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GS #1: I’m Back, Now What? 

[Topics Page Blurb]
I know the scene. College is college, freshman year is over and graduation is a way off. Now what? 

Welcome to the big middle of your college experience. Welcome to years of big decisions, great challenges and incredible fun. Welcome to PAW Prints.
[End Topics Page Blurb]

Ask and answer these questions for yourself, and take time to review the advice that accompanies each one.

Interview Yourself
What worked last year? What were some of your successes and achievements?
Some students find it hard to stay motivated during the between years of college. Giving yourself some credit for your first year successes can help you get your fire started again. This year marks an important step toward achieving your life goals.

How were your study skills? What about your GPA?
You deserve an honest answer. The best way to improve your study skills and boost your GPA is to identify any and all areas that need improvement and then get some help from the experts at Excel Center for Academic Success.

What are your goals? How do your academic plans fit with your long-term goals?
Not sure? That’s okay. Setting and refining personal goals is an ongoing process. As you begin this semester, take some time to examine your long-term goals and tie them to specific academic and personal plans for the future.

How do you really feel about your major? Have you considered changing it?
Enthusiasm for a field of study, or the lack of it, can have a powerful effect on your performance in a class, a major or even a career. Make a clear and honest assessment of how well you fit with the major you chose last year. If you decide you need to make a change, consult the Excel Center's tips for choosing a major and schedule a meeting with your academic adviser as soon as possible to discuss your options and the effects a change might have on your academic plan.

What do you do for fun? How do you meet people?
Your happiness (and probably your sanity too) depends on having some kind of social life that helps you put the pressures of school and college living in perspective. Luckily, we have student organizations and activities for every taste.

Opportunities & Education

Put your best foot forward with the help and guidance of West Georgia’s student resources.

· West Georgia’s Academic Calendar [Link in need of update—ed.][ http://www.westga.edu/index_calendar.php]— See it. Bookmark it. Print it. Learn it. Know it. Live it.

· The Excel Center for Academic Success has services to help you get a handle on your study habits.

· Mentoring and tutoring
· Study skills
· The Multicultural Achievement Program
· Student Development Center can help you deal with the stress and personal challenges of college. 

· Health Services may be the just the thing you need to help recover from the head cold you're about to catch from your roommate.

· The Office of the Registrar in Parker Hall can help you sort out financial and administrative matters. Phone: (678) 839-6438

[Interactive]
How’s your classroom etiquette? Test yourself here. [To be made available at www.goalquest.com/interactive]
[End Interactive]
[Begin Sidebar 1]
Potential Payoff

Consider the following U.S. Government statistics on the value of a college degree and how lifetime earnings are affected by a person’s level of academic achievement:

	High school graduate
	$1.2 million

	Bachelor’s degree
	$2.1 million

	Master’s degree
	$2.5 million

	Professional degree
	$4.4 million


The Big Payoff: Educational Attainment and Synthetic Estimates of Work-Life Earnings (pdf)
[End Sidebar 1]

[Begin Sidebar 2]
Paying the Bills

Career Services can help connect you with potential employers looking to hire smart, reliable students. Check out their online student employment information.

[End Sidebar 2]
[Related Topics Box]
When I Was in College...
Your Future on the Page: Can a College Publication Change Your Life?
Study Abroad, Change Your Life
Find Your Art
Cheap Travel 101
Help, I'm Gaining Weight!
Movie Star Majors: What Books Did They Hit?
[End Box]

GS #2: Getting On the GPA Comeback Trail 

[Video]
Listen, Professor – I Pay Your Salary
Preview at http://www.goalquest.com/virtualmentors
[End Video]
[Topics Page Blurb]
If only GPA stood for Grades I Could Probably Achieve … If your GPA is looking a little challenged, don't despair.

[End Topics Page Blurb]
It doesn't make any sense, does it? You were so prepared in high school. How can you have such a low first-year college GPA? Who did this to you? Have forces conspired against your success? 

Piece Together the Puzzle
· The official record. Investigate your official history by considering each instructor’s comments on your papers, exams and other graded work. Is there anything in common? Do you perform better on papers or exams? What can you learn from your academic past about how to succeed in the future? Try to identify your weaknesses and strengths. If you're having trouble comprehending your past performances, consult an expert in the Excel Center.

· Remember: You have the last word on the official record. Now that you’ve clarified your trouble spots you can start rewriting your official history. Since many classes build on prerequisites, you may need to go back in order to go forward. Meet with a tutor early in the semester to review and clarify any concepts you struggled with last year.

· Study techniques. Which techniques are you using and how well are they working for you? How are your note taking, reading and test prep skills? Which one might be the chink in your academic armor? If you want to turn things around, you'll need to use the proper tools.

· The sequence of events. How much time did you spend studying, working on long-term projects or papers and preparing for exams each week? Was it a regular or a haphazard thing? As college goes on, your commitments will probably increase, as will your instructor’s expectations. Successful students manage their time effectively and typically study two to three hours for every hour spent in class. Remember: Time may not heal all wounds, but it certainly can improve most grades. 

The Truth Is Out There (and In You)

Your true GPA — the one you know you should have — is out there for you to earn. A couple semesters of good work can significantly improve those low numbers from last year. You can change things, but you must choose to take action.

· Contact your insiders. As a West Georgia student, you have valuable personal resources to help you reach your true GPA. Connect with them and get the inside story on succeeding academically.

· Academic Advisor: Meet with your academic advisor to review your course load and grade reports and make sure you're really ready for what’s ahead. Your advisor can also point you toward campus resources and study techniques that will help you make up for past mistakes.

· Instructors: They can do more than lecture and assign readings. If you show up during office hours with some thoughtful questions, they can provide additional insights as well as suggesting other places to get help. Bring along work or reading assignments that you have specific questions about — not to complain, but in order to learn more about the course material and how to do better on your next assignment or test. 

· To network is to succeed. Make the effort to create or join a study group. Meet regularly and come prepared. (This should be counted as additional study time on top of the regular time you spend studying.) Cultivate a network of peers in your major to turn to for help and offer help in return.

At West Georgia

· Study Skills Handouts from the Excel Center — Start with the checklist and then download all the others you need based on the results of your self-assessment.

· Study Skills Checklist
· Taking Notes in Lectures — Front and Back 

· Index Study System
· Test Taking Tips
· Strategies for Multiple Choice Tests
· The Excel Center for Academic Success — We can’t recommend them enough. Whatever your academic challenge, the students and staff members here can help you take your academic performance to the next level.

· Mentoring
· Tutoring
· The Multicultural Achievement Program
· The Irvine Sullivan Ingram Library houses tons of information in every conceivable format and offers services such as Ask A Librarian.

Online Print Study Guides

· "The Nuts and Bolts of College Writing" by Michael Harvey and its companion Web site have helped students elevate their writing skills and, in the process, their grades.

· "What Smart Students Know: Maximum Grades. Optimum Learning. Minimum Time" by Adam Robinson is a standby recommended by educators and recent college grads.

· Study Guides and Strategies can connect you with myriad online study tips to raise your ability to study any subject.

[Interactive]
Do exam periods and looming test deadlines stress you out? Is your stress level something to worry about? Take this quick quiz to find out.

[End Interactive]
[Begin Sidebar 1]
What Is Your GPA Worth?

A consistently low GPA can negatively affect a student's eligibility for continued college financial aid, including loans, grants and scholarships. Even if you aren’t in that sort of trouble, consider that a positive or negative grade point could help or hurt your chances of finding a plum internship or great entry-level position after graduation.

[End Sidebar 1]

[Begin Sidebar 2]
Unfinished Business

Every time you put something off you’re taking time away from yourself in the future. Instead, set a modest goal and reward yourself with free time afterwards. One hour of study earns you twenty minutes on the phone or playing video games. Two hours and you get to watch Lost.

[End Sidebar 2]
[Related Topics Box]
The Secret to Balancing Work and School
Secrets to Academic Success: Active Learning
Taking Exams: Six Big Ideas That Go Beyond Studying 

12 Easy Steps to Acing the Open Book Test
Test Anxiety Reduction - 1-2-3
Five Ways to Improve Your Writing Style
[End Box]
GS #3: More Than Just Another Face In the Crowd 

[Topics Page Blurb]
Last year you became part of the West Georgia scene. You tested the waters and found your way among your peers. Now you have a better idea of what makes you you. This year, step out, step up and start making the scene.

[End Topics Page Blurb]

As you focus on the campus activities you enjoy, your care and commitment will inspire others — and that's part of what makes a leader. 
Profile of a Student Leader
Here’s a story of how one student followed his interests with such purpose that in a few years he was leading the way.

	Paths to the Front
Intramurals / Athletics
Rookie → team player → team captain → coach / tournament organizer

	

	Performing Arts
Stagehand → performer → director → producer

	Organization or Club
Member → committee member → committee head → officer


Wesley Carrollton, Student Leader

· Curious Beginnings — Wes came to West Georgia like a lot of students, with lots of energy and an open mind. He was ready to jump into something new and have a great time being a part of something fun and interesting. But when he surveyed the scene and saw more than 100 campus organizations, he was baffled about where to start.

· Faith. He started with what he believed and with what he figured would feel familiar. Although the faces and activities were all new, by the end of the first month of school Wes had already become a part of a great support group of peers who shared his faith.

· Intramurals. The first group Wes joined was the intramural flag football team in his residence hall. West Georgia intramurals are actually hard to miss, and sooner or later most people find themselves in a tournament of some kind.

· Professional. With interests in medicine and business, Wes joined two professional clubs and began connecting with people who had a knack for finding internships and forming successful study groups.

· Stepping Up for More — Early in his second year at West Georgia, Wes and a friend decided to check out one of the 30-minute Leadership to Go programs sponsored by UWG Student Activities (visit the Student Activities Office, Room 200, UCC, for more info). Here he gained the information, techniques and support necessary to become a successful student leader. By the end of the year he was putting his skills to use as a committee head, and in his junior year he served as an officer for two student organizations.

· Going Out at the Top — Wes went on to become a key member of the Judicial Commission. Participating in the Student Government Association (SGA) prepared him not only for civic leadership roles but also helped him land an internship with his home district’s Representative to Congress the summer following graduation.

Op-Ed: Opportunities & Education

Don't forget to look around and see what everyone else is doing. You can always keep a copy of West Georgia’s Academic Calendar [Link in need of update—ed.] [http://www.westga.edu/index_calendar.php]and the current Student Activities listings tacked to your door, but it also pays to stay tuned to campus media outlets.

· The University Community Center (UCC): Not exactly an official media outlet, but if you just come here on a weekday at lunch and open your eyes and ears, you'll soon be overloaded with information about campus events. 

· "The West Georgian": The granddaddy of campus media has been keeping students in the know since1934. 

· WUWG Radio 90.7: Broadcasts news, music and West Georgia sports, 24 hours a day, 365 days a year — give a listen and get clued in.

· "Eclectic Magazine": Tap into the West Georgian creative spirit and find out just how life on campus inspires the writers, poets and artists in your midst.

· UTV: University Television programs include student-produced comedy, music and experimental programs.

[Begin Sidebar 1]
Students Who Shine

Dean’s list. Earn a 3.5 GPA on a minimum of 12 semester hours of college-level, graded courses and the dean will put your name on this list, which means you can put it on your resume.

Honor organizations. Want more than the Dean’s approval? Get the grades in your field and you can be recognized by one of West Georgia's 30 different organizations that recognize students who perform well in their specific discipline.

Student Research Assistant Program (SRAP). An instructor who is particularly pleased with your work can propose to hire you as a research assistant or recommend you for an internship. In return you can earn some money, gain advanced research skills and promote West Georgia by helping profs publish research work.

A deal with the ‘rents. You’re on your own for this one, but we can help. You make a deal with your parents — any reasonable deal — then get the grades and we'll help you prove you did well.

[End Sidebar 1]

[Begin Sidebar 2]
Culture Mashup

Look around and you'll see that the West Georgia campus is one big mashup of people from every sort of culture from across the country and around the world. Just like a song, the more you listen, the more you hear, and the better it all sounds. Here are some of groups in the mix:

· The Black Student Alliance: A support network for black students at West Georgia. 

· Indian Student Association: Promotes the culture and supports the needs of UWG Indian students.

· International Student Club: Open to all students interested in supporting cultural education and programs for intercultural exchange: each year the club hosts International Night, a fun opportunity for everyone on campus to learn about the many cultures on our campus and around the world.

· Tamashii no Anime: Encourages the study of Japanese culture through animation.

[End Sidebar 2]
[Related Topics Box]
Good Reasons to Get Involved
What Everyone Ought to Know About Facebook
The Internet Stole My Life
Volunteering: 5 Great Reasons to Give Back 
Student Politicians in Local Government
Among Elephants and Donkeys
[End Box]

GS #4: The Upperclassman's eGuide to Success 

[Video]
Take the Fries Off Your Lap (for Commuters) [Preview at http://www.goalquest.com/virtualmentors/]

[End Video]
[Topics Page Blurb]
A voice comes over your cell phone like something from Mission Impossible: "This is for real, and now that you've been here for a year, you're out of excuses." You wake up in a cold sweat and realize you still don't know everything there is to know about college. 

[End Topics Page Blurb]
You may have noticed by now that a large part of adulthood is a matter of constant maintenance: eating right, cleaning up your room, exercising, running the virus scan on your computer and all those other little tasks that keep you going. We have services to help you manage that stuff before it gives you a headache. 
All's Well That’s Kept Well

· Body and Mind — To succeed as a student, you need them both in working order. 

· If you haven’t already, make your way to Intramural and Recreational Services and sign up for a sport, hit the weight room, take a weekend adventure trip or join an aerobics or Pilates class.

· Georgia Dining Services and EatRight.org can help you plan — and stick to — a high-energy, brain-boosting diet.

· If you're under the weather (a cold, allergies, that strange rash?), don’t hesitate to call the folks at Health Services for an appointment.

· The Student Development Center is there to help students deal with the stress and personal challenges of college — no problem too big or too small. 
· Grades. Grades. Grades. — You gotta make the grade in order to stick around — and classes are only going to get more challenging. 

· Hey do-it-yourselfers: you can still be master of your life and utilize the resources of West Georgia’s Library and send an occasional missive to Ask A Librarian. The hours are: M-TH: 7:30 a.m.–10 p.m.; F: 7:30 a.m.– 6 p.m.; SA: 10 a.m.– 6 p.m.; SU: 2–10 p.m.

· The Excel Center for Academic Success will be there when that whole do-it-yourself grade fix thing doesn't quite work out as planned; in fact, the Mentors and Tutors can give you the advice, tools and training to go it alone next time.

· Circuits and Software — Computers are a fact of academic life, which means you need to take time to keep them healthy. If you run into a glitch, says "thanks but no thanks" to that guy down the hall and connect with the campus experts at TechLife for the solution.

· Anti-virus and spam control software are becoming as important as any other vaccination required for college enrollment. Download and install protection now — and remember keep it up to date.

· Student Information Technology Services is your tech support in times of minor or major computer trouble. Students can call (678) 839-6587 for an appointment from 9 a.m.–7 p.m., Monday through Thursday, and 9 a.m.– 5 p.m. on Friday.

· Commuting (resources, parking, etc.) — Commuter students can take advantage of our public computer labs in the University Community Center. The labs are open until 2:00 a.m. on Sunday through Thursday, and until 11:00 p.m. on Friday and Saturday.

Opportunities & Education

College, like life, comes with paper work, and it pays to stay on top of it all — these resources can help.

· The Office of the Registrar, located in Parker Hall, is the place to turn to sort out any financial and administrative matters. You can call the office at (678) 839-6438 or via e-mail at registra@westga.edu. And remember to check your course schedule and grades on Banweb.

· The Card Office — Your West Georgia ID Card is your passport to the entire campus, so what happens if you lose it? Just talk to the people at The Card Office as soon as possible, and if you think the card was stolen, be sure to report it to the Department of Public Safety.

· As an adult, you also have paperwork responsibilities on a bigger scale — be sure you’re prepared to make your voice heard in this year’s mid-term elections by heading to Irvine Sullivan Ingram Library to register to vote.

[Interactive]
Nutrition IQ Test – Are You Eating Right?

[to be made available at www.goalquest.com/interactive]

[End Interactive]
[Begin Sidebar 1]
Demonstrations of Independence

Now that you're navigating the responsibilities of life on your own, you may be eager to demonstrate some of that independence stuff. One way you can break away and express your independence without burning any bridges with friends and family is through an exciting and eye-opening Study Abroad experience. Programs vary in length and could take you to one of more than 40 countries.

[End Sidebar 1]

[Begin Sidebar 2]
The Parent Probe

Do they really want to know everything? Probably not, but they do want to know the important stuff. When parents start asking those annoying questions — “What did you do last night?” “Are you studying enough?” — just follow the following plan of action:

1. Breath — Your brain needs air, and you need to think clearly to answer calmly.

2. Think — What are they really asking? Is it really such a big deal?

3. Choose Your Words — Answer the question honestly — don’t avoid it by voicing your opinion of the question.

4. Speak — How you say your answer is often as important as what you say; the respect you give will be returned.

[End Sidebar 2]
[Related Topics Box]
Are You Well? 

Am I Just in a Funk – Or Do I Need Help?
Like to Smoke? Read This Before You Light Up
Sleep: More Important Than You Think
Basics of Fitness 

Why What You Eat Matters 

Will I Ever Be Happy With My Body
Exercise Without Trying: 10 Ways to "Fake" Fitness
[End Box]
GS #5: Getting Relevant With Internships and Co-Ops 

[Video]
Presenting: The Best You

Preview at www.goalquest.com/virtualmentors
[End Video]
[Topics Page Blurb]
Are you having trouble filling in the relevant experience section of your resume? Internships and co-ops give you the chance to gain that relevant experience, plus make great contacts. 
[End Topics Page Blurb]

Career City is a busy place, where everyone actively pursues the next phase of their careers with the best possible resumes built on a great education, excellent recommendations and relevant experience. So how do you get there? 

Destination: Career City 

West Georgia’s Career Services and their Professional Practice Program can help you plan your trip and prepare you for arrival. Here are the basics:

· Cooperative Education (Co-Ops) and Internships offer opportunities to build your resume while gaining hands-on knowledge in your field. In the competitive employment environment, such experiences are becoming a requirement for early success. Use the following chart to decide where to start – you may want to do both. 

	
	Internships
	Co-Ops

	What
	Gain work experience in your field addressing real issues under professional supervision
	Combine school and periods of work experience in a work setting related to your field

	Who 
	All majors 
	Most, but not all, majors – check with your department

	Where
	Businesses, public service agencies, governmental institutions
	Businesses, public service agencies, governmental institutions

	Duration
	Usually one semester full-time or part-time
	· Alternating Program – work full-time and study during alternating semesters

· Parallel Program – work 20-25 hours weekly while studying

	Paid/Unpaid
	May be paid or unpaid
	Paid, to help defray college expenses

	Academic Credit
	If possible, arrangements must be made through the academic department
	If possible, arrangements must be made through the academic department
	

	Enrollment
	You are a regularly enrolled full-time student of West Georgia. You must pay matriculation fees to receive academic credit.
	You are a regularly enrolled full-time student of West Georgia. You must pay matriculation fees to receive academic credit.
	

	Additional Requirements
	Any hiring requirements of employer
	Any hiring requirements of employer, applicants must have 2.5 GPA or higher and have attended West Georgia for at least two semesters prior (one semester for transfer students).
	


· The University of West Georgia CareerWeb offers a variety of services and resources, such as the Vault. Your CareerWeb account will help you track down career leads and continue building your resume during and after the completion of your internship or co-op. Even if you think it might be a while before you start job hunting, sign up now so you can use the career advice and other info in the Vault to explore and research your options.

Opportunities & Education

If you pay attention and work hard you can leverage your internship or co-op into a part-time paid position, a summer position or even a full-time job after graduation. The following online resources and books will help you make the most of every opportunity on the path to your perfect career.

· Monster.com is not just a great job-hunting center -- it's also a source of sound advice. Check out the article on turning an internship into a job 

· What Color Is Your Parachute? 2006: A Practical Manual for Job-Hunters and Career-Changers, by Richard Nelson Bolles, is a best seller because so much of it just makes sense!

· Don’t Send A Resume: And Other Contrarian Rules to Help Land a Great Job, by Jeffrey J. Fox, will give you the rebel’s approach to the job search.

· To get some idea of how far along you should be with this whole career development thing, consult University of Wisconsin Platteville’s practical Career Timeline, applicable to students of any four-year university.

· With opportunities come decisions -- and too many decisions can lead to confusion. Career Key.org offers practical, free, sound advice for matching you with a career.

· Monster.com’s Job Profiles offer quick summaries of more than 120 professions, including a recommended education background section.

[Interactive]
What’s the right major/career for you? Take our career inventory to find out now.

To be made available at www.goalquest.com/interactive
[End Interactive]
[Begin Sidebar 1]
Match Game

Matching internship and co-op opportunities with your preferred career path can sometimes be a little challenging. West Georgia’s JobNet provides links to more than 50 different online internship-listing sites, but, if you come up short or just confused, remember that a good internship or co-op provides two things: practical work experience and knowledge of your chosen field. 
Sometimes you may have to sacrifice one in order to gain more of the other. The most important thing is to aim to get as close as possible to professionals doing what you want to do while working hard at a position that will bolster your resume.

[End Sidebar 1]
[Begin Sidebar 2]
Can You Afford to Work?

Sooner or later you'll probably have to work, but whether or not you can afford to work while attending college full-time is another issue. Learning to gauge your work and school schedules so that you perform well at both isn't easy. 
Before committing to 20-25 hours of an internship, sit down and add up the hours you’ll have available in your week for work, studying (allow two hours of study time for every hour in class) and the other things that make you you. Do you have the time? Maybe the internship will have to wait until summer.

[End Sidebar 2]
[Related Topics Box]
Committing to a Career Goal: Year by Year [URL TBD]

What NOT To Do On Your Résumé
Tips for Writing a Blockbuster Resume
So You Want to Intern for a Magazine?
How to Make a Demanding Boss Happy Without Killing Your GPA
We Are Volunteers of America: Service Opportunities
[End Box]
GS #6: Service Learning Defined 

[Topics Page Blurb]
Volunteering to help an elderly person get to a doctor's appointment is service. Researching Georgia state history in the library is learning. Volunteering to help document first-person histories of elderly residents for West Georgia's Center for Public History or Story Corps is Service Learning. Check out the many ways you can contribute to the community and gain valuable experience through West Georgia's Service Learning and Volunteer programs.

[End Topics Page Blurb]
"The great aim and end of all learning is service." Sounds good, but where do you start? Read up on some of the most frequently asked questions about the Service Learning and Volunteer programs at West Georgia.

West Georgia Service Learning FAQ

What’s the difference between service learning and volunteering?
Short answer: If you’re an open-minded lifelong learner, not much. Long answer: Structured programs like West Georgia’s newly formed Academic Service-Learning combine the practical experience of community service projects with the theory of a particular area of study to the benefit of the student, the university and the community. In the process, students become lifelong learners who link innovative conceptual thinking with civic responsibility and social justice.

Why do it?
We don’t have room to list all of the reasons, but here are a few for starters:

· Difference – You can make one. See and feel what it's like to affect change in the world. As Gandhi recommended, "Be the change in the world you want to see."

· Experience – More than adding something to resume, volunteer and service experiences add to your character in ways that others will see in the way you relate to world and you’ll see in the mirror.

· Responsibility – A big part of being a successful and fulfilled adult is taking on civic responsibility and contributing to the success of your community.

· Discovery – Perhaps the best way to find out why anyone volunteers is to try it for yourself. You will probably discover reasons all your own for returning to serve again.


How can I get involved at West Georgia?
During the school year, you can start contributing your time and effort to student led service organizations or off-campus organizations in and around Carrollton. If you want to make the most of your spring or summer break, you can choose an alternative experience.

· On-Campus Organizations 

· 1 in 4 groups make it a mission to educate students about sexual assault and prevention.

· Alpha Phi Omega is a service fraternity whose members contribute to the community in a variety of ways.

· The Miracle Marathon benefits Children’s Miracle Network and Children’s Healthcare of Atlanta.

· Off-Campus Organizations
· Connect to service organizations seeking the talents of students like you through Career Services’ Volunteering & Community Service program.

· Alternative Spring or Summer Break
· Devote time building a home for someone in need with Habitat for Humanity. 

· Register with an organization like Volunteer Match.org that matches skills and interests with the needs of others around the globe.

· Learn all about travel and volunteering from About.com.

Opportunities & Education

Hurricanes, tsunamis, tornados, earthquakes, droughts. The world has a knack for creating opportunities for willing volunteers (and we haven’t even mentioned the man-made situations). Here are a few of the many organizations looking for your energy and know-how.

· Habitat for Humanity relies on volunteers to build homes for people in need.

· The United Way is the nation’s largest charity, harnessing the contributions of the many to meet the needs of many more.

· Volunteer Match.org can connect you with opportunities around the world.

· The American Red Cross, among its many other missions, provides emergency and medical relief in times of disaster and in places of poverty throughout the United States and the world.

· Looking for post-graduation opportunities? For 40 years the Peace Corps volunteers have changed the world for the better.

[Begin Sidebar 1]
Servant Leaders

Some of the greatest leaders in history have regarded themselves as servants of those they lead. Gandhi, Martin Luther King Jr. and Benjamin Franklin all regarded service as their true calling and leadership as the best use of their skills. As a West Georgia student you can serve in the Student Government Association and continue to foster community on our campus through student initiatives and campus events.

[End Sidebar 1]
[Begin Sidebar 2]
Resume Tips for Volunteers

Be sure to make space for your volunteer work on your resume; first-time job seekers can benefit greatly from including community service work in the experience section of a resume or, if you have enough work experience and volunteer experience, creating a separate volunteer section. Here are some other resume tips for volunteers:

· Use job titles rather than simply ‘volunteer’ wherever possible.

· Note the date and duration of your work.

· Describe your tasks honestly but with some detail.

· Include a few words about the organization and their mission.

[End Sidebar 2]
[Related Topics Box]
Committing to a Career Goal: Year by Year [URL TBD]

What NOT To Do On Your Résumé
Tips for Writing a Blockbuster Resume
We Are Volunteers of America: Service Opportunities
Volunteering: Five Great Reasons to Give Back
[End Box]
GS #7: Major Concerns: Planning Your Course Load 

[Video]
The Core Ain’t No Chore. Preview at http://www.goalquest.com/virtualmentors
[End Video]

[Topics Page Blurb]
PAW Prints gives you the keys to finding balance and sticking to a plan for success.

[End Topics Page Blurb]
In college, you are the camel (stick with us here). As a camel, you're carrying courses, extracurricular activities, hobbies and goals toward graduation — and you need them to get there. But you can't overload yourself.

Saving the Camel's Back

Check out some ways to balance your load and come away with a diploma.

· Step One — Make a Major Decision
Fact: by the time you earn 60 credits at West Georgia you have to choose a major — and that will probably happen after the second semester of sophomore year. Remember: the longer you wait, the harder it is to make every credit count toward your core or degree requirements. Choose early and you can meet these requirements faster and find courses that serve as prerequisites for upper-division work, giving you more scheduling freedom next year.

· Step Two — Get to the Core of Things
Even if you aren’t sure about a major, narrow things down to an academic area so you can complete general core requirements. For example, say you're deciding between Sociology and Psychology; you don't know all the specific degree requirements, but you do know you have to complete general humanities and sciences and mathematics requirements. Try to meet most of your general core requirements in your first two years, so you have more time to meet degree requirements during your last two years.

· Step Three — Plot Your Courses
Spend some time with a course catalog and a notebook - figure out which classes you’ll need in order to graduate in your major and what prerequisites you'll need in order to enroll in those classes. Classes are usually offered in sequence, so you can plot out the order of your courses easily. Then run your schedule past your Academic Adviser to make sure you haven’t missed anything.

· Step Four — Do Your Balancing Act
Before you submit your schedule each semester, calculate your course load in hours based on an ideal study schedule. This chart shows the minimum weekly time commitment expected for a student to complete and understand all the work in a typical 14-credit-hour semester. Remember: Challenging classes may require more time!

	Class time per session
	60 minutes

	Pre-class prep time per credit1
	20 minutes

	Post-class review time per credit1
	20 minutes

	Reading/Study time per class hour2
	120 minutes

	Subtotal
	3 ½ hours

	Class Credit Hours
	14

	Total Minimum Time Commitment
(Subtotal multiplied by Credit Hours)
	
	49 hours


How we got these numbers...

1. Plan to review reading and class notes for 20 minutes before and after to each class session, identifying areas needing clarification.

2. Every hour of class time should correspond to 2 hours of reading and study time.

Online Student Time Management Guides

The Web offers a wide variety of informative sites for students seeking time management help. Get started with:

· Time Management Guide’s student time management tips 

· Prentice Hall’s Student Success section devoted to Time Management 

Time Management Software

When things start getting harried, you can turn to technology to stay sane. Look no further than these full-featured solutions and free online options.

· Microsoft Outlook — If you have a PC, you probably already have Outlook Express or Outlook installed. As a West Georgia Student, you can get a copy from SITS for little or no cost! 

· iCal — Macintosh’s solution is available as a free download if you have Mac OS X version 10.2.3 or higher.

· Online Calendar Solutions — Both of these free solutions work on any operating system and are accessible from any web-enabled computer. You can send e-mail reminders, list holidays and major events and share your calendar with friends and relatives.

· Google Calendar
· Yahoo Calendar
[Begin Sidebar 1]
Faculty Finesse: Making Friends and Networking

Professors are often the first connection you can make to a professional in your field of choice. Most not only teach and conduct research on their subjects but also maintain contacts with professionals in their field outside of academia, so it'll be worth your while to invest some time and effort with professors. Send thoughtful and considerate emails; ask questions in class; and visit during office hours. You may not only plug into a network of professionals but also gain a mentor and even a friend.

[End Sidebar 1]

[Begin Sidebar 2]
Academic Advisors

You don’t have to manage and plan your course load all by yourself; schedule a visit or two with your academic advisor to discuss core requirements, major requirements and personal career goals. Advisors know the ins and outs of earning a diploma at West Georgia and can also offer sound advice about balancing your academic and personal schedules. When you visit your advisor, remember to bring your course planning kit:

· Pen and paper

· Current class schedule

· Course catalog

· Curriculum guide

· At least a partial plan for arriving at your goal (it’s always easier to start from something than nothing)
[End Sidebar 2]
[Related Topics Box]
Scheduling for Success: The Ins and Outs of Course Selection
The Secret to Balancing Work and School
When I Was in College...
Connecting and Working With Your Professors
Eight Easy Questions to Ask Your Professors
[End Box]
GS #8: Major --> Skill --> Career

[Topics Page Blurb]
So, what can you actually do with a degree in English? What about geology? How do you plan to turn your major into one of those money-earning things also known as a job? 

[End Topics Page Blurb]

Before he started winning the Tour de France, Lance Armstrong tried triathlons, the demanding endurance race in cycling, swimming and running. He was a world-class competitor, but he didn’t dominate the sport. Still, none of his triathlon training was wasted; he translated his hard work and determination into cycling, which he went on to master. 

Aiming for a Bigger Bull's-Eye 

The key to his success may well be the key to your own — not riding hills faster but learning to recognize your strengths and skills and applying them to a field in which you too can excel. As you try to figure out where your major could take you, consider the following major --> skill --> career trees.
	How Does Your Major Tree Grow?

	Major
	Skills / Courses
	Careers

	Human Geography 
	Human Impacts on Environment
Geography of Soils
Global Environmental Change
	

	
	
	Geologists
Hydrologists
Environmental Professionals

	
	Research Methods
Economic Geography of Resources
Cultural Geography
	

	
	
	Management
Sales
Marketing

	
	Geographic Information Systems
Urban Geography
Image Processing
	

	
	
	Cartographers
Computer Mapping Specialists

	Major
	Skills / Courses
	Careers

	History or Political Science
	Historian’s Craft: Methodology
Archival Theory and Practice
Museum Studies
Historical / Political Interpretation
	

	
	
	Curator / Assistant Curator
Historical Researcher
History / Government teacher
Librarian

	
	Research Methods
Writing and Language Skills
Public Policy
Principles of Public Administration
Interorganizational Behavior
	

	
	
	Political Consultant
Business Management
City Management
Federal or State Administrator

	
	
	

	Major
	Skills / Courses
	Careers

	English Literature
	Writing and Language Skills
Textual Interpretation
Research Methods
Oral Communication Skills
	

	
	
	Lawyer
Journalist
English Teacher / Professor

	
	Writing and Language Skills Presentation Skills
Professional and Technical Composition
	

	
	
	Curator / Assistant Curator
Technical Writer
Librarian



Opportunities & Education

Most students have some trouble sorting out all the possibilities in a major, so don’t hesitate to consult your Academic Adviser and the professionals in West Georgia’s Career Services at any time. Also check out:

· Monster.com's Job Profiles quick summaries of more than 120 professions, including a recommended education background section

· Princeton Review: Taking the Mystery Out of Majors
· College Board Career Browser
Books for Choosing a Career

· Monster Careers: How to Land the Job of Your Life, by Jeffrey Taylor and Douglas Hardy — the online job experts put their knowledge to work in this thorough book on finding the job you always dreamed of.

· Do What You Are: Discover the Perfect Career for You Through the Secrets of Personality Type — Revised and Updated Edition Featuring E-careers for the 21st Century, by Paul D. Tieger and Barbara Barron-Tieger — This workbook for finding the right career path has helped readers find individualized career advice for more than 10 years.

[Interactive]
What’s the right major/career for you? Take our career inventory to find out now. [to be made available at www.goalquest.com/interactive]

[End Interactive]
[Begin Sidebar 1]
Flipping the Switch

You tried, but you just aren't digging soil science... or maybe you want to get dirtier. Either way, you might be able to switch majors without impacting your graduation schedule. Here's what you need to do:

· Consult — Talk to your Academic Adviser and a professor in the field you would like to join. Bounce the idea off Mom & Dad and hear what they have to say. Take some words of wisdom from the folks in Career Services. 

· Get Approved — You will need the approval of both the degree program you are leaving and the program you are entering in order to make your major switch complete.

· Commit — This isn’t the kind of thing you can do more than once without altering your graduation date, so be ready to tackle your new major 100 percent! Dive into the classes and seek out ways to excel in your new field.

[End Sidebar 1]

[Begin Sidebar 2]

Major Myth Busting
Sometimes the rumors start during a late-night study session in a residence lounge, sometimes at a party — or maybe somebody just made up these myths to freak out unsuspecting students. But no matter where they came from, they are all misinformation about college majors. Be aware and beware.

MYTH #1 — Your Major Is Your Life: All Doctors were Pre-Med. All Lawyers were Pre-Law. All Novelists studied English.
FACT: Jonas Salk, discoverer of the Polio vaccine, started out pre-law before pursuing post-graduate studies in medical research; Sandra Day O’Conner, the first female Supreme Court Justice, received a B.A. in Economics before attending law school; and Kurt Vonnegut, author of more than 20 bestsellers, has a degree in Anthropology. Your major makes your degree — you make your life.

MYTH #2 — Some Degrees Are Dead Ends: Art History isn’t a career. Psychology only leads to therapy. Geography is just for reading maps.
FACT: No way! You can’t predict the future, and you certainly can’t predict where your major might take you. If you're passionate about it, you'll find tons of exiting ways to make your field your own. 

MYTH #3 — All Majors Are Created Equal: As long as you graduate, all majors are the same.
FACT: OK, so it’s true that every degree has value, but the most valuable degree is the one you choose based on your personal calling. All of us have a unique career that fits perfectly with who we are — and compels us to excel.

[End Sidebar 2]
[Related Topics Box]
Various "Thinking About a Major in…" topics [links TBD]
Movie Star Majors: What Books Did They Hit?
Connecting and Working With Your Professors
[End Box]
GS #9: Take a Deep Breath Now 

[Topics  Page Blurb]
Who's that person in the mirror with the eye twitch? Before you totally crack up or smother your troubles with a pack of Oreos and two liters of soda, learn to manage some of that stress.

[End Topics Page Blurb]
Engineers measure stress by calculating the amount of pressure exerted on a given area. So: in college terms that’s three term papers, two midterms, one class presentation, tons of reading, one part-time job, one family, several friends, an intramural team, a club and that nagging cold all pressing down on one lone student: you. Take a deep breath now.

The Stress Test

Stress can cause unconscious reactions including insomnia, changes to your diet, headaches and procrastination, so you can’t afford just to shut up and take it. You have to do something or things will get worse, so take the PAW Prints’ Stress Test to find out if you’re doing all you can to loosen the tension of your crazy college life.

Paw Prints Stress Test

1. Are You Expressing Yourself? — It can be hard to recognize feelings like anger, fear of failure, frustration and depression from the inside, especially when you’re busy just trying to get everything done. Try talking to a friend, your roommate or a more impartial professional at the Student Development Center (SDC) — it’s convenient and totally confidential.

2. How’s Your Sleep-o-meter? — College students need sleep in order to deal with all their academic and extracurricular commitments. The best thing to do when you get behind on shuteye is to cut down your social time. We promise the fun will still be there when you get back -- and what you miss during a good night’s sleep isn't as important as what you’ll miss on an exam taken under extreme fatigue.

3. Where is All Your Time? — It can evaporate like water in the Mojave if you don’t keep it covered. Make a realistic schedule for the number of waking hours in each day, including meals, study time, sleep, exercise and breaks. Remember to reward yourself with some time off for good behavior!

4. Can You Still Shake It Like You Used To? — The other thing the human body needs is movement. Get outside and toss the Frisbee around or sign up for an intramural sport or exercise class. Brains love adrenaline – studies show that 20 minutes of exercise will improve thinking and memory ability. 

5. Do You Trust Your Breaks? — Trust that taking a break from studying is the right thing to do; give yourself a free 10-minutes for every hour of studying, and we mean free. Don't think about school at all — your brain needs the rest. Get some fresh air on a short walk or catch a couple funny videos on YouTube.com or ComedyCentral.com.

Opportunities & Education 

No problem is too small when it comes to stress because stress makes little things compound, eventually becoming big things. To cope with your stress while it's still at a manageable level, take advantage of the following resources:

· West Georgia Health Services Self-Care Stress Information gives a thorough picture of the side effects of stress. Consider making an appointment with Health Services and/or the Student Development Center (SDC) — just to get the stress off your chest.

· Intramurals will get you moving and help you unwind after the challenges of daily life.

· Frisbees have become the unofficial required stress-reduction accessory of college students around the world. Toss one and you’ll see your stresses spinning away. 

Still Sweatin’ the Small Stuff?

Block out some time for a little help from one these handy college guides.

· Worst-Case Scenario Survival Handbook: College, by Joshua Piven, David Borgenicht, Jennifer Worick and Brenda Brown — The practical and funny guide to the trials of college life

· College Survival, by Greg Gottesman and Daniel Baer — fast becoming the gold standard of college guides

· The Naked Roommate: And 107 Other Issues You Might Run Into in College, by Harlan Cohen — every issue is kept short and to the point, with great tips for overcoming every little thing

[Interactive]
Do exam periods and looming test deadlines stress you out? Is your stress level something to worry about? Take this quick quiz to find out.

[End Interactive]
[Begin Sidebar 1]
Walking the Life/School Tightrope

Managing the many facets of life on your own — family, friends, job, laundry — and school can be a balancing act worthy of the center ring of any circus. As you try to keep your feet steady on the high wire of success, remember the following secrets of successful students:

1. Make Your Education Priority #1 — Be clear about your priorities. The full benefits of a college degree depend on making your education the highest priority in your life for the next few years. 

2. Keep Open Channels of Communication — All that time spent studying might make you think you live in the island of your own brain, but your roommates, classmates, friends and family are with you. Communicate your stresses to everyone involved clearly, honestly — and often.

3. Get In Front of Your Mirror — Set aside time to review your progress. Things may have to change in order for you to keep moving forward. Talk over your situation with your parents and academic adviser; you may find a way to manage your life differently so your goals stay within reach.

[End Sidebar 1]

[Begin Sidebar 2]
Your Brain on Junk Food

How could you have made it through another chapter without a bag of Doritos and another liter of Coke? But 10 minutes before class you’re scraping your head off the pillow and running to class in a panic — how you could have read that whole chapter and not remember a word of it now? The answer: Your brain was on junk food. Sure, everybody deserves a treat sometimes, but all that sugar, salt and caffeine does more than expand your waist band — it reduces your ability to focus and concentrate, interrupts your natural sleep rhythms and negatively impacts your mood. Next time, take a brief power nap and wake up early enough to study before class.

[End Sidebar 2]
[Related Topics Box]
The Secret to Balancing Work and School
Sleep: More Important Than You Think
Are You Well? (There's more to it than you think ...)
Test Anxiety Reduction - 1-2-3
Giving a Presentation: Tips for Beating Your Anxiety
Am I Just in a Funk – Or Do I Need Help?
Fitness Basics
[End Box]
GS #10: Advanced Partying Techniques

[Video] 

My Dad Looked Great With a Smoke. Preview at http://www.goalquest.com/virtualmentor
[End Video]
[Video] 

Yes, I’m underage. Yes, I drink. Preview at http://www.goalquest.com/virtualmentors
[End Video]
[Topics Page Blurb]
You passed Partying 101 with flying colors, so now it's time to move on to Advanced Partying Techniques in preparation for your ongoing partying coursework.

[End Topics Page Blurb]
As you may remember, a big part of acing Partying 101 was knowing which parties to attend. On the other hand, Advanced Partiers perfect the art of leaving a party.

When to Leave a Party

· The place looks like a pharmacy. There's a pile of substances available, and they're all illegal. Yes, it's illegal to buy, sell, have, use or basically be anywhere near marijuana, cocaine, heroin, PCP, Ecstasy, LSD and methamphetamine, not to mention they all have side effects. If you see it, leave it.

· Everyone is your new best friend, but all of them think you should drink more. They seem nice enough, but they're encouraging you to throw out your better judgment and self-respect. What's up with that? Time to make for the door.

· You don't know his/her name, but you're in love. OK, love at first sight is one thing, but muddling your judgment with beer or liquor is another. If you find yourself falling in love with people you don't know, head home and consult with a friend the next day. Who is that girl? What's that guy really like?

· You're dancing to a song you hate. What are you doing? You've lost all taste and good sense. You can't stand Green Day! Maybe your tastes are changing, but, then again, maybe you aren't yourself. Beat a hasty retreat before you do something really out of character.

· You can't tell if your friends are laughing at you or just near you. Put another way, you have lost the plot of the evening. You have overdone it. You can't trust your own judgment. Go home and get some rest.

Five Ways to Leave a Party

1. On your own two feet. Sober, stable, aware and with the confidence of a night well spent with good people - nice job. Your reward is good memories and intact self-respect. You also don't have to apologize for acting like an idiot or suffer the embarrassment of a hangover. Know your limits and don't make excuses for exceeding them.

2. Phone-a-friend. Okay, you had a bit too much. Call your very sensible friend, who didn't even come out because he or she wanted a break. Can't track down any sober friends to spin you home? Before you go out, program the number of one of Carrollton's local cab companies into your phone; you'll get home a few dollars lighter but a whole lot safer.

3. In a pack. It's late. You're fuzzy from lack of sleep and too much dancing. Walking across campus alone just isn't sensible, so get your friends together and head out as a group. You can take care of each other and laugh about the evening's festivities. 

4. With a total stranger. Disaster. Guys and girls need to worry about this equally. If you don't know someone, you don't know what he or she is capable of tonight (or tomorrow), especially since you don't know what he or she has ingested. If you meet someone you like, get a name, an email address or some phone digits, and then ask your friends what they know and connect later in a sober, public place.

5. Behind someone in uniform. What a failure - this could be in a cop car or an ambulance. And you can be held responsible for or put at risk by the behavior of people you don't even know at a party. So it's none of your business if those people in the corner are doing drugs? Dead wrong.

Are You In the Know?
Choosing to behave responsibly when your peers are doing otherwise can be a real challenge. If you need support sorting out the complexities of partying, just consult these resources.

· Substances aren't the only solution for changing the way you feel about the world; our Student Development Center (SDC) can offer less risky solutions.

· Know the risks of taking any mood-altering substance. UWG Health Services offers information on Alcohol & Alcohol Safety, Drugs and Drug Safety and some tips for Over-The-Counter Medication.

· Drinking in moderation: you've of heard it. It's what most people who drink do when they drink, and here's how in the About.com guide to Drinking in Moderation in College. 

· Tired of sorting out misinformation about alcohol and drugs? InTheKnowZone.com has the answers.

[Interactive]
Can you make winning decisions? Play the Game of Life here [to be made available at www.goalquest.com/interactive]

[End Interactive]
[Interactive]
What’s your party IQ? How would you react in a risky situation? Test yourself here.

[End Interactive]
[Begin Sidebar 1]
Remember the Rules

The legal consequences for underage drinking and unauthorized drinking on the West Georgia campus don't change for returning students. The rules are simple and the consequences real.

· Underage Drinking Law – The State of Georgia prohibits the purchase, possession or consumption of alcoholic beverages by anyone under 21 years old. Consequences: largely at the discretion of the court, but it could include loss of your driver's license or worse.

· West Georgia's Alcohol Policy – Students under 21 cannot drink alcohol, serve alcohol, possess alcohol or even be around people who are legally drinking alcohol on the West Georgia campus. The policy also sets limits on the places and kinds of functions where alcohol may be served on campus. Consequences: anything from a warning to expulsion and referral to the legal system. Ouch.

[End Sidebar 1]

[Begin Sidebar 2]
How Much Is Too Much?

Tolerance has nothing to do with it. The number of drinks it takes to impair a person's judgment varies based on weight and the alcohol content of the drink. The thing people call "tolerance" isn't biological - it's perceptual. That is, an experienced drinker may not look drunk, but he or she may be, in fact, quite drunk. 
Take a trip to the PAW Prints Virtual Bar to find out just how many will put you or your friends over the edge of sobriety.

[End Sidebar 2]
[Related Topics Box]
Are You Well? (There's more to it than you think ...)
Am I Just in a Funk – Or Do I Need Help?
How Much Is Too Much? [URL TBD]
Like to Smoke? Read This Before You Light Up
Quit Smoking: Top Four Psychological Strategies
[End Box]
GS #11: Luck Won't Fill a Blue Book During an Essay Test 

[Topics Page Blurb]
A red, white and blue baseball cap.
Your grandfather's army jacket.
A charm bracelet.
A one peso coin.
A rabbit's foot.
Any of these might make you feel lucky, but luck won't fill a blue book during your next essay test.

[End Topics Page Blurb]
Successful essay exam scores depend on organizing separate pieces of information into a coherent argument in a limited amount of time. It helps when a professor happens to choose an area of a course you know well, but you still have to demonstrate solid writing skills in order to score.

Study to S.C.O.R.E.

If you commit to the following study strategy, we're sure you'll see scores to brag about come semester's end.

· Survey – Regularly survey lectures and readings for possible essay topics your professor might include on the exam. Try making a few questions up and bouncing them off other students. Timeline: throughout the semester, with added focus during the last two or three weeks of regular class 

· Collect – Get your notes, readings, lab reports and other class materials together in one place. Organize it all into the areas you have identified as likely exam topics. Review it in order to spot exam ideas you may have missed. Choose important examples to include in your answers. Timeline: one week prior to the exam / after the last lecture 

· Outline – Using your sample questions and collected course resources, create some thorough but flexible answer outlines. Write several essay thesis statements for each question. Commit ideas and logical sequences to memory. Ideally, these will serve as frameworks for a variety of possible essay topics. Practice combining and rearranging examples and concepts into longer or shorter answers. Timeline: as soon as you have your course materials organized – at least three to four days before the exam 

· Rehearse – Practice writing actual essays in the time allotted. Use questions you've made up, ones your classmates created or, if possible and permitted by the professor, questions from previous tests for the same or similar classes. Your rehearsal should be as much like the real thing as possible: no music or TV in the background; if you have to write in pencil, write in pencil; write in complete sentences; use the same time limits. Timeline: about two days before the exam, but not the night just before (your brain needs to rest, relax and simply review) 

· Evaluate – If possible, have a classmate help you grade your sample essay efforts. Be harder than you think the professor will be. Check spelling, grammar and legibility. Review the answers against your course resources, making corrections where needed. Confirm that your answers are well organized, with strong introductions and thesis statements, clearly stated examples and evidence and concise conclusions that relate back to the thesis statement.

*Adapted from the PORPE process in College Success Strategies by Sherrie L. Nist and Jodi Patrick Holschuh, Penguin Academics, Longman Publishers, 2003
The Wheel vs. the Three-Part Essay 

Which came first, the wheel or the three-part essay? Aristotle and Plato knew about both more than 2,300 years ago. The wheel helps us move more than we can carry from point A to point B -- and even as far as point Z -- but the three-part essay helps us understand why we're moving at all. It is the foundation of reason and the backbone of college writing. Here it is in a very small nutshell – see this edition's Op-Ed section for expanded resources on essay writing.

I. Introduction
On an essay exam you'll probably see one or more of the following terms: compare, contrast, explain, evaluate, defend, describe, define, identify or persuade. No matter what kind of question you encounter, all of them are expository [http:en.wikipedia.org/wiki/Expository_writing], and all expository writing begins with an introduction that includes a thesis statement. A thesis tells the reader what to expect and what you, as the writer, intend to explain, compare, defend, evaluate, etc. in your essay.
II. Body
Here you include examples and evidence to prove, illuminate and/or elaborate on the central concept put forward in your thesis. If your thesis was something as simple as "All West Georgia students are intelligent," then you would now include your definition of intelligence, a short description of ways to measure it and the results of measuring the intelligence of West Georgia's student body.

III. Conclusion
To go forward (to the next question or back to your room to celebrate an exam well done), you first need to go back. As succinctly as possible, you need to reiterate your thesis and draw a conclusion based on your evidence. To continue with our example, "All West Georgia students are indeed intelligent as demonstrated by their universally exceptional essay-test taking skills and superior IQ scores."

Helping Hand
· West Georgia Writing Center and Writing Across The Curriculum provide one-on-one and group support for writers in every discipline and at every stage of development. Even if you don't think you have a serious issue with writing, stopping in for a review of the basics will help you ultimately face the greater writing demands of upper division coursework.

· Writing Centers.org can save you from pulling out hair when you're stuck on a project and can't wait for your next appointment at the West Georgia Writing Center.

Writing for Writing Students

· Students and instructors across the country praise the useful simplicity of The Nuts and Bolts of College Writing, by Michael Harvey, and its companion Web site.

· These are three of the most popular and reliable writing handbooks; ask your instructor what's required (different courses may require different guides).

· MLA Handbook for Writers of Research Papers, by Joseph Gibaldi

· Rules for Writers, by Diana Hacker

· The Elements of Style, by William Strunk, Jr., E. B. White and Roger Angell

[Interactive]
How much attention does your writing need? Find out in this interactive [Link TBD].
[End Interactive]
[Begin Sidebar 1]
Be Transparent

In virtually every form of writing, from informal e-mails to business proposals to term papers, clarity is the number one criteria for determining quality. Whenever you write, plan on spending one-quarter to one-third of your time outlining and organizing. For a 20-minute essay test, that means taking the first five minutes to order your thoughts and compose a thesis. You'll then write your essay much more quickly and communicate your points more clearly.

[End Sidebar 1]

[Begin Sidebar 2]
Proof Positive

Writing Rules to Live By #1: Always proof your work.
Whether it's an e-mail to your best friend or a formal term paper, always take time to proof what you've written. You need to take a minute to read what you have written as though you were the recipient. If you can, read it aloud to yourself. Does it make sense? Have you spelled everything correctly? Could someone besides you or your mom read your handwriting? Have you punctuated correctly? A misplaced comma or misspelled word could cost you a grade or make a good friend into a fiend.

[End Sidebar 2]
[Related Topics Box]
Writing Tips: Excelling on Essay-Type Exams
Taking Exams: Six Big Ideas That Go Beyond Studying 

12 Easy Steps to Acing the Open Book Test
10 Common Errors in First-Year Papers
College Power Skills: Getting Your Writing Up to Speed
After You Read: Recapping and Moving Forward
[End Box]
GS #12: Foundations of a Great Resume 

[Topics Page Blurb]
What do employers get out of resumes? What are they looking for? You have resume questions, and we have answers. 

[End Topics Page Blurb]
Your resume is a plot summary of your working life. During the hiring process, your resume tells the story of your training, skills and experience. An employer wants to know your story, which you'll tell with your resume as well as your cover letter, interview and references. So make sure your story's interesting!

Beginning --> Middle --> End

Every story has a beginning, middle and an end. The beginning is the cover letter and type of resume you choose; the middle shows the employer why you sent the resume, namely your education and experience; the end details your specific skills, training and qualifications and leaves the employer wanting to meet the hero of the story - you.

Ways to Tell the Tale

Resumes come in many forms, but all of them should strive to show an employer the benefits of hiring you and be organized to feature your strongest talents. Check out these different ways to highlight your unique skills.

· Chronological – Many employers prefer this easy format, which is organized by employment history, listing the most recent job first and working backwards down the page. 

· Functional – This is a great resume structure if you're just starting out or switching careers. Information is arranged according to skills and job functions; group specific skills together under appropriate headings, featuring training and experience that is related to your career goals.

· Hybrids – Incorporating the best aspects of the two most popular resume types, you can clearly detail employment history while highlighting the talents most relevant to the position you seek.

· Special Features – These less common resume formats are used for specific job purposes. People seeking careers in advertising, the arts and web production would be best served creating a portfolio. If you are applying to graduate school or for teaching positions, a curriculum vitae is the best solution.

Plot Points

Information on resumes should be divided into clear sections: the key plot points in your career story.

· Objective – Avoid clichés in this concise, specific statement of your career goal.

· Education/Training – All of the educational institutions you have attended and the highest degree completed at each, listed chronologically, most recent first. At first this may be listed before experience; later it will support your experience section.

· Experience – Job listings should include duration of employment, duties performed, position(s) held and highlights from your relevant experiences and achievements.

· Skills – Summarize your technical, language and other special skills.

· Honors and/or Accomplishments – Include both academic and non-academic awards and honors.

· Activities – A brief list of your extracurricular activities, including any positions or offices held.

· Volunteer Work – You may want to include volunteer work in your experience section at first and create this section after you have more relevant full-time experience.

· References – Most resumes include a statement that "references are available upon request," although you can include them if they are particularly relevant to the position for which you are applying.

Resume Power Words and Lists of Transferable Skills

· Monster.com's list action phrases and power verbs for resumes

· Quintessential Careers on why including action words in your resume is so effective

· JobWeb's comprehensive a list of action words and other jobseeker resources

More Resume Resources

· West Georgia's Career Services provides this downloadable PDF guide on How to Build a Resume.

· Monster.com offers a full and varied collection of sample resumes and cover letters.

· The JobHuntersBible.com offers detailed ways to improve your resume.

[Begin Sidebar 1]
Putting a Cover On It

Your first introduction to prospective employers may be in person, but your cover letter is the introduction to your work history. Here are the three most common types of cover letters.

1. Cold Letters – The most common cover letter is also the least effective for getting an interview. These letters work best as part of a large campaign to many employers, when trying to discover a hidden job. Keep these cheerful and confident. Explain that you welcome any opportunity to discuss your resume, even if there are no open positions at this time.

2. Warm Letters – Letters sent based on an advertisement for an open position. Since employers expect these letters, you have a good chance of making your case than with a cold letter. Mention how you heard about the position, and keep the rest of the letter short and to the point.

3. Referral (or Hot) Letters – The most effective cover letters you will ever get to write because you have a personal connection already, however small. For example, your professor knows someone who works for a large engineering firm and recommends you send a resume, mentioning her name in your cover letter. Always make sure to call the reader's attention to your mutual acquaintance in the first paragraph!

[End Sidebar 1]

[Begin Sidebar 2]
Resume Care and Feeding Instructions

They're kind of like plants: fairly simple, but you have to feed and care for your resume regularly. Some guidelines:

· The Resume Cage – Save all electronic versions of your resume and any spare hard copies. Using your old copies to help update regularly, and always remember which the most recent copy is.

· Feeding and Walking – Even if have a perfect job, you should still review your resume regularly. Take it out for a walk to update it with the details of your current career. Confirm its accuracy and reorganize to feature your best attributes. Feed it with new references, professional accomplishments and community affiliations.

· Taking Care of Your Whole Resume Family – You will probably update your resume on your computer most often, but don't neglect the electronic versions you posted on Internet job search sites.

[End Sidebar 2]
[Related Topics Box]
What NOT To Do On Your Résumé
Tips for Writing a Blockbuster Resume
So You Want to Intern for a Magazine?
We Are Volunteers of America: Service Opportunities
Study Abroad, Change Your Life
Your Future on the Page: Can a College Publication Change Your Life?
[End Box]
GS #13: How to Improve Your Memory

[Topics Page Blurb]
Why did your Biology study group want you to research the mating habits of moths? Who wrote "A Modest Proposal"? What were you going to do this afternoon before you sat down at your computer? How can you ever remember everything you need to? We'll give you some tips to build up your memory muscles.

[End Topics Page Blurb]

You know good college grades aren't simply a matter of repeating what you read in your textbook or heard in a lecture, but if you can't remember those things you'll never get a hold on bigger theories and concepts. 
Memento 

Consider these memory tricks:

· Classical Acronym Trick – Are you a CAT person? Simply make up a word from the initial letters of a list or set of things and let the acronym kick your memory into gear when you need to fill in the blanks. For example, just think HOMES for the Great Lakes (Huron, Ontario, Michigan, Erie and Superior).

· Medieval Knievel Trick – Long before Evel Knievel began jumping his motorcycle through rings of fire, the medieval knights knew that rhyming can make remembering a long list of facts almost fun. It can certainly help you do best on a test. 
· Renaissance Perspective Trick – Michelangelo, Da Vinci and Donatello were experts at perspective; the clearer the image, the better a person would remember what it symbolized. You can put things in perspective by painting mental masterworks based on a word's sound, spelling, definition or even the way it feels to say it. For example:

· CAT = the Egyptian sphinx
· Medieval Knieval = A medieval knight in full armor riding a motor cycle through a hoop of flame
· Renaissance Perspective Trick = Da Vinci painting small pictures inside Mona Lisa's head
· Industrial Age Drive Chain Trick – You can power your way through all those images you came up with using the Renaissance Perspective Trick by chaining them together into one picture. The weirder the better, since it's harder to forget strange things: A cat painting the Mona Lisa on a Medieval knight sitting on a motorcycle.

· Digital Loci Trick – All those online mapping systems rely on data, and you can create your own mental maps for connecting and remembering things in long and complex series. Choose a route you know well, like the drive from your parent's house to your high school, and then substitute steps in the process for landmarks on your map.

· Make a left past the CAT, continue past Medieval Knieval, turn right at the Industrial Age Drive Chain and two blocks further you'll see the Digital Loci Trick on your left.
· Atomic Keyword Trick – As soon as scientists spot an electron they know it isn't there, and this trick involves a switch almost as fast and effective. Identify the words you have to remember and connect them to an image that combines the sound of the word with its meaning.

· The French word renard means fox, and renard sounds a little like leotard, which might make you think of a fox wearing tights – just try to get that image out of your head. 

Food for Thought
These Web sites examine the links between specific foods and a healthy brain:
· About.com asks and attempts to answer the question, Can You Improve Your Grades By Improving Your Diet? 

· Fatty Foods for Thought by Linda Formicelli in Psychology Today provides a brief summary of what the many recent memory-nutrition studies may mean.

· An American Psychological Association article explores the glucose and improved learning and memory link 

· WebMD's What's Put In Your Mouth Could Go To Your Head by Laurie Barclay discusses the possible effects of aspartame versus sugar.

[Interactive]
Think you have this whole memory thing under control? Take the PAW Prints memory test. 

[End Interactive]
[Interactive]
Critical Thinking – Test yourself: Mistakes in reasoning (Fallacy exercises 1&2. To be made available at www.goalquest.com/interactive)

[End Interactive]
[Begin Sidebar 1]
Becoming a Great Thinker

What makes great thinkers so great? Throughout history, the greatest minds from Socrates to Einstein have all been inquisitive critical thinkers. Here are the five attributes all critical thinkers share – all of which you can cultivate for great results on your grade report and in your life.

1. Constant Curiosity – Always ask questions and seek more information.

2. Perception Beats Judgment – Absorb information and ideas on their own terms without prejudice.

3. Never Know All The Answers – Never stop learning.

4. Relevant Questions – Look for answers based on established criteria, theories and/or facts.

5. Evaluate Thinking – Ask questions of the way you think. Do you think grades are more important than learning the information? Why?

[End Sidebar 1]

[Begin Sidebar 2]
Critical Thinking Is Critical

Perhaps the best lesson you can take from your years of education is how to think. If you want to start accelerating the process and see where great critical thinking can take you, just explore these valuable resources.

· Critical Thinking Consortium – An online home for those who promote reasoning as a skill for school and life

· Critical Thinking: What It Is and Why It Counts (PDF) – Practice your critical thinking skills by thinking about this article on critical thinking

· Critical Thinking: An Introduction by Alec Fisher explores a wide range of critical thinking skills and demonstrates how to apply them to help understand and make effective arguments. So if you're tired of losing arguments with your friends or parents, get to the heart of how good thinking works and start using it on them.

[End Sidebar 2]
[Related Topics Box]
Taking Exams: Six Big Ideas That Go Beyond Studying 

12 Easy Steps to Acing the Open Book Test
Writing Tips: Excelling on Essay-Type Exams
Sleep: More Important Than You Think
[End Box]
GS #14: The Art of the Interview 


[Video]
Presenting: The Best You

Preview at www.goalquest.com/virtualmentors
[End Video]
[Topics Page Blurb]
Interviewing is all about completing the story that you began telling with your cover letter and resume. Now you get to provide a portrait of yourself. Perfecting the art of the interview takes practice and technique. We'll give you the technique tips—the practice is up to you.

[End Topics Page Blurb]
The interview process begins not when you arrive in your new suit but as soon as a prospective employer decides to call you in for a face-to-face meeting. In order to master every step of this process, from that simple beginning to the day you start working, you need to know and follow the fundamentals of painting your career self-portrait.
A Portrait of You

· The Frame – This includes everything before your actual arrival at the interview, so be prepared before you send your resume.

· Preparation at home – Alert everyone at home that you will be receiving calls or mail from prospective employers and to let you know about any communications.

· Point of contact – Include current contact information with your resume and cover letter.

· Voicemail preparation – Will your prospective employers find The Beastie Boys as amusing as your friends? Make sure to state your name clearly and that you will return the call.

· Phone presentation – Eventually you'll have to speak to a prospective employer on the phone—use your most professional manners. Be courteous and formal. Address the caller by title and last name unless asked to do otherwise. Be kind, clear and polite even if you get bad news.

· The Picture – Put yourself in the center of the picture with as few obstructions as possible.

· Focus – Be punctual. Be prompt. Be on time. Be early. Nothing says, "You don't matter," like showing up late. Call and explain if can't avoid being late (acceptable excuses include health or natural disasters, not oversleeping). If they offer, reschedule at the employer's convenience. 

· Costume – Remember to dress for the job you want, not the date you want to have next weekend. The first time you dress for an interview it may feel like putting on a costume, but you're showing respect for the position and the person you're meeting. Wear business attire, shave (guys) and covers your knees (girls).

· Accessorize – Bring at least one extra copy of your resume; in fact, three is the safest number. Plan on distributing all of the copies. Take a last look at yourself in the restroom. Take along a nice pen, a pad of paper, any additional information the employer requested, your patience, a sense of humor—and a smile!

· Putting Your Portrait In Good Light – Put yourself in a good light and stay there.

· The Interview – Politeness is the rule. That means deferring to the interviewer and being friendly and courteous at all times. Speak well of your previous employers and answer questions briefly and accurately, filling in the details of the career story your resume outlines. Unless the interviewer brings it up, do not talk about salary or benefits. Always thank the interviewer!

· Your Exit – Avoid showing any surprise or unhappiness with the duration or conditions of the interview. Show gratitude and kindness to everyone you meet at the company, especially receptionists and secretaries (many employers ask for informal responses from their staff about a candidate's behavior before and after interviewing). Don't end the interview before the employer unless absolutely necessary, and offer to meet again at another time.

· Many Many Thanks – As soon as you get home, send off a thank you note to the interviewer. Mention that you look forward to hearing from them at their convenience, and try to bring up a little something from your meeting.

· Pricing Your Portrait – They want to hire you! Now how and when do you negotiate salary?

· Market Reality – Before you even send off resumes you should learn your market value and the range of salaries paid for someone of your qualifications. Search online databases that show typical earnings for various jobs across the country.

· Negotiation – Once you know the employer would like to hire you and before you agree to accept the position, you have a narrow window in which to request that the employer explain the details of the compensation package. If you intend to counter the initial offer, consider the value of all of the benefits and perks. If you propose a higher salary, be polite and express your willingness to negotiate.

Earning Power
Calculating the salary you will likely earn is a lot harder than knowing what you would like to make, but these resources will connect you with the realities of the market.

· The U.S. Department of Labor collects and reports information on Wages by Area and Occupation.

· Yahoo! HotJobs provides a simple Salary Calculator to help you determine your salary range.

· For a small fee, SalaryExpert.com will tell you everything about how much you can make, where and doing what.

· Monster.com offers a Salary Wizard and fee-for-service Personalized Salary Reports.

[Interactive]
Workplace etiquette – test yourself.
[End Interactive]
[Begin Sidebar 1]
Know Your Audience

Research your prospective employer by going online and reading any recent news articles about the company, its owners and the industry. What is the condition of the company? Are you applying for a position vacated because of growth or because former employees were leaving a sinking ship? What is the future of the industry? Does this company seem to be moving in that direction or relying on old technology? Be as specific in your research as possible. If you can, find out whom you'll meet, his or her position and whether or not he or she makes hiring decisions.

[End Sidebar 1]

[Begin Sidebar 2]
Right Back at Ya
Be formal, be polite, but don't be afraid to ask questions. Most interviewers give you an opportunity to ask questions at the end of the interview. Prepare a few before you arrive based on your company and industry research. Try to ask questions you believe the interviewer should be able to answer. A Human Resources professional may not know the details of the company computer systems or accounting methods, but should know the health Insurance and 401K details.

[End Sidebar 2]
[Related Topics Box]
What NOT To Do On Your Résumé
Tips for Writing a Blockbuster Resume
[End Box]
GS #15: Things to Do This Summer 

[Topics Page Blurb]
So how did you spend last summer? Video gaming your way through a virtual world? Tracking the pedestrian patterns of all the local malls? Reviewing the summer blockbusters? That's all fun, but how about making this summer something worth blogging about?

[End Topics Page Blurb]
Imagine taking some awesome photos of your summer adventures and posting them on the Web for all your friends to see. Imagine returning with terrific stories from your travels. Imagine feeling really good about yourself. You only have three college summers left, so take advantage.
What to Do With Summer Number Two

1. Capitalize on an internship. Now that you know your major and have a sense of your career direction, get out and get your hands dirty in your field of choice. Career Services has a variety of resources to help you find what you want.

2. Built academic credit. Summer sessions at West Georgia can be the credit jackpot that keeps you on track for graduation. You can take courses to recover from a less-than-stellar semester, get an edge on looming prerequisites or explore a new field in condensed terms.

3. Serve. Summer break is a great time to give back to the people and places in need of the intelligence and energy of young college students. Check with Career Services for links to organizations and groups.

4. Pay bills. Summer jobs not only boost your income but also add another entry to the experience section of your resume. Don't hesitate to exercise your entrepreneurial ambitions either; three summers of full-time investment could result in a job upon graduation.

5. Research opportunities. Career Services can connect you with opportunities on and off the West Georgia campus to work as a member of a scientific research team. 

6. Learn to learn about yourself. Summer is a great time to explore your inner life in greater depth than your school schedule allows. Read all those books on your must-read list, finally learn yoga or launch a personal journey of discovery with a religious, meditation or other workshop.

7. See the world. The Office of International Programs is dedicated to connecting students with opportunities to study overseas.

8. Meet a mentor. A career mentor can give you great insight into life after graduation. Ask your faculty advisor for possible connections; inquire at Career Services; and contact professional organizations in your field of interest.

9. Spend quality time. In a few more years you won't have much free time to spend enjoying and discovering your family. A month with grandparents or other relatives can be a rewarding exploration of your family history, culture and heritage.

10. Play! No matter which combination of the above options you explore this summer, be sure to make time to have a good time.

Op-Ed: Opportunities & Education

One of the great benefits of your student status is travel bargains. The following websites can help you study abroad or get to your adventure location on a dime.

· International Student Travel Confederation (ISTC) is a great first stop before traveling abroad as a student. They issue internationally recognized student IDs and offer advice aimed at student travel, as well as connections to bargain travel resources.

· STA Travel has been helping students travel around the world affordably for years

· Student Universe offers competitive prices for student travelers

· Stay cheap once you get where you're going with the network of youth hostels in Hostelling International.

[Begin Sidebar 1]
The Great Adventure

Sure, you could head out with mom and dad for a week in Florida or spend a weekend or two at the beach with friends, but you're young, energetic and adventurous. Why not go a little more extreme and see a bit of the world in the process? Cycle across Europe; hike the Appalachian Trail; go to surf camp; road trip with friends along old Route 66 to the Grand Canyon! Lacking funds? Try working abroad or getting a cool part-time job, like cutting fire breaks for a state park or working with kids at a summer camp.

[End Sidebar 1]

[Begin Sidebar 2]
Exam Flight Check

By now you can hear the countdown to final exams. Now's not the time to kid yourself about where you stand academically. Take some time to assess your situation honestly by grabbing a notebook, accessing your standing and then making a plan for how best to use the time remaining to maximize your GPA.

· The Numbers. Write down all your scores for currently graded work for each class. Record any comments from professors. Getting a tingly feeling in your stomach? Is that good or bad?

· What Did You Miss? Did you miss any classes? Are your notes complete? Have you caught up on all your reading? Do you have a complete set of useful lecture notes? How are your class participation grades?

· The Grapevine. Connect with other people in your classes or people who have taken them before you. What are your final exams going to be like? What's the professor's reputation? Does anyone ever get an A? Now what can you do to get yours?

[End Sidebar 2]
[Related Topics Box]
Study Abroad, Change Your Life
Volunteering: Five Great Reasons to Give Back
So You Want to Write a Novel?
First-Person Perspectives: Writing a Great Op-Ed
You Are Here - Your Journal, Your Rules 
Cheap Travel 101
Need a Place to Go? Outdoor Adventures (By Region)  [revise graph 1]

[End Box]
