August 1, 2022
Dr. John Doe

102 Professional Drive

Carrollton, GA  30117

Dear Dr. Doe:

On behalf of the University of West Georgia (UWG), I am authorized to offer you, conditionally, the position of __________________in the Department of ______________.  The contract dates for academic year 2022-2023 begin 8-1-2022 and end 5-15-2023.  The salary for the academic year will be $_________.  

This offer is made pending approval by the Board of Regents of the University System of Georgia and is contingent upon our receiving your official transcripts at least thirty days prior to your contract date.
Notwithstanding any other provision of this contract, for Fiscal Year 2022-2023, the Board of Regents has authorized the president to implement a mandatory furlough program requiring employees to take not more than 10 days of unpaid annual leave. In the event it becomes necessary for the president to exercise this authority, employee furloughs will be implemented in accordance with guidelines promulgated by the Office of the Chancellor.
This offer of employment is contingent upon completion of a background investigation including a criminal background check demonstrating your eligibility for employment with UWG as determined by UWG in its sole discretion, confirmation of the credentials and employment history reflected in your application materials and, if applicable, a satisfactory credit check.  The office of Human Resources will send a link for the background check authorization from Accurate to your “westga.edu” email.  
The University West Georgia Faculty Handbook and Statutes, https://www.westga.edu/administration/vpaa/assets/docs/faculty-handbook.pdf, should be consulted for coverage of employment policies and expectations.

A member of the onboarding team within the Office of Human Resources will contact you with next steps which may include onboarding paperwork and a background check whether a new UWG hire or a returning employee. In preparation of your first day, your attention to this matter is important and appreciated.
If these terms are satisfactory, please indicate your acceptance by signing below and return this letter to me within ten days of the above date.
The faculty and staff of the Department of ____________look forward to having you join us at the University of West Georgia.

Sincerely yours,

Dr. Jon A. Preston, Provost and Senior Vice President for Academic Affairs

I understand and (accept) (do not accept) this offer of employment.

_______________________



_______________________

Signature





Date

