



STATE OF _______   
COUNTY OF _________________
TRADE SECRET AFFIDAVIT PURSUANT TO GEORGIA OPEN RECORDS ACT

The Georgia Open Records Act, O.C.G.A. § 50-18-70 et seq., exempts from disclosure public records containing trade secrets that are obtained from a person or business entity that are required by law, regulation, bid, or request for proposal to be submitted to an agency.   If an entity submitting records containing trade secrets wishes to keep such records confidential, the law requires that the entity submit and attach to the records an affidavit affirmatively declaring that specific information in the records constitute trade secrets pursuant to Article 27 of Chapter 1 of Title 10.

Comes now ___________________________________, ______________ (title) of ______________________ (Company), a _____________ corporation and before an official duly authorized to administer oaths, makes this affidavit in satisfaction of the statutory requirements outlined above.
1. I am of the age of majority, of sound mind and memory and testify relative to my own personal knowledge. 
2. In accordance with O.C.G.A. § 50-18-72(a)(34), I certify that I have submitted the attached records to ___________________(agency), pursuant to the ________________________ (contract/bid)  dated as of ________, 20__. 

3. I hereby affirmatively declare in accordance with O.C.G.A. § 50-18-72(a)(34) that the specific information identified in such records constitutes trade secrets pursuant to Article 27 of Chapter 1 of Title 10 and should not be released in response to a request under the Georgia Open Records Act. 

4. In support of this declaration, Exhibit A attached hereto describes in detail the following factors that are considered in determining whether the information is a trade secret.
A. An explanation of how Company derives economic value from the information and the financial benefits not being generally known or ascertainable, by proper means, by other persons who could obtain economic value from them.
B. The procedures Company uses to protect its trade secrets.
C. How employees with access to trade secret information are educated as to how to protect the trade secret information.
D. Is the information clearly marked as confidential or proprietary.  
E. What security methods Company uses to prevent unauthorized access to office facilities and computer systems containing trade secret information.
F. What exit procedures are used on the termination or departure of an employee who had access to trade secret information.
G. What happens if there is any improper disclosure.
5.   I hereby declare under penalty of perjury that the foregoing is true and correct. 

____________________________________

Signature 

SUBSCRIBED AND SWORN

BEFORE ME ON THIS THE

___ DAY OF ___________, 20____

_________________________

NOTARY PUBLIC 

My Commission Expires: 
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