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HOW TO DISPLAY TRANSFER COURSES 
The form is SHADEGR. 
LAt any menu, type in SHADEGR and press ENTER. 
The key is ID number and degree sequence. 
 
LType in the student's ID number. The student's name should appear beside the ID number and 
the cursor should automatically jump to degree sequence. If not, conduct a search by name. See 
the handout HOW TO FIND A PERSON. 
 
LType in 1. If you think the student may be pursuing a second degree, click on the Degree 
Sequence Number button. Click in the Degree Sequence Number field. Use the up and down 
arrows to find the correct degree program. Click the Select icon on the icon menu bar. 
 
LClick in the Degree Status field or Press PAGE-DOWN (NEXT-BLOCK). 
 
This form has 5 pages. Transfer courses are displayed on page 4.  
 
LPress PAGE-DOWN (NEXT-BLOCK) until page 4 is displayed.  
NOTE: Pages 2 and 3 have more than one block, so PAGE-DOWN must be pressed more than 4 
times. 
 
LUse the up and down arrow keys to scroll through the courses shown. 
Transfer courses, if any, are displayed in the top block of page 4. They are listed alphabetically.  
Most transfer students have only one transfer college, so transfer institution number and 
attendance period don't matter. They do matter when a student transfers work from more than 
one college, or attendance period. Then the list will be alphabetic within institution number and 
within attendance period. 
 
Page 5 concerns undergraduates. It shows the status of various requirements. They are: CPCE, 
CPCF, CPCM, CPCN, CPCS, CPCT (College Pre Curriculum English, Foreign Language, Math, 
Natural Science, Social Science, Total);  
CPEE, CPEM, CPER (College Placement Exam English, Math, Reading);  
LCNG, LCNU (Legislative Requirement - Constitution Georgia, U.S.);  
LHSG, LHSU (Legislative Requirement - History Georgia, U.S.);  
LSUE, LSUM, LSUR (Learning Support English, Math, Reading);  
RTPR, RTPW (Regents' Reading Requirement, Writing Requirement).  
 
Scroll to the right just a bit. Y in the SAT column means that the student has satisfied that 
requirement. Not all undergraduates have CPE or LSU requirements. 
LClick the Exit icon or Rollback (to choose another student) icon on the icon menu bar.  
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