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HOW TO DISPLAY WEST GEORGIA COURSES 
The form is SHACRSE. 
LAt any menu, type in SHACRSE and press ENTER. 
 
The key is ID number and term. Leave term blank under most circumstances. 
 
LType in the student's ID number. The student's name should appear beside the ID number. If 
not, conduct a search by name. See the handout HOW TO FIND A PERSON. 
 
LClick in the Term field or press PAGE-DOWN (NEXT-BLOCK) 
 
The list is ordered by term, with the most recent at the top. Course names may be displayed by 
clicking the Course Title in the navigation (left-hand) pane, or by tabbing to the right. The 
Course Title box overlays part of the main form and so does not stay up as you scroll up/down. 
 
LUse the up and down arrow keys, or the scroll bar, to scroll through the courses shown. 
 
SHACRSE shows courses that have been moved to academic history.  This means that it does 
NOT show the student's current enrollment. 
 
LClick the Exit icon or Rollback (to choose another student) icon on the icon menu bar.  
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