Constitution us GA Qtr. Hrs. Completed
Regents’ Exam | Reading Writing Sem. Hrs. Completed
WAC Major Other Sem. Hrs. Remaining

Evaluator

Rev. 5/13/9



2009-2010 UWG DON Faculty Handbook 118

SCHOOL OF NURSING
GENERIC BSN PROGRAM
CARROLLTON & NEWNAN

GUIDE TO AREAS D AND F

Area D Requirements — Option 1l for Nursing majors

1. Laboratory science sequence — choosefahe following sequences

CHEM 1151K (4)_and 152K (4)
CHEM 1211K (4) and.212K (4)
PHYS 1111/1111L (4) anti112/1112L (4)
BIOL 1107/1107L (4) and 108/1108L (4)

2. Statistics — MATH 2063 (3)

Area F Requirements

1. BIOL 2021/2021L (4) arBIOL 2022/2022L (4)

2. BIOL 2030/2030L (4)

3. NURS 2023 (3)

4, Social Science electives — choose thoegsof the following:

PSYC 1030 (3)
PSYC 1040 (2)
PSYC 1101 (3)
SOCI 1101 (3)
SOCI 1160 (3)
SPAN 1410 (3)
CEPD 2102 (2)

Rev. 8/29/08
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NAME Student ID#
BACHELOR OF SCIENCE IN NURSING — RN-BSN TRACK
2009-2010
Semester Core Curriculum — 60 semester hours
Hrs. Hrs. Hrs. Hrs. Hrs. Hrs.
Req. | Com. | Rem. Reqg. | Com. | Rem.

Area A — Essential Skills - 9 hrs. Area B — Institutional Priorities — 4 hrs.
ENGL 1101 3 Oral Communication 3
ENGL 1102 3 Inst. Elective 1
MATH 1001 or 1111 3
Area C — Humanities — 6 hrs. Area D — Science, Math, Technology — 11 hrs.
Fine Arts Elective 3 Lab Science I** 4
Humanities Elective 3 Lab Science II** 4

MATH 2063 3
Area E — Social Sciences — 12 hrs. Area F — BSN Specific Courses — 18 hrs.
HIST 1111 or 1112* 3 BIOL 2021/2021L 4
HIST 2111 or 2112 3 BIOL 2022/2022L 4
POLS 1101 3 BIOL 2030/2030L 4
Social Science Elective 3 Social Science/Nursing courses ** 6

*May substitute Social Science course for Dalton 8N graduates
**Designated lab science and social science/nursitgurses are listed in the UWG Undergraduate Catalp

BSN Specific Course Requirements — 60 semester hsur

RN-BSN Nursing Courses — 24 hrs.

RN-BSN Credit from UWG ASN courses, Transfer or

Articulation — 36 hrs.

NURS 3122W — NURS 2XXX 20
Professional Concepts 3
NURS 3172 — Health

2
Assessment
NURS 3222W —Research
and Evidence-Based 2
Nursing Practice
NURS 4470 — Community 6 NURS 3XXX 16
Health for RN's
NURS 4475 — Nursing 6
Leadership for RN’s
NURS 4422W — Senior >
Seminar
Upper Div. Elective 3

Date Evaluated

History us GA Transfer Hrs.
Constitution us GA Qtr. Hrs. Completed
Regents’ Exam Reading Writing Sem. Hrs. Completed
WAC Major Other Sem. Hrs. Remaining

Evaluator

Rev. 5/13/09
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UNVERSITY OF WEST GEORGIA
SCHOOL OF NURSING
RN-BSN PROGRAM

GUIDE TO AREAS D AND F

Area D Requirements — Option Ill for nursing majors

1. Laboratory science sequence — choosefahe following sequences

CHEM 1151K (4)_ and 152K (4)
CHEM 1211K (4) and 212K (4)
PHYS 1111/1111L (4) an#i112/1112L (4)
BIOL 1107/1107L (4) and108/1108L (4)

2. Applied Statistics — MATH 2063 (3)

Area F Requirements

BIOL 2021/2021L (4) ar8llOL 2022/2022L (4)
BIOL 2030/2030L (4)

Social Science/Nursing electives — cbas hoursof the following:

wp e

PSYC 1030 (3)
PSYC 1040 (2)
PSYC 1101 (3)
SOCI 1101 (3)
SOCI 1160 (3)
SOCI 2293 (3)
CEPD 2102 (2)
SPAN 1410 (3)
NURS 2023 (3)
ASN Nursing Courses (1-6)

Rev. 8/29/08



