
REQUIRED	
  for	
  students	
  engaged	
  in	
  research	
  supported	
  by	
  NSF	
  or	
  NIH.	
  
Here	
  is	
  how	
  to	
  log	
  into	
  CITI,	
  set	
  up	
  your	
  free	
  account,	
  and	
  meet	
  the	
  minimum	
  training	
  requirement.	
  

	
  

	
  

	
  

	
  

To	
  register	
  for	
  a	
  new	
  CITI	
  
account,	
  select	
  “Register”	
  
from	
  the	
  CITI	
  home	
  page.	
  

https://www.citiprogram.org/	
  	
  

	
  

Use	
  the	
  drop	
  down	
  list	
  to	
  
find	
  and	
  select	
  UWG.	
  

Then	
  continue	
  to	
  step	
  2.	
  

Enter	
  your	
  name	
  and	
  email	
  
address.	
  If	
  you	
  are	
  a	
  West	
  
Georgia	
  Student,	
  use	
  your	
  
…@my.westga.edu	
  email.	
  

Continue	
  to	
  step	
  3.	
  

Choose	
  a	
  user	
  name	
  and	
  
password.	
  Answer	
  the	
  
security	
  question.	
  This	
  will	
  
be	
  used	
  to	
  assist	
  in	
  the	
  
recovery	
  of	
  your	
  account	
  if	
  
you	
  forget	
  your	
  user	
  name	
  
or	
  password.	
  

Continue	
  to	
  step	
  4.	
  

https://www.citiprogram.org/


	
  

	
  

	
  

	
  

	
  

	
  

	
  

Once	
  you	
  have	
  completed	
  registration,	
  you	
  will	
  receive	
  a	
  validation	
  email	
  to	
  the	
  address	
  provided	
  in	
  step	
  3.	
  
**	
  If	
  you	
  have	
  any	
  questions	
  about	
  registering	
  **	
  

contact	
  the	
  University	
  Research	
  Compliance	
  Office	
  at	
  678/839-­‐4749,	
  or	
  charlac@westga.edu	
  
Students	
  engaged	
  in	
  research	
  on	
  NIH	
  funded	
  projects	
  will	
  have	
  additional	
  face-­‐to-­‐face	
  training	
  	
  

with	
  their	
  faculty	
  mentor	
  or	
  project	
  PI.	
  

Demographic	
  information	
  
is	
  voluntary.	
  If	
  you	
  choose	
  
not	
  to	
  answer,	
  select	
  “I	
  
would	
  rather	
  not	
  disclose”	
  
for	
  each	
  question.	
  

Continue	
  to	
  step	
  5.	
  

Continue	
  to	
  step	
  6.	
  

UWG	
  requires	
  your	
  
institutional	
  email	
  address,	
  
department,	
  and	
  your	
  role	
  
in	
  research.	
  

Continue	
  to	
  step	
  7.	
  

Select	
  your	
  curriculum.	
  	
  
	
  	
  (Skip	
  questions	
  1	
  &	
  2)	
  
Scroll	
  down	
  to	
  question	
  3,	
  
you	
  do	
  not	
  need	
  to	
  select	
  
any	
  modules	
  under	
  
questions	
  1,	
  2,	
  or	
  4,	
  (answer	
  
“no”	
  to	
  #5).	
  	
  
	
  
ONLY	
  select	
  a	
  RCR	
  module	
  
under	
  question	
  3.	
  
“Responsible	
  Conduct	
  of	
  
Research”,	
  select	
  the	
  	
  most	
  
appropriate	
  RCR	
  course	
  for	
  
your	
  field	
  of	
  study.	
  	
  

Scroll	
  to	
  the	
  bottom	
  of	
  the	
  
page	
  and	
  click	
  “Submit”.	
  

mailto:charlac@westga.edu

