SAMPLE LETTER OF REGRET
January 1, 2010
Dr. John Doe
102 Professional Drive
Carrollton, GA   30117
Dear Dr. Doe:

The search and selection process for the appointment of an __________ in the Department of ________at the University of West Georgia has been completed.  As chairman of the search committee, I would like to thank you for your application and interest in our position. We were pleased with the number of highly qualified candidates in the applicant pool, but regrettably only one candidate can be selected.  

I wish you success in your future search for a professional opportunity that is compatible with your credentials.

Professionally yours,

Search Committee Chair
(10-1-2010)
