
Memorandum 
 

 

 

To:   General Faculty  

 

Date:  October 15, 2012 

 

Regarding: Agenda, Faculty Senate Meeting, October 19
th

 at 3:00 pm TLC 1-303 

 

 

The agenda for the October 19, 2012 Faculty Senate Meeting will be as follows: 

 

1. Call to Order 

 

2. Roll Call 

 

3. Approval of the minutes of the September 21
st
 meeting  (See Addendum I) 

 

4. Committee Reports 

 

Committee I: Undergraduate Programs (Chair, Jim Mayer) 

Action Items: (See Addendum II) 

 

A) College of Education 

1) Department of  Early Learning and Childhood Education 

a) Endorsement – Birth through Five 

Request: Deactivate 

Action: Approved  

 

B) College of Arts and Humanities  

1) Department of Foreign Languages and Literatures  

a) Bachelor of Arts with a Major in Foreign Languages and Literatures 
Request: Modify—correct number of credit hours 

Action: Approved.   
 

b) Bachelor of Arts with a Major in Foreign Languages and Literatures 

Request: Modify – replace Spanish certification sequence 

Action: Approved. Note that wording of request was changed to the following:  
Add Concentration:   SPANISH with certification in Early Childhood Education 
 

c) Minor in Gender and Sexuality Studies  

Request: Modify electives 

Action: Approved.   
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d) FREN 4000 

Request: Add 

Action: Approved 

 
2) Department of History 

a) HIST 3500 

Request: Add 

Action: Approved.  Add note that course should be repeatable for credit 

 

a) HIST 4209 

Request: Add 

Action: Approved 

 

b) HIST 4210 

Request: Add 

Action: Approved 

 

c) HIST 4285 

Request: Add 

Action: Approved.  Add note that course should be repeatable for credit.  

 

d) HIST 4385 

Request: Add 

Action: Approved.  Add note that course should be repeatable for credit.  

 

C) College of Science and Mathematics 

1) Department of Computer Science 

a) CS 2001  

Request: Delete 

Action: Approved 

 

b) CS 4290 

Request: Delete 

Action: Approved 

 

c) CS 4320 

Request: Delete 

Action: Approved 

 

d) CS 4911 

Request: Delete 

Action: Approved 

 
2) Department of Geosciences 

a) GEOG 4400 

Request: Add 
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Action: Approved.  Course fee changed to ―$45 Geosciences Science Fee‖ 

 

D) College of Social Sciences 

1) Department of Sociology 

a) Bachelor of Science with a Major in Sociology  

Request: Terminate Sociology Pre-Major 

Action: Approved.   

 

2) Department of Mass Communications 

a) COMM 2110 

Request: Add 

Action: Approved 

 
E) School of Nursing 

a) Bachelor of Science in Nursing 

Request: Modify; see submission for details 

Action: Approved.   

 

Information Items: 

 

A) College of Science and Mathematics 

1) Department of Computer Science 

a) CS 1301 

Request: Modify prerequisites 

Action: Approved.   

 

b) CS 3151 

Request: Modify prerequisites 

Action: Approved.   

 

c) CS 3202 

Request: Modify prerequisites 

Action: Approved.   

 

d) CS 3212 

Request: Modify prerequisites 

Action: Approved.   

 
B) General 

 

Jon Anderson suggested that in the interest of streamlined procedures program changes 

involving pre-major programs might best be routed directly to the VPAA’s office in the 

future.  He suggested that the UPC might address this at a future meeting. 

 

Dr. Lara Willox, Dept. of Early Learning and Childhood Education was elected chair of the 

General Education Subcommittee of the UPC. 
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Committee II: Graduate Programs (Chair, Mark S. Parrish) 

Action Items: (See Addendum III) 

 

A) College of Education 

1) Department of Leadership and Instruction  

a) Master of Arts in Teaching Major in Teacher Education  

Request:  Modify, see attachment 

Action: Approved 

 

b) Master of Education with a Major in Secondary Education  

Request:  Modify, see attachment 

Action: Approved 
  

c) Master of Education with a Major in Middle Grades Education  

Request:  Modify, see attachment 

Action: Approved 
 

B) Modification to Graduate Academic Standing Policy Proposed Revision (Addendum IV) 

 

Motion: Amend the Academic Standing policy for College of Education graduate programs 

to include the statement: ―Any graduate level student earning a grade of F, regardless of 

his/her academic standing, will be referred to his/her program and, at the discretion of the 

program, may be suspended or dismissed from the program.‖ 

Action: Approved 
 

Committee IV: Academic Policies Committee (Chair, David Leach) 

 

Action Items: (See Addendum V) 

A) Proposal: The Academic Policies Committee requests that the Faculty Senate approve 

modifications to Section  208 of the Faculty Handbook.   

Preamble: The policy is attached and proposed changes are highlighted. The modifications 

improve the clarity of the section and make the following substantive changes:  

Changing the title of Section 208 from "Subcommittee for Dishonesty and Grade 

Determination Appeals" to "Academic Appeals." This is more appropriate because Section 

208 also includes general appeals for admission to the University.  

Adding back the requirement that a grade appeal must be "concluded no later than one year, 

12 calendar months, after the assignment of the grade."  This requirement was inadvertently 

omitted during the previous modification.  

Spells out that there are three types of academic appeals:  

a. Admission appeals 
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b. Grade appeals (2 types - academic dishonesty and grade determination)  

c. Academic Suspension (one term, one year) or Academic Dismissal from the 

University 

Changes the name of the General Appeals Subcommittee to "Admission Appeals 

Subcommittee." 

5. Old Business 

 
6. New Business  

 

7. Announcements 

 

8. Adjournment 
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Addendum I 
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University of West Georgia 

Faculty Senate Meeting  

Minutes—Draft  

 
September 21, 2012 

 
1. The meeting convened in room 1-303 of the Technology-enhanced Learning Center 

and called to order by Chair Jeff Johnson. 

 

2. Senate Chair Report (Jeff Johnson) 

 

A. Senate orientation for the new year. 

 

 Welcome.  Opening meeting information:  

 If substituting for a senate member, pass your name to Dawn McCord or 

acting secretary.  Informational items do not receive votes.   

 Action items will receive a call for a vote.   

 Most items come to floor through committees.  You can also send items to fs-

executive.westga.edu or send them to McCord, Johnson, and Teresa Ock 

(email all three if you choose not to use fs-executive.westga.edu).   

 Jeff Johnson’s email is jeffj@westga.edu not jjohnson@westga.edu 

 

3. Roll Call 

Present 

Basu-Dutt, Blair, DeFoor, Deng, DeNie, DeSilva, Erben, Farmer, Geisler, Gezon, 

Halonen-Rollins, Hasbun, Haynes, Hooper, Jenks, Kassis, Keim, Kilpatrick, Kramer, 

Leach, Lloyd, Mayer, Moffeit, Morris, Packard, Michael Garrett for Parrish, Penco, 

Pitzulo, Ponder, Popov, Riker, Ringlaben, Rutledge, Samples, Sanders, Schroer, 

Skott-Myhre, Smith, Van Valen, Vasconcellos, Willox, Yeong 

Absent 

Banford, Gant, Robinson, Welch 

4. Approval of the minutes of the June 22
nd

  meeting   

Correction: Javier Hasbun was present. 

 

Motion (Leach & Sanders) & second (Ringlaben); no discussion; approved 

 

5. Committee Reports 

 

Committee IV: Academic Policies Committee (Chair, David Leach) 

 

Action Items:  
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A. The Academic Policies Committee requests that the Faculty Senate approve a 

modification to the UWG undergraduate catalog concerning the Admission 

Standards as outlined in item five of the page 

at http://www.westga.edu/undergrad/1662.htm.  

 
This is a request to increase our admission standards, and change our 
admission policy, to create a “pool” of students that must attend and 
successfully complete the Summer Transition Program as their only option to 
gain admission to UWG for the Fall term. 
 
Proposal 
To create this pool of conditionally admitted students, it is proposed that 
we raise our minimum Freshman Index Score to 2120 (currently 2050).  
We can do this without increasing either the minimum GPA or the minimum 
test scores because the Freshman Index is a combination of both (in a 
formula).  The net effect is that although each minimum doesn’t change, 
students that have the minimum scores on one of the factors would need 
slightly higher scores on the other.  For instance, if a student presents with 
the minimum SAT scores (410 Math/430 Verbal) in our new proposed 
standards a student would need a 2.5 HS GPA rather than the previous 
standard of 2.4.  Although this is a small change, it represents a major 
opportunity to bring in a pool of students that traditionally do not succeed at 
high rates, and provide a solid, intensive academic experience that will help 
them graduate at greater rates. 
 
Scott Lingrell offered the following clarification of the Summer Transition 
Program in response to the question: Can students fail?: They can fail; if they 
do, they would not be accepted in the fall; they are given conditional 
admission for the summer and regular admission for the fall if they pass the 
program.  The motion passed unanimously. 
 

 
Motion to approve was made and seconded.   
 

 
Committee VI: Strategic Planning (Chair, Robert Sanders) 

 

After receiving no objections to discussing the slightly amended mission, vision, and goal 

statements, Will Lloyd presented the mission statement for feedback.   

 

Information Items:  

 

A. Report on development of UWG Mission, Visions, and Goals (Will Lloyd) 

 

Lloyd provided context for the development of the statements and noted that it 

would be put into place in 2014 (after the SACS visit) and end in 2020.  
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Discussion ensued.  Lloyd welcomed the submission of further feedback via 

email.  The committee hopes to move quickly to finalize the statements. 

 

Committee VIII: Technology Committee (Chair, Craig Schroer) 

 

Information Items: 

 

A. UWG Mail and Calendar (Kathy Kral): 

 

Kathy Kral presented results of UWG Mail and Calendar surveys and pilots and 

research about Google and MSLive.  A PowerPoint presentation and handout 

were provided. She announced that the UWG plans to approach Google for a 

contract.  

 

B. Institutional Repository:  

 

Craig Schroer presented a vision for an institutional repository via a handout and 

invited Senate members to an informational meeting on October 1, 2012. A 

PowerPoint presentation and handout were provided. 

. 

6. Old Business—None  

 
7. New Business  

 

A. Sustainability Council for UWG (Hannes Gerhardt and Minna Rollins):  

 

Hannes Gerhardt and Minna Rollins presented plans for the structural make up 

and potential activities of the UWG Sustainability Council.  A PowerPoint 

presentation was shared. 

 

Members of the Council will be drawn from faculty, staff, and students, and 

meetings will be open to the public.  Faculty self-nominations to your appropriate 

dean are welcomed.  The Council’s email address is Green@westga.edu. 

 

8. Announcements 

 

Information Item:  

 

A. Words from the Senate Chair, Jeff Johnson:  

 

Johnson stressed his desire to be an inclusive chair and address issues that are 

important to the faculty.  He also announced that the presidential search 

committee is being finalized and will be charged on campus. 

 

B. Review of impact of the fiscal environment of the past 5-10 years on full-time and 

tenure-track teaching at UWG (Dr. Beheruz N. Sethna) 
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There is a national concern about impact of the economy on the number of full-

time faculty, the percentage of students taught by tenure or tenure-track professors 

(or alternatively, the percentage of all students taught by non-tenure-track 

professors --- adjuncts, teaching assistants). UWG has, by no means, been 

unscathed by the national and state economic pressures, but thanks to the efforts 

of all our colleagues, appears to have weathered the storm somewhat better than 

the nation. Dr. Sethna shared the trends at UWG along the above dimensions and 

others. The purpose of this presentation will be the start of a conversation on this 

important topic. A PowerPoint presentation was shared. Data reported began with 

statistics from 2002. 

 

Percentages of instructors employed in the given categories have changed little.  

Percentages describing divisions of UWG expenditures have also changed little, 

as have and most trends in UWG revenues over a period of roughly 2006 to 2012.  

By far the largest change in UWG revenues is the percentage derived from 

Georgia state appropriations.  That number has decreased from 53% in 2006 to 

34% in 2011.    

 

C. Other new business: The Senate Budget Committee is working on a study of 

faculty salaries; they have hired a consultant. 

 

9. Adjournment at 5:10 PM 

 

Respectfully recorded by Elizabeth Kramer for Dawn H. McCord, Secretary to 

General Faculty and Faculty Senate 
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ACADEMIC STANDARDS 
 
General Academic Standards 
 
Graduate students must maintain a cumulative grade point average (GPA) of 3.0 or higher to remain in 
Good Academic Standing. The cumulative GPA of 3.0 also applies to undergraduate courses which are 
sometimes taken during a student’s graduate program. Students must be in Good Academic Standing to 
be eligible for graduation and admission to Doctoral Candidacy. 
 
GRADING SYSTEM 
  
The quality of work for most courses in a graduate program is indicated by the grades of A, B, C, and F. 
The quality of work for a dissertation, thesis, practicum, and/or internship is indicated by the grades of S 
(Satisfactory) and U (Unsatisfactory). The grade of IP (In Progress) is reserved for courses that require a 
continuation of work beyond the term for which the student enrolled in the course.  IP is approved for 
dissertation and thesis hours and project courses. 
 
Other grades which may be used in graduate programs include I (Incomplete),  W (Withdrew without 
Penalty), WF (Withdrew, Failing),  WM (Withdrew for Military Service), and V (Audited).  
 
Grades of F, U, I, W, WF, WM, and V will not be accepted toward the program of study in any graduate 
program. Some departments and programs will not accept C’s as part of a graduate plan of study. See 
the College, Department, or Program-Specific Academic Standards following the section on Academic 
Dismissal for additional information. 
 
ACADEMIC STANDING 
 
Graduate students are expected to maintain Good Academic Standing as they progress toward 
completing their programs. Students will be evaluated each term on the basis of the cumulative GPA. 
The academic standing of graduate students is classified as follows: 

1. Good Academic Standing 
2. Academic Probation 
3. Academic Suspension 
4. Academic Dismissal 

Good Academic Standing 
 
Good Academic Standing is defined for graduate students as a cumulative GPA of 3.0 or higher. 
 
Academic Probation 
 
A student whose cumulative GPA drops below 3.0 will begin the next term on Academic Probation. A 
student must earn a term GPA of 3.0 or higher each term while on Academic Probation. One of three 
possible actions will be implemented for a student on Academic Probation at the end of each term of 
enrollment:  
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1. A student who earns a term GPA of 3.0 or higher and raises his or her cumulative GPA to 3.0 or 

higher will return to Good Academic Standing. 
2. If a student’s term GPA is 3.0 or higher, but the cumulative GPA remains below 3.0, he or she 

will remain on Academic Probation. 
3. If a student earns a term GPA below 3.0 while on Academic Probation, regardless of the 

cumulative GPA, he or she will be suspended for one term.  

Academic Suspension 
 
A student on Academic Probation who earns a term GPA below 3.0 will be suspended from the 
University for one term.  One term is defined as the Fall, Spring, or Summer term. The Summer term 
includes all sessions; thus, a suspended student is required to sit out all sessions that comprise the 
Summer term.  
 
The student on Academic Suspension is not guaranteed the opportunity to return to the University. The 
suspended student must apply for reinstatement to return to the University and program after the one 
term absence. Reinstatement criteria are established by the college or school which houses the 
student’s graduate program and are listed in the Reinstatement Procedures section which follows the 
College, Department, or Program-Specific Standards section of this policy. 
 
If a student’s request for reinstatement is approved, the student returns to the University on Academic 
Probation.  One of three possible actions will be implemented for a reinstated student on Academic 
Probation at the end of each term of enrollment:  

1. A reinstated student who earns a term GPA of 3.0 or higher and raises his or her cumulative GPA 
to 3.0 or higher will return to Good Academic Standing. 

2. If a reinstated student’s term GPA is 3.0 or higher, but the cumulative GPA remains below 3.0, 
he or she will remain on Academic Probation.  

3. If a reinstated student earns a term GPA below 3.0 while on Academic Probation, regardless of 
the cumulative GPA, he or she will be academically dismissed from the University. 

Academic Dismissal 
 
If a student’s application for reinstatement following a term suspension is denied by the college or 
school which houses the student’s graduate program, the student will be academically dismissed from 
the University. 
 
A reinstated student on Academic Probation who earns a term GPA below 3.0 will be academically 
dismissed from the University. 
 
College, Department, or Program-Specific Academic Standards 
 
General Academic Standards apply to all graduate programs, which include both degree and certification 
programs. Some colleges/school, departments, or programs have additional and/or different academic 
standards which govern a student’s progress toward program completion. Additional and/or different 
college/school, department, or program-specific academic standards are listed in this section. 
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College of Arts and Humanities 
 

Good Academic Standing for a student enrolled in a Non-Degree Initial Certification Program for 
teacher certification (Art, Foreign Languages, Music) is defined as a cumulative GPA of 2.7 or 
higher.  
 
The following programs do not accept letter grades of C as part of a program of study in the 
College of Arts and Humanities. A student will be dismissed from the program if he or she earns 
two C’s or one F. 

 M.A. in English 

 M.A. in History 

 Certificate in Museum Studies  

 Certificate in Public History 

College of Education 
 

Good Academic Standing for a student enrolled in a Non-Degree Initial Certification Program for 
teacher certification is defined as a cumulative GPA of 2.7 or higher.  

Any graduate level student earning a grade of F, regardless of his/her academic standing, will be 
referred to his/her program and, at the discretion of the program, may be suspended from the 
program.  

 
A student will be dismissed from the following two programs if he or she earns two C’s or one F. 

 Ed.D. in School Improvement 

 Ed.D. in Professional Counseling and Supervision 

College of Science and Mathematics 
 

The following information applies to the M.S. in Applied Computer Science program. 

1. Students earning a second grade of C or one F will be reviewed for dismissal. 
2. Only one C in all courses can be applied toward the degree. 
3. Students must complete: 

a. CS 6910 (Project I) by earning a grade of "S"  
b. CS 6920 (Project II) by earning a grade of "S" and participate in an exit interview 

with computer science graduate faculty 
 
College of Social Sciences 
 

A student will be dismissed from the following programs if he or she earns two C’s or one F. 

 M.A. in Criminology 

 M.A. in Psychology 

 M.A. in Sociology 

 Ph.D. in Psychology: Consciousness and Society  
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Richards College of Business 
 

No requirements beyond the General Academic Standards are applicable to RCOB graduate 
programs. 

School of Nursing 
 

A minimum grade of B is required in all courses in the Master of Science in Nursing (MSN) 
program. Students who earn a grade of C, WF, or U in any two courses, or who earn an F in any 
one course, will be dismissed from the program. Students who earn a C, WF, or U may repeat 
that course one time only. 
 

REINSTATEMENT PROCEDURES 
 
If a student is suspended from a graduate program for academic reasons, he or she may apply for 
reinstatement after an absence of one term. Reinstatement is not guaranteed. Because each college or 
school follows slightly different reinstatement procedures, the student should follow the procedures for 
the college or school which houses his or her graduate program.  
 
College of Arts and Humanities 

1. The student should submit a letter to the Dean of the College of Arts and Humanities indicating 
the justification for reinstatement.  

2. The Dean will solicit the advice and recommendation of the appropriate academic unit and will 
review the materials submitted.  

3. Upon positive recommendation from the Dean of the College of Arts and Humanities, the 
student will be reinstated and allowed to continue his or her coursework, with any provisions 
established in conjunction with the department.  

 
College of Education 

1. The student should submit a letter to the Director of Graduate Programs indicating justification 
for reinstatement.  

2. The Director of Graduate Programs then consults with the Department Chair or Appeals 
Committee. 

3. With a positive recommendation from the Director of Graduate Programs, the student will be 
reinstated and allowed to continue coursework, with provisions established by the department.  
 

College of Science and Mathematics 
 

M.S. in Applied Computer Science 

1. The student should submit a letter to the Chair of the Department of Computer Science 
indicating justification for reinstatement.  

2. The Department Chair, in consultation with the graduate faculty of the department, will make 
the final decision in regard to the reinstatement.  

3. In the event the student is reinstated, the student will be allowed to continue his or her 
coursework, subject to the prevailing course schedule and all provisions established by the 
Department Chair. 
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M.S. in Biology 
M.S. in Mathematics 

1. The student should submit a letter to the Director of Graduate Studies indicating justification for 
reinstatement.  

2. The Director of Graduate Studies will solicit the advice and recommendation of the appropriate 
academic unit and will review the materials submitted.  

3. Upon positive recommendation from the Director of Graduate Studies, the student will be 
reinstated and allowed to continue his or her coursework, with any provisions established in 
conjunction with the department. 

College of Social Sciences 

1. The student should submit a letter to the Director of Graduate Studies indicating justification for 
reinstatement.  

2. The Director of Graduate Studies will solicit the advice and recommendation of the appropriate 
academic unit and will review the materials submitted.  

3. Upon positive recommendation from the Director of Graduate Studies, the student will be 
reinstated and allowed to continue his or her coursework, with any provisions established in 
conjunction with the department. 

Richards College of Business 

1. The student should submit a letter to the Associate Dean of Graduate Studies indicating 
justification for reinstatement.  

2. The Associate Dean of Graduate Studies may solicit the advice and recommendation of other 
appropriate academic unit(s) and will review the materials submitted.  

3. Upon a positive recommendation from the Associate Dean of Graduate Studies the student will 
be reinstated and allowed to continue his or her coursework with potential additional 
provisions. 

School of Nursing 

1. The student should submit a letter to the SON Associate Dean of Graduate Studies indicating 
justification for reinstatement.  

2. The SON Associate Dean of Graduate Studies and the graduate faculty will review the submitted 
materials.  

3. Upon positive recommendation from the Associate Dean and Graduate Faculty Committee, the 
student will be reinstated and allowed to continue his or her coursework, with any established 
SON provisions. 
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208 Academic Appeals 

208.01 Confidentiality  

Due to the sensitive nature of any appeals hearing, confidentiality will be respected in a manner 
consistent with relevant state law and University System of Georgia policy.  

208.02 Categories of Academic-Based Appeals 

There are three categories of academic-based appeals.  All three are initiated by the student. 

 Admission to the University (Section 208.03)  

 Grade Appeals (Section 208.04), of which there are two kinds:  Academic Dishonesty Grade 
Appeals and Grade Determination Appeals 

 Academic Suspension or Academic Dismissal from the University (Section 208.05).  Academic 
suspension (term or one year) or academic dismissal may only be reviewed through a grade 
appeal (208.04) or hardship withdrawal (205.01). 

Sections 208.03 and 208.04 identify the two university subcommittees of the Academic Policies 
Committee of the Faculty Senate established to hear admission appeals and grade appeals and include 
the general processes and procedures that should be followed. Given the variability and uniqueness of 
individual circumstances, the chairperson of a respective subcommittee may, in consultation with 
respective parties, suggest alternative actions/processes as issues present themselves.  

 Subcommittee for Admission Appeals 

 Subcommittee for Grade Appeals  

208.03 Appeals of Admission to the University 

A. Undergraduate Student Applicants. Undergraduate applicants to the university who have been 
denied admission may appeal that decision by submitting an appeal to the Admission Appeals 
Subcommittee. Applicants are advised to communicate with the Office of Admissions for 
instructions. 

B. Graduate Student Applicants. Graduate applicants who are denied admission to a graduate 
program may appeal that decision by submitting an appeal to the relevant College or School. As 
appeal procedures vary by program, the applicant is advised to communicate with the College or 
School for instructions. 

C. The Subcommittee for Admission Appeals. The Admission Appeals Subcommittee hears appeals 
made by undergraduate applicants. 

1. Comments. After a student has petitioned the appropriate administrative officials in the 
Office of Admissions, he or she has the right to appeal (in writing with supporting 
evidence) an adverse decision by such officials in cases of (1) admission or (2) other 
similar matters.  
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2. Responsibilities of the Admission Appeals Subcommittee. The chairperson of the 
subcommittee will be responsible, in conjunction with the Office of Admissions, for 
distributing appropriate materials to committee members, for announcing in advance 
the time and place of each scheduled appeal(s) hearing, and for conveying 
recommendations of the subcommittee in writing to the Director of Admissions.  

3. Admission Appeals Subcommittee Membership. The chairperson of this subcommittee, 
in consultation with the chairperson of the Academic Policies Committee, will be 
responsible for appointing members no later than May of each year.  

a. Members. The subcommittee will be comprised of at least three faculty 
members (one of which should be a member of the Academic Policies 
Committee), one University official, and one student.  

b. Length of Service. Faculty members will serve a term of two years. The 
University official and student representative will serve one-year terms. 
Committee members should not be reappointed for consecutive terms.  

i. One-Year Term. A one-year term begins with the summer semester and 
runs through spring semester of the following year.  

ii. Two-Year Term. A two-year term begins with the summer semester and 
runs through spring semester of the second year.  

c. Quorum. Any three members of the subcommittee, at least two of which shall 
be Faculty, shall constitute a quorum. 

D.   Ultimately, final authority for all student appeals rests with the president of the institution. (See 
Section 4.7.1 Student Appeals, BOR Manual).       

 
208.04 Grade Appeals 

A. Comments.  
1. The Subcommittee for Grade Appeals. The Grade Appeals Subcommittee hears both 

Academic Dishonesty Grade Appeals and Grade Determination Appeals. The grade 
appeal procedure is explained in Section 208.04(F). Fairness and procedural safeguards 
are listed in Section 208.04(G). 

2. Student’s Right to Appeal. Students have the right to appeal a grade by initiating an 
Academic Dishonesty Grade Appeal or Grade Determination Appeal with the chair of 
the department that offers the course.  

3. Timetable for Grade Appeals. Grade appeals shall be initiated by the student no later 
than the end of the semester following the assignment of the grade and concluded no 
later than one year (12 calendar months) after the assignment of the grade.  

 
B. Definitions. There are two kinds of grade appeals. 

1. Academic Dishonesty Grade Appeal. If the faculty member assigned the grade due to 
an allegation of cheating, plagiarism, or some other act of academic dishonesty and the 
student wishes to pursue the appeal, his or her case should be considered an Academic 
Dishonesty Grade Appeal. 

2. Grade Determination Appeal. If the reasons underlying the appeal are based on policy 
disagreements or alleged charges of arbitrary or unfair treatment by the involved 
faculty member, the appeal should be considered a Grade Determination Appeal. 
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C. Responsibilities of the Grade Appeals Subcommittee. The Grade Appeals Subcommittee hears 
both Academic Dishonesty Grade Appeals and Grade Determination Appeals. The chairperson 
of the subcommittee will be responsible, in conjunction with the Office of the Provost and Vice 
President for Academic Affairs, for distributing appropriate materials to subcommittee 
members, for announcing in advance the time and place of each scheduled appeal(s) hearing, 
and for conveying recommendations of the subcommittee in writing to the Provost (or 
Provost’s designee). 

1. Academic Dishonesty Grade Appeals.  In cases where there are allegations of 
academic improprieties, it is assumed that these cases will be related to the classroom. 
It would be expected that a professor who has noted improprieties would have taken 
some form of corrective action (see Section 207).  

a. The purpose of the Grade Appeals Subcommittee in hearing this type of 
student complaint is (1) to determine if academic improprieties did take place 
and (2) to review the appropriateness of the faculty member’s corrective 
action as it relates to final grade assignment.  

b. Fairness and procedural safeguards for Academic Dishonesty Grade Appeals, 
Section 208.04(G)(1)(c), state that the burden of demonstrating a 
preponderance of evidence shall rest upon the officials or faculty member who 
originated an action against a student or assigned for cause a particular grade. 

2. Grade Determination Appeals. Educational institutions have the responsibility for 
evaluating students by standards and using a grading system that is publicized and 
known to faculty and students. The responsibility for determining the grade of each 
student rests on the faculty member who has responsibility for teaching the course in 
which the student is enrolled. If a student feels unfairly treated by a faculty member in 
terms of the assignment of the final course grade, the student can initiate a Grade 
Determination Appeal. 

a. The purpose of the Grade Appeals Subcommittee hearing this type of student 
complaint is to review the totality of the student’s performance in relationship 
to his or her final grade. 

b. Fairness and procedural safeguards for Grade Determination Appeals, Section 
208.04(G)(2)(c), state that the burden of demonstrating a preponderance of 
evidence of arbitrary or unfair grading rests on the student. The student should 
realize such a charge is a serious one and refrain from taking capricious action. 

 
D. Membership of the Grade Appeals Subcommittee. Faculty membership of the Grade Appeals 

Subcommittee will be determined no later than May of each year by the Chair of the Academic 
Policies Committee, and shall consist of one representative from each college, one from the 
Library, and one from the School of Nursing. In addition, the Chair of the Academic Policies 
Committee will appoint one additional University official and a student representative to serve.  

1. Length of Service. The length of service on this subcommittee shall be for one full year 
(12 calendar months) starting with summer semester.   

2. Quorum. Any five members of the subcommittee, at least three of whom are faculty, 
shall constitute a quorum.   

3. Role of the Chief Judicial Officer. For Academic Dishonesty Grade Appeals, the Chief 
Judicial Officer of the University will be invited to sit on the committee to ensure that 
all due process requirements are met. 
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E. Faculty Availability for Grade Appeal Decisions. If a faculty member is unavailable when a grade 
appeal is underway, a faculty-ranked administrator may assume the faculty member’s place in 
the decision-making process in the following circumstances. 

1. Permanently Unavailable. If a faculty member is permanently unavailable for a grade 
appeals hearing because he or she is no longer employed by the University, the 
Department Chair is responsible for the grade and will attend the hearing. In such a 
case, the Department Chair is acting in the stead of the faculty member who assigned 
the grade.  

2. Temporarily Unavailable.  
a. Decision Outcome is Not Time Sensitive. If a faculty member is temporarily 

unavailable, for example, on temporary leave, out of the country, or ill, and the 
outcome of the hearing does not affect a student’s continued enrollment, 
financial aid, or graduation, the grade appeal hearing will be delayed until the 
faculty member returns.  

b. Decision Outcome is Time Sensitive. If a faculty member is temporarily 
unavailable and the outcome of the hearing does affect a student’s continued 
enrollment, financial aid, or graduation, the grade appeal hearing will not be 
delayed. Under such circumstances, the faculty member will be represented by 
his or her college/school/library Dean (or Dean’s Designee), rather than the 
Department Chair. The Chairperson of the Grade Appeals Subcommittee shall 
schedule an appropriately timed hearing with the Dean/Designee. Given these 
circumstances, and in the event of finding for the involved student, the 
Dean/Designee is authorized to make the appropriate grade change or other 
remedies congruent with the appeal finding. 

 
F. Procedures. The student initiates the grade appeal in writing, using the Student Grade Appeal 

Form available from the Provost’s website. 
 

1. Procedural Summary. Grade appeals begin at the level of the Department Chair. 
a. Department Chair. Upon receipt of the written grade appeal, the Chair (1) consults 

with the faculty member and the student, (2) determines whether the grade 
appeal should be considered as an Academic Dishonesty Grade Appeal or a Grade 
Determination Appeal, (3) examines the available evidence, and (4) grants the 
appeal and changes the grade, or denies the appeal. The Chair notifies the student 
of the decision in writing. If the Chair denies the appeal, the written notification to 
the student should explain the student’s right to appeal to the Dean (or Dean’s 
designee). If the appeal is denied, the student may accept the decision and end the 
appeal process, or request that the appeal and all associated documentation be 
forwarded to the Dean (or Dean’s designee). 

b. Dean (or Dean’s Designee). The Dean/designee reviews the appeal and grants or 
denies the appeal. The Dean/designee notifies the student of the decision in 
writing. If the Dean/designee denies the appeal, the written notification to the 
student should explain the student’s right to appeal to the Office of the Provost 
and Vice President for Academic Affairs. If the appeal is denied, the student may 
accept the decision and end the appeal process, or request that the appeal and all 
associated documentation be forwarded to the Provost (or Provost’s designee). 
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c. Provost (or Provost’s Designee). The Provost/designee submits the appeal to the 
chairperson of the Grade Appeals Subcommittee for a hearing.  

d. Grade Appeals Subcommittee. At the conclusion of the hearing of the Grade 
Appeals Subcommittee, the chairperson of the subcommittee will submit in writing 
conclusions and recommendations to the Provost/designee for information, 
review, and additional action. (For example, change of grade or further judicial 
sanctions). Ultimately, final authority for all student appeals rests with the 
president of the institution. (See Section 4.7.1 Student Appeals, BOR Manual).       

2. Timetable of Appeals 
a. Academic Dishonesty Grade Appeal. This appeal is defined in 208.04(B)(1). An 

Academic Dishonesty Grade Appeal may be made as soon as a grade penalty on the 
grounds of academic dishonesty has been levied against a student. The appeal must 
be concluded no later than one year (12 months) after the grade is assigned. 

b. Grade Determination Appeal. This appeal is defined in 208.04(B)(2). A Grade 
Determination Appeal shall be initiated after the final course grade is assigned, but 
no later than the end of the semester following the assignment of the grade, and 
concluded no later than one year (12 months) after the final course grade is 
assigned. 

3. Documentation Required for the Appeal. A student must submit the Student Grade 
Appeal Form available from the Provost’s website and any supporting paperwork to the 
Department Chair.  
 

G. Fairness and Procedural Safeguards  
 

1. Academic Dishonesty Grade Appeals. In order to guarantee fairness and proper 
procedural safeguards for all concerned, the subcommittee shall be guided by the 
following procedures:  

a. The subcommittee will hear a case only if the student has exhausted all 
administrative remedies through the appropriate department chair and his or her 
college/school/library dean  

b. The subcommittee chairperson will consult with both the faculty member and 
student concerning the hearing procedures, the time, date, and place of the hearing 
and will ensure relevant materials reach all parties in a timely fashion.  

c. The burden of demonstrating a preponderance of evidence shall rest upon the 
officials or faculty member who originated an action against a student or assigned 
for cause a particular grade.  

d. The student appearing before the subcommittee shall have the right to be assisted 
by an advisor of his or her choice.  

e. During the hearing the student shall have the opportunity to testify and to present 
evidence and witnesses on his or her behalf. He or she shall have opportunity to 
hear and question adverse witnesses. In no case shall the subcommittee consider 
statements against a student unless the student has been given an opportunity to 
rebut unfavorable inferences that might otherwise be drawn.  

f. All matters upon which a decision will be based must be introduced at the 
proceeding before the subcommittee. Any conclusions drawn by the subcommittee 
shall be based solely upon such evidence.  
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g. In the absence of a transcript, an audio recording of the hearing shall be made.  
h. Appellants who fail to appear after proper notice will have their cases heard in 

absentia. The chairperson of the subcommittee will submit in writing conclusions 
and recommendations to the Provost and Vice President for Academic Affairs (or 
Provost’s designee). 

2. Grade Determination Appeals. In order to guarantee procedural fairness to both the 
student and the faculty member involved, the following procedures shall guide such 
hearings:  

 
a. The subcommittee will hear the case only if the student has exhausted all 

administrative remedies through the appropriate department chair and his or her 
college/school/library dean.  

b. The subcommittee chairperson will consult with both the faculty member and 
student concerning the hearing procedures, the time, date, and place of the hearing 
and will ensure relevant materials reach all parties in a timely fashion. 

c. The burden of demonstrating a preponderance of evidence of arbitrary or unfair 
grading rests on the student. The student should realize such a charge is a serious 
one and refrain from taking capricious action. 

d. Both the student and faculty member shall be given an opportunity to present his or 
her case and to refute the case presented by the other.  

e. All matters upon which a recommendation will be based must be introduced during 
the hearing before the subcommittee. Recommendations shall be based solely upon 
such evidence.  

f. Appellants who fail to appear after proper notice will have their cases heard in 
absentia.  

g. The chairperson of the subcommittee will submit in writing conclusions and 
recommendations to the Provost and Vice President for Academic Affairs (or 
Provost’s designee). 

208.05 Appeals of Academic Suspension or Academic Dismissal from the University 

Academic suspension (term or one year) or academic dismissal may only be reviewed through a grade 
appeal (208.04) or hardship withdrawal (205.01). The suspension or dismissal will not be overturned 
until the grade appeal or hardship withdrawal has been processed.     
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