ePAR Upgrade Enhanced User Interface

There is a new login page; be sure to select UWG as the provider in the left-hand
box as well as entering your UWG username and password.

ﬁ Password

) remember me
Corelntegrator - CSSI
Provider: UWG

Users have the ability to collapse the left side bar to increase the viewing capacity
of the transaction list on the right.

Search Help Administration Patricia Durrough

Logout

Messages 1

Corelntegrator®| workr o

View Selected Personnel Action Request AssignedtoYou @ InProgress Finished
impersonation ~
. Effective
Activity  Workflow : OneusG PAR Reason Type Employee
E’B a i I O IDA  Action Status Age ge Ass.'rg““ Department Department o ition®  Employsb  for o Type- Dafff
Workflows & Archives v (days) (days) Number Name Action Action Current .
Personnel Action Request [ ] I -
O 126 Initiator (3) 01 619 Dale Driver Bialogy 1001107 10044896 SZZWEQ Change 547 09/05/201¢
PAR to Repositary
- . O 122 Initiator (3) 269 55  Dale Driver Biology 1001107 10046393 :iasveié’; Change 54F 09/05/201¢
ange Managemen
Ann Bonner,
m=| Starta New Workflow > GiE
oJ beorden
O 133 GIIEEE 328 549 Eﬁ@'@f Karen  Nursing 1001124 10045095 g Change 54p 09/05/201¢
ﬁ Reports & Analysis > - Management - L Huls‘ey Source
Mary Beth
Phillips,
[£ ouickLinks > Nichole Garcia
Debra
Clefisch,
O 124 Payrall (37) 261 549 ;‘::::;burg History 1001128 10045017 ReclassificatiorChange 54H 09/05/201¢
Shannon C

Thompson



My Tasks, Document Status and Historical Documents are now combined into a
new Workflows & Archives menu link.

Integrator®|

impersonation

o]

& Workflows & Archives

From within Workflows & Archives, the user will select Assigned to You, In
Progress or Finished. Assigned to You (previously “My Tasks”) are the
transactions awaiting action by you and will have the Process “Action” button. In
Progress (previously “Document Status”) are the transactions currently in
progress that you have access to view and will have the View “Action” button
meaning they are “read only.” Finished (previously Historical Documents) are the
transactions that have been fully processed and moved to a finished status.
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The Start a New Workflow link is where a user will start a new ePAR form. This
was previously the “My Forms” link.
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The Reports & Analysis link will allow the user to view all of the pre-defined
reports. This was previously the “My Reports” link.
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The new Search feature will allow users to search on one or multiple fields.
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The Download button will allow the user to download the search results to Excel.
Once in the Excel spreadsheet, the user can click on the Execution ID (ePAR #) to
actually view the document.
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Users can now customize their transaction list by adding or removing columns.
Click the Dropdown Arrow to de-select or select column headings. Users can also
rearrange the column order by clicking and dragging the column to the desired
location. Column widths can also be resized as needed.
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ePAR’s can now be printed. The PDF version will automatically be created and
can be found in the Related Documents section of the actual ePAR form. Click on
the Document ID to open the PDF version.

~ Home Options v Execution ID: 126 @ Details

“bAR Form 199
%5 MvAcTions PAR Form

In‘hator 3 Initiator Initiator contact phone number On Behalf Of
() [ddriver ] - | ddriver |
10044896 0910512019 Cch Funding S
10044896 | [ososr | Change [3]] [Funding Source o))
Division Department Employee Type - Current
[Academic Affairs | [Biology | saA >

Latest Comment: There are no comments for this workitem.

Conversations Comments  History  Rel. Docs B

PAR Summary Attached Documents 2
Enter Summary Statement for the Purpose of this PAR
3 Document Description Type

() 225029bb-5172-  ePAR PDF File  ePARPDF X
Z 43d3-b06c-

2177c7e03c0fp
af

Employee's 917 Number Time Appraver Time Approver Employee Number
917123456 | [Dale Driver | 0108451
Is this employee a Reports To supervisor? Is this employes a time approver?

No @ e &




