
Memorandum 

To:   General Faculty  

Date:   April 19, 2017 

Regarding:  Faculty Senate agenda for April 21, 2017 in TLC 1-203 at 3 p.m. 

The agenda for the April 21, 2017 Faculty Senate meeting is as follows: 

1.  Call to order 

2.  Roll call  

3.  Minutes  

A) Approval of Minutes from March 17, 2017 (Addendum I) 

4. Committee Reports 

Committee I:  Undergraduate Programs Committee (Cale Self, Chair) 

Action Items (Addendum II): 

A) College of Arts and Humanities 

1) History 

a) Asian Studies Minor 

      Request:  Add 

B) College of Education 

1) Sport Management, Wellness, and Physical Education Department  

a) Minor in Health and Community Wellness 

Request: Add 

2) Literacy and Special Education Department 

a) SPED 3700: Introduction to Special Education and Severe Disabilities 

Request: Add 

b) SPED 3704: Assessment of Students with Severe Disabilities 

Request: Add 

c) SPED 3750: Diverse Experiences Practicum 

Request: Add 

d) SPED 3760:  Curriculum and Methods I: Students with Severe Disabilities 

Request: Add 

e) SPED 4722: Collaboration: Services for Students with Severe Disabilities 

Request: Add 
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f) SPED 4760: Curriculum and Methods II: Students with Severe Disabilities

Request: Add

C) College of Science and Mathematics

1) Geosciences Department

a) Bachelor of Science with a Major in Geography

Request: Modify

b) GEOG 4600:  Applied Climatology

Request: Add

D) College of Social Sciences

1) Political Science Department

a) Bachelor of Arts with a Major in Political Science

Request: Modify

b) Bachelor of Science with a Major in Political Science

Request: Modify

E) Honors College and Interdisciplinary Studies

1) Center for Interdisciplinary Studies Department

a) XIDS 4000: Interdisciplinary Capstone

Request: Add

Information Items: 

A) College of Arts and Humanities

1) English Department

a) ENGL 4000: Studies in British Literature I

Request: Modify

b) ENGL 4002: Studies in British Literature II

Request: Modify

c) ENGL 4003: Studies in American Literature I

Request: Modify

d) ENGL 4005: Studies in American Literature II

Request: Modify

2) Theater Department

a) Bachelor of Arts with a Major in Theater
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Request: Modify 

B) Honors College and Interdisciplinary Studies 

1) Center for Interdisciplinary Studies Department 

a) XIDS 2002: What Do You Really Know About the Science of 

Sustainability? 

Request: Add 

Committee II:  Graduate Programs Committee (Chair, Matt Varga) 

Action Items (Addendum III): 

A) College of Education 

1) Early Childhood through Secondary Education 

a) SEED 8200: Culminating Project for the SEED Ed. S.  

Request: Add 

b) SEED 8202: Culminating Experience for the SEED Ed. S. Project 

Request: Add 

c) Specialist in Education with a Major in Secondary Education 

Request: Modify 

2) Literacy and Special Education 

a) SPED 6701: Characteristics and Needs of Students with Severe 

Disabilities 

Request: Add  

b) SPED 7720: Assessment of Students with Severe Disabilities 

Request: Add 

c) SPED 7732: Collaboration and Inclusion in Programs for Students with 

Severe Disabilities 

Request: Add 

d) SPED 6776: Curriculum & Instructional Strategies for Students with 

Severe Disabilities 

Request: Add 

e) SPED 6777: Curriculum & Instructional Strategies for Students with 

Severe Disabilities 

Request: Add 
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f) SPED 6751: Behavioral Strategies for Students with Severe Disabilities 

Request: Add 

g) Autism Endorsement 

Request: Add  

h) Master of Arts (MAT in Special Education), Special Education General 

Curriculum Track 

Request: Add  

i) Master of Arts (MAT in Special Education), Special Education Adapted 

Curriculum Track 

Request: Add  

j) Master of Education with a Major in Reading Instruction 

Request: Modify 

3) Communication Sciences and Professional Counseling 

a) Doctor of Education in Professional Counseling and Supervision 

Request: Modify 

4) Leadership, Research, and School Improvement 

a) Doctor of Education with a Major in School Improvement, Concentration 

in Early Childhood Education 

Request: Add 

Information Items: 

A) College of Education 

1) Literacy and Special Education 

a) Specialist in Education with a Major in Special Education (Ed. S.) 

Request: Modify 

Committee V:  Faculty Development Committee (David Boldt, Chair) 

Information Item:   

A) Dr. Megumi Fujita will serve as chair of the Faculty Development committee 

during AY 2017-18 

Committee VII:  Student Affairs Committee 

Information Item: 
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A) Dr. Markesha Henderson will serve as chair of the Student Affairs committee 

during AY 2017-18 

Committee VIII:  Technology Committee (Craig Schroer, Chair) 

Information Item: 

A) Dr. Craig Schroer will serve as chair of the Facilities and Technology committee 

during AY 2017-18 

Committee IX:  Facilities and Services (Molly McCullers, Chair) 

Action Item (Addendum IV):  

A) AY 2017-18 Parking Code 

Committee XI:  Intercollegiate Athletics Committee (Michelle Frazier Trotman 

Scott, Chair) 

Information Item: 

A) Dr. Ashley Smallwood will serve as chair of the Intercollegiate Athletics and 

University Advancement committee during AY 2017-18 

Committee XII: Budget (Bradford Yates, Chair) 

Information Item: 

A) Dr. Leanne DeFoor will serve as chair of the Budget committee during AY 2017-

18 

Committee XIII: Rules Committee (Susan Welch, Chair) 

Action Items (Addenda V-VIII, below): 

A) UWG Faculty Handbook, Modification of Section 209 

1) UWG Faculty Handbook 

a) Section 209, Office Hours (Addendum V) 

Request: Modify 

B) UWG Procedure 2.7.9, Office Hours  

1) UWG Academic Affair Policies 

a) UWG Procedure 2.7.9, Office Hours (Addendum VI) 

Request: Approve  

C) UWG Faculty Handbook, Modification of Section 206 

1) UWG Faculty Handbook 

a) Section 206, Final Examinations (Addendum VII) 
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Request: Modify 

D) UWG Procedure 2.7.11, Final Examinations 

1) UWG Academic Affair Policies  

a) UWG Procedure 2.7.11, Final Examinations (Addendum VIII) 

Request: Approve 

Information Item: 

A) Dr. Susan Welch will serve as chair of the Rules committee during AY 2017-18 

5. Old Business 

6. New Business 

7. Announcements 

A) Myrna Gantner. Elimination of pre-majors per Title IV requirements and 

implementation steps for meeting federal regulations 

B) Dale Driver and Annemarie Eades. IT governance process, Steering Board, and 

Business Integrations Team 

C) Call for Senate liaison to the Wellness Committee 

D) Introduction of new Senators for AY 21017-18 

8. Adjournment 
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Faculty Senate Meeting 

Draft Minutes 

March 17, 2017 

1.  Call to order 

Chair Farmer called the meeting to order at 3:01 p.m. 

2.  Roll call  

Present: 

Blair, Boldt (Smith substituting), Butler, Connell, DeFoor, Farran, Fujita (Basu-Dutt 

substituting), Gerhardt, Henderson, Hipchen, Johnson (Chumney substituting), Lee (Pazzani 

substituting), Lopez, Mahmoud, McCord, Miller, Mindrila, Ogletree (Head substituting), 

Remshagen, Roberts, Rutledge (Besnosov substituting), Schoon, Seay, Self,  

Stanfield, Sterling, Stuart, Trotman-Scott, Varga, Velez-Castrillon, Webb,  

Welch, Williams (Van Valen substituting), Willox, Yates, Zamostny, and Zot 

Absent: 

Bohannon, Elman, Hoang, Mbaye, McCullers, McGuire, McKendry-Smith, Neely, Pencoe, 

Robinson, Schroer, Smallwood, and Tefend 

3.  Minutes  

A) Approval of Minutes from February 24, 2017  

Minutes approved by unanimous vote. 

4. Committee Reports 

Committee I:  Undergraduate Programs Committee (Cale Self, Chair) 

Action Items: 

A) College of Science and Mathematics 

1) Chemistry Department 

a) Bachelor of Science with a Major in Chemistry (ACS Track—Applied Chemistry, 

Option A) 

Request: Modify 

Item approved by unanimous vote. 

2) Mathematics Department  

a) MATH 1112:  Trigonometry 
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Request: Add 

Item approved by unanimous vote. 

Information Item: 

A) Dr. Nick Sterling will serve as chair of the Undergraduate Programs Committee during 

AY 2017-18. 

Committee III: Graduate Programs Committee (Matt Varga, Chair) 

Action Items: 

A) College of Education 

1) Department of Communication Sciences and Professional Counseling 

a) SLPA 6711 Assessment & Treatment of Communication & Swallowing 

Disorders in a Global Society 

Request: Add  

Item approved by unanimous vote. 

b) SLPA 6713 Neuroanatomy and Neurophysiology of Speech, Language, Hearing, 

and Swallowing 

Request: Add  

Item approved by unanimous vote. 

c) Master of Education with a Major in Speech-Language Pathology 

Request: Modify 

Item approved by unanimous vote. 

 

d) CEPD 9210 History of Higher Education 

Request: Add 

Item approved by unanimous vote. 

e) CEPD 9211 Organizational Theory 

Request: Add 

Item approved by unanimous vote. 

f) CEPD 9212 Advanced Seminar in Leadership 

Request: Add 

Item approved by unanimous vote. 

g) CEPD 9213 Critical Issues in Higher Education 

Request: Add 

Item approved by unanimous vote. 
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h) CEPD 9214 Analysis of Higher Education Literature 

Request: Add 

Item approved by unanimous vote. 

i) CEPD 9215 Advanced Legal Issues and Policy Analysis 

Request: Add 

Item approved by unanimous vote. 

j) CEPD 9216 Values and Ethics in Higher Education Leadership 

Request: Add 

Item approved by unanimous vote. 

k) CEPD 9217 Diversity Issues in Higher Education 

Request: Add 

Item approved by unanimous vote. 

l) CEPD 9218 Higher Education Finance and Advancement 

Request: Add 

Item approved by unanimous vote. 

m) CEPD 9219 Governance in Higher Education 

Request: Add 

Item approved by unanimous vote. 

n) CEPD 9220 Enrollment Management 

Request: Add 

Item approved by unanimous vote. 

o) CEPD 9221 Qualitative Research in a Higher Education Environment 

Request: Add 

Item approved by unanimous vote. 

p) CEPD 9222 Quantitative Research in a Higher Education Environment 

Request: Add 

Item approved by unanimous vote. 

q) CEPD 9223 Applied Research Practices 

Request: Add 

Item approved by unanimous vote. 

r) CEPD 9224 Institutional Assessment and Program Effectiveness 

Request: Add 

Item approved by unanimous vote. 

s) CEPD 9225 Directed Doctoral Research 

Request: Add 
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Item approved by unanimous vote. 

Information Items: 

A) College of Social Sciences 

1) Criminology Department 

a) Master of Arts with a Major in Criminology—academic grade policy for graduate 

catalogue 

Request: Modify 

B) Dr. Susan Hall-Webb will serve as chair of the Graduate Programs Committee chair 

during AY 2017-18. 

Committee XIII: Rules Committee (Susan Welch, Chair) 

Action Items (Figures One-Four): 

A)  UWG Policy 2.2, Promotion 

1) UWG Academic Affair Policies 

a) UWG Policy 2.2, Promotion (Figure One) 

Request: Approve 

Item approved by unanimous vote. 

B) UWG Policy 2.3, Tenure 

1) UWG Academic Affair Policies 

a) UWG Policy 2.3, Tenure (Figure Two) 

Request: Approve 

Item approved by unanimous vote. 

C)  UWG Policy 2.4, Recurring Evaluations 

1) UWG Academic Affair Policies 

a) UWG Policy 2.4, Recurring Evaluations (Figure Three) 

Request: Approve 

Item approved by unanimous vote. 

D) Revised Senate committees (Figure Four) 

Request: Approve  

Item approved by unanimous vote. 

5.  Old Business 
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A) Hannes Gerhardt, revised draft of the “UWG Faculty Senate’s Declaration of Support for 

International Faculty and Students and the Value of a Global Education” (See Figure 

Five) 

A friendly amendment was proposed and accepted in number two of the document. Instead of 

reading “we therefore oppose any barriers that will impede access to global opportunities. . .” 

the document will now read “we therefore oppose any unwarranted barriers that will impede 

access to global opportunities. . .”  Such an emendation now implicitly indiactes that some 

barriers—customs or passport requirements, for instance—are unavoidable.   

 

Dr. DeFoor requested a Roll Call vote, the details of which follow: 

 

Blair, aye 

Bohannon, absent 

Boldt, Joey Smith substituting and voting as proxy, aye 

Butler, aye 

Connell, aye 

DeFoor, nay 

Elman, absent 

Farran, aye 

Fujita, Basu-Dutt substituting and voting as proxy, aye 

Gerhardt, aye 

Henderson, aye 

Hipchen, aye 

Hoang, absent 

Johnson, Chumney substituting and voting as proxy, aye 

Lee, Pazzani substituting and voting as proxy, aye 

Lopez, aye 

Mahmoud, aye 

Mbaye, absent 

McCord, aye 

McCullers, absent 

McGuire, absent 

McKendry-Smith, absent 

Miller, aye 

Mindrila, aye 

Neely, absent 

Ogletree, Head substituting and voting as proxy, aye 

Pencoe, absent 

Remshagen, aye 

Roberts, aye 

Robinson, absent 

Rutledge, Besnosov substituting and voting as proxy, aye 

Schoon, abstain 

Schroer, absent 

Seay, nay 
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Self, aye 

Smallwood, absent 

Stanfield, aye 

Sterling, aye 

Stuart, aye 

Tefend, absent 

Trotman-Scott, aye 

Varga, aye 

Velez-Castrillon, aye 

Webb, aye 

Welch, aye 

Williams, Van Valen substituting and voting as proxy, aye 

Willox, aye 

Yates, aye 

Zamostny, aye 

Zot, aye 

 

Results: 

35 aye 

2 nay 

1 abstention 

 

The document entitled “UWG Faculty Senate’s Declaration of Support for International 

Faculty and Students and the Value of a Global Education” passes.   

 

6. New Business 

A) Nominations for Chair-Elect and Parliamentarian 

Dr. Judy Butler was nominated for the position of Chair-Elect by Dr. Cale Self. 

Dr. David Boldt was nominated for the position of Parliamentarian by Dr. Sal Lopez 

B) President’s Council for Campus Inclusion (PCCI)  

Matt Varga made a motion to request that the PCCI draft a more inclusive statement of support. 

Lara Willox, the Senate's PCCI liaison, agreed to take this request to that group. 

7. Announcements 

A) Lara Willox, Campus Inclusion Committee campus climate survey 

The committee will conduct this survey again in coming weeks.   
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8. Adjournment 

Dr. Farmer adjourned the meeting at 3:20 p.m. 

 

Respectfully Submitted, 

Dr. Angela Insenga 

Associate Professor  

Executive Secretary of the Faculty Senate and General Faculty 
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Figure One 

UWG POLICY NUMBER:  2.2 
UWG POLICY NAME: Promotion 
 
POLICY: 
The University of West Georgia (UWG) will comply with the Board of Regents of the University 
System of Georgia (BOR) policies and University procedures when promoting qualified faculty 
members to advanced professional positions. 
 
 CONTEXT: 
This policy applies to: 

● All UWG faculty 

The purpose of this policy is to ensure that promotions are made objectively, equitably, 

impartially, and in accordance with associated procedural guidelines. 

The Chief Academic Officer is authorized to establish procedures for compliance with this Policy.  

 

SIGNATURE OF THE PRESIDENT: 

_____________________________________                  ________________________________ 
University President          Date 
 
Reviewed by University General Counsel: ___________ 
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ADMINISTRATION & ADDITIONAL RESOURCES 
Short Title: Promotion 
Previous Versions: N/A 
Oversight: Chief Academic Officer  
Additional Resources:   
Board of Regents Policies  

● Board of Regents Policy Manual  

▪ 8.3.5 Evaluation of Personnel 

▪ 8.3.6 Criteria for Promotion  

● Academic & Student Affairs Handbook 

▪ 4.7 Evaluation of Faculty 

● Human Resources Administrative Practice Manual: Classification, Compensation, and 

Payroll 

Associated Procedures: 
● Time Limits  

● Criteria for Promotion  

● Evaluation Process  

● Appeal of Negative Evaluation  
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Figure Two 

UWG POLICY NUMBER:  2.3 

UWG POLICY NAME: Tenure 

 

POLICY: 

The University of West Georgia (UWG) will comply with the Board of Regents of the 

University System of Georgia (BOR) policies and university procedures when awarding tenure. 

 

 CONTEXT: 

This policy applies to: 

● All UWG faculty, units and employees implementing the associated procedures. 

The purpose of this policy is to ensure that tenure is granted based on a faculty member's 

achievements in teaching and student learning, scholarship and creative activity, and professional 

service. 

The Chief Academic Officer is authorized to establish procedures for compliance with this 

Policy.  

SIGNATURE OF THE PRESIDENT: 

_____________________________________                  ________________________________ 

University President          Date 

 

Reviewed by University General Counsel: ___________ 
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ADMINISTRATION & ADDITIONAL RESOURCES 

Short Title: Tenure 

Previous Versions: N/A 

Oversight: Chief of Human Resources  

Additional Resources:   

Board of Regents Policies  

● Board of Regents Policy Manual  

▪ 8.3.4 Notice of Employment and Resignation 

▪ 8.3.5 Evaluation of Personnel 

▪ 8.3.7 Tenure and Criteria for Tenure 

▪ 8.3.9 Discipline and Removal of Faculty Members 

▪ 8.3.11 Faculty Contract Forms 

● Academic & Student Affairs Handbook 

▪ Section 4.0 Academic Personnel 

Associated Procedures: 

• Time Limits  

• Criteria for Tenure  
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Figure Three 

UWG POLICY NUMBER:  2.4 

UWG POLICY NAME: Recurring Faculty Evaluations 

 

POLICY: 

The University of West Georgia (UWG) will comply with the Board of Regents of the 

University System of Georgia (BOR) policies and university procedures for recurring faculty 

evaluations.  

 

CONTEXT: 

This policy applies to: 

● All UWG faculty, deans, and chairs 

The purpose of this policy is to establish and communicate the BOR and UWG expectations of 

faculty members, and to establish procedures for evaluation. 

The Chief Academic Officer is authorized to establish procedures for compliance with this 

Policy.  

SIGNATURE OF THE PRESIDENT: 

_____________________________________                  ________________________________ 

University President          Date 

 

Reviewed by University General Counsel: ___________ 
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ADMINISTRATION & ADDITIONAL RESOURCES 

Short Title: Evaluations 

Previous Versions: N/A 

Oversight: Chief Academic Officer 

Additional Resources:   

Board of Regents Policies  

● Board of Regents Policy Manual  

▪ 8.3.5 Evaluation of Personnel 

● Academic & Student Affairs Handbook 

▪ 4.7 Evaluation of Faculty 

● Human Resources Administrative Practice Manual: Performance Evaluation 

Associated Procedures: 

● Annual Evaluation 

● Pre-Tenure Review (“Third Year Review”) 

● Post-Tenure Review 

● Evaluation of Chairs 

● Evaluation of Deans 
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Figure Four: Final Draft of Senate Sub-Committee Descriptions 

Undergraduate Programs Committee 

Purpose: to receive and consider requests for modifications to the undergraduate curriculum as 

specified in the UWG Shared Governance Procedures for Modifications to Academic Programs 

and to advise the Provost and Vice President for Academic Affairs on said requests; to 

recommend policies and procedures concerning undergraduate degrees and academic programs 

(including majors, concentrations and minors) and individual undergraduate courses; to advise 

on incorporating diversity and inclusion into curricula as appropriate; as well as to review 

comprehensive program reviews. The Core, Honors, and Interdisciplinary Programs (CHIP) 

subcommittee of this committee, consisting of four senators and three representatives, will make 

recommendations about curricula in the stated areas. The members of this sub-committee will be 

chosen by the committee as a whole. 

Membership: ten senators; seven faculty, one elected from each of the five colleges (COSM, 

COSS, COAH, RCOB, COE), the School of Nursing, and the Library; four administrators:  the 

Registrar and a Provost appointee will sit on the main committee; the Dean of the Honors 

College and the Executive Director of Interdisciplinary Programs will sit on the CHIP 

subcommittee; one student, appointed by SGA. (Total: 22) 

Graduate Programs Committee 

Purpose: to receive and consider requests for modifications to the graduate curriculum as 

specified in the UWG Shared Governance Procedures for Modifications to Academic Programs 

and to advise the Provost and Vice President for Academic Affairs on said requests; to 

recommend policies and procedures concerning graduate programs, curriculum, admissions, 

transfers, admission to candidacy, eligibility for graduation, and appeals; to advise on 

incorporating diversity and inclusion into curricula as appropriate; as well as to review 

comprehensive program reviews; and to develop policies regarding graduate faculty.  

Membership: five senators; seven faculty, one elected from each of the five colleges (COSM, 

COSS, COAH, RCOB, COE), the School of Nursing, and the Library; two administrators: the 

Dean of the Graduate School and one appointed by the Provost; one student, appointed by 

the Dean of the Graduate School. (Total: 15) 

Academic Policies 

Purpose: to recommend policy and procedures concerning advising, undergraduate admissions, 

retention, progression and graduation, registration, University calendar, class scheduling, final 

examination scheduling, testing, advanced placement and other programs regarding dual enrolled 

students, commencement, and catalog-- including catalog content; to consider undergraduate 

student petitions for exceptions to academic policy, including graduation requirements, as 

authorized by the Provost and Vice President for Academic Affairs; and to advise with respect to 

Admissions, Enrollment Management, Learning Support, Testing, Registrar, Registration and 

Records.  It is recommended that members of this committee also serve as Senate representatives 

on non-Senate university committees designated for decision making regarding the above items. 
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The chair of the Academic Policies Committee will represent the Senate on the university 

calendar committee.   

Membership: four senators; seven faculty, one elected from each of the five colleges (COSM, 

COSS, COAH, RCOB, COE), the School of Nursing, and the Library; three administrators: the 

Registrar, one appointed by the Provost, and one appointed by the Senior Diversity Officer; one 

student, appointed by SGA. (Total: 15) 

Faculty Development Committee 

Purpose: to recommend policy concerning appointments, promotions, tenure, grievances, 

discipline and dismissals; to serve as the Faculty Hearing Committee in accordance with the 

Board of Regents established faculty grievance process; to determine the allocation of UWG 

funded grant support; to serve in an advisory capacity on faculty and institutional research, 

institutional diversity,  sponsored projects, and other faculty development issues as may be 

requested by administration; A member of this committee will serve as Senate representative on 

the Alternative Dispute Resolution Committee. It is also recommended that a member of this 

committee serve on the university’s advisory committee on honorary degrees.  

Membership:  five senators; seven faculty, one elected from each of the five colleges (COSM, 

COSS, COAH, RCOB, COE), the School of Nursing, the Library; three administrators: one 

appointed by the Provost and Vice President for Academic Affairs; one appointed by the Senior 

Diversity Officer; and the University Counsel.  (Total: 15)  

Institutional Planning Committee 

Purpose:  to recommend policy concerning University purposes and goals (and to evaluate their 

degree of suitability and attainment), academic planning and growth, including the integration of 

technology into the strategic mission of the University, and SACSCOC and specialized 

accreditations; to advise regarding the development of Quality Enhancement Plans (QEP) and 

campus development; and to monitor the implementation of the University's strategic plan.  It is 

recommended that members of this committee be invited to represent the Senate on related 

committees across campus, e.g., QEP. 

Membership:  four senators; seven faculty, one elected from each of the five colleges (COSM, 

COSS, COAH, RCOB, COE), the School of Nursing, and the Library; two administrators: the 

Associate Vice President for Institutional Effectiveness and Assessment and one appointed by 

the Provost and Vice President for Academic Affairs; one student, appointed by SGA. (Total: 14) 

Student Affairs Committee 

Purpose: to serve in an advisory capacity to the Vice President for Student Affairs and 

Enrollment Management and to recommend policy and procedures concerning financial aid, 

orientation, housing, health, career and counseling services, student security and safety, student 

discipline, student publications, student organizations and government, student development, 

internship programs, and other student matters referred to the committee.  It is recommended that 
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members of this committee be invited to serve on related committees across campus, e.g., 

SAFBA. 

Membership:  three senators; seven faculty, one elected from each the five colleges (COSM, 

COSS, COAH, RCOB, COE), the School of Nursing, and the Library; three administrators: one 

appointed by the Provost and Vice President for Academic Affairs, one by the Vice President for 

Student Affairs and Enrollment Management, and one by the Dean of the Graduate School; two 

students, one appointed by SGA and one appointed by the Dean of the Graduate School.  (Total: 

15)  

Facilities and Information Technology Committee 

Purpose:  to serve in an advisory capacity to the Vice President for Business and Finance and  

the Vice President for Information Technology and Chief Information Officer; to recommend 

policy and procedures concerning campus planning and development, auxiliary services, campus 

security and safety, campus facilities such as telephone services, mail services, technology 

planning and support, parking and traffic control, physical plant, and environmental and 

sustainability issues.  It is recommended that members of this committee be invited to serve on 

related committees across campus, e.g., technology committees, Vehicle Incident Review Panel. 

Membership:  three senators; seven faculty, one elected from the five colleges (COSM, COSS, 

COAH, RCOB, COE), the School of Nursing, and the Library: three administrators, one 

appointed by the Provost and Vice President for Academic Affairs; one by the Vice President of 

Business and Finance; and one by the Vice President of Information Technology and Chief 

Information Officer; one student, appointed by SGA. (Total: 14) 

Intercollegiate Athletics and University Advancement Committee  

Purpose:  to serve in an advisory capacity to the Vice President of Business and Finance and 

Vice President for University Advancement, to recommend policy and procedures concerning 

athletic admission standards, athletic budgets, program expansion or reduction, and membership 

in associations; and to oversee the enforcement of conference, association and accreditation rules 

and regulations; to recommend policy and procedures concerning university public relations, 

alumni relations, marketing, university events, and convocations; to consult on priorities for fund 

raising and capital campaigns. It is recommended that members of this committee be invited to 

serve on related committees across campus, e.g., athletic budget, graduation ceremony planning 

committee.  

Membership:  three senators; eight faculty, one elected from each of the five colleges (COSM, 

COSS, COAH, RCOB, COE), the School of Nursing and the Library; and the University’s 

NCAA Faculty Athletics Representative; three administrators: the Director of Athletics; one 

appointed by the Provost, and one by the Vice President for University Advancement; one 

student, appointed by SGA (Total: 14) 
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Budget Committee 

Purpose:  to serve in an advisory capacity to the Vice President for University Advancement and 

Vice President of Business and Finance; to review the budget of the University and make 

recommendations regarding prioritization, distribution, and implementation to the President and 

the Vice Presidents of the University; and to consult on discussions concerning salaries and 

benefits.   

Membership:  four senators; seven faculty, one elected from each of the five colleges (COSM, 

COSS, COAH, RCOB, COE), the School of Nursing, and the Library; five administrators: the 

Director of Budget Services and one each appointed by the Provost, the Vice President for 

Student Affairs and Enrollment Management, the Vice President for Business and Finance, the 

Vice President for University Advancement; one student, appointed by SGA.  (Total: 17) 

Rules Committee 

Purpose:  to review and make recommendations to the Faculty Senate regarding the structures, 

composition and organizational aspects of the Faculty Senate and its committees and the rules 

under which they operate; to resolve disputes between Senate committees, to recommend clear, 

transparent, efficient, and effective rules for faculty participation in shared university 

governance; to consider appeals for cases of alleged violations to the rules; to recommend and to 

coordinate revisions and updates to the UWG Faculty Handbook, Statutes, Bylaws, Policies, and 

Procedures, and any operating protocols the Senate establishes.   

 

Membership:  four senators; seven faculty, one elected from each of the five colleges (COSM, 

COSS, COAH, RCOB, COE), the School of Nursing, and the Library; two administrators:  the 

University General Counsel; and one appointed by the Provost. (Total: 13) 

 

Diversity and Internationalization Committee 

 

Purpose:  to advise the Senior Diversity Officer; to advise the Center for Diversity and 

Inclusion; to advise on issues of internationalization; to advise and consult regarding adherence 

to Title IX requirements; to advise on incorporating diversity and inclusion into curricula as 

appropriate. One member of the committee will represent Faculty Senate on the Education 

Abroad Advisory Council. It is also recommended that a member of this committee serve on 

other related committees across campus, e.g.  Presidential Committee on Campus Inclusion. 

 

Membership:  three senators; seven faculty, one elected from each of the five colleges (COSM, 

COSS, COAH, RCOB, COE), the School of Nursing, and the Library; three administrators:  the 

University General Counsel; one appointed by the Director of International Student Admissions 

and Programs;  and one appointed by the Senior Diversity Officer; one student, appointed by 

SGA (Total: 14) 

 

Teaching, Learning, & Assessment Committee 

Purpose: to advise the Provost and Vice President for Academic Affairs and the Vice President 

for Information Technology and Chief Information Officer; to consult with ITS regarding issues 

related to instruction and research on campuses and online; to advise and assist with QEP 
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implementation; to advise the Center for Teaching and Learning; and to advise the Executive 

Director of Extended Learning (eCore, continuing education, distance and distributed education, 

satellite campuses.) It is recommended that members of this committee be invited to serve on 

related committees across campus, e.g., technology fees committee, assessment committee. 

 

Membership:  three senators; seven faculty, one elected from each of the five colleges (COSM, 

COSS, COAH, RCOB, COE), the School of Nursing, and the Library; four  administrators:  one 

appointed by the Provost and Vice President for Academic Affairs, one appointed by the Vice 

President for Information Technology and Chief Information Officer, one appointed by the 

Executive Director of Extended Learning, and the Director of Assessment; one student, 

appointed by SGA. (Total: 15) 
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Figure Five 

UWG Faculty Senate’s Declaration of Support for International Faculty and Students 

and the Value of a Global Education 
 

We, the members of the University of West Georgia Faculty Senate, affirm our commitment to 

uphold our university’s global educational mission and values.  At a time when some members 

of the UWG community have expressed concern about the effects of unfolding travel and 

immigration policies on their work and lives, we declare our support for our international 

students, staff, and faculty, and we also assert our commitment to give all of our students a 

global education, with full access to international resources that are integral to their success. 

 

We realize that immigration policies are complex and that there is a wide spectrum of political 

opinion on these issues within the UWG community.  We encourage open expression of diverse 

political opinions on these subjects, and we favor informed, respectful debate.  

 

Without attempting to restrict the expression of any particular political perspective, we reaffirm 

our support for the following UWG values, especially as they shape the academic success of our 

students and faculty who are affected by the current political debate and actions on immigration 

and international travel: 

 

1)      The UWG value of inclusiveness.  We declare that it is essential to our university’s 

educational mission to have globally diverse faculty and students, and we oppose discrimination 

against any of our students and faculty. 

 

2)      The UWG value of achievement.  As our university’s mission statement declares, we are 

committed to the “academic and social success of our students, staff and faculty,” and we 

therefore oppose any unwarranted barriers that will impede access to global opportunities that 

are critical to the “academic and social success” of our faculty, staff, and students. 

 

3)      The UWG value of caring.  Because we are committed to “consistent concern and regard for 

our students, staff, and faculty as well as the larger communities where we live and whom we 

serve,” we declare our support for our international community members and for all faculty who 

are persisting in their efforts to give their students a global education in the midst of current 

challenges. 

 

Signed: 

Faculty Senate 
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Summary of Recommended Revisions to the 2017-2018 Parking Code 

Introduction.  The specific revisions can be found at the corresponding highlighted section of the draft 

2017-2018 Parking Code: 

 

Cover page. 

a.  2017-2018 

b. Revised April 2016 

 

Page 2 

UWG Procedure Number:  Designated UWG Procedure Number and Authority and authority of Chief 

Auxiliary Officer. 

 

A.1.d. Designated new location of lower side of the passenger side windshield for Faculty/Staff hangtag  

 

Page 3 

B. 3. Employee Registration 

Added information regarding part-time employment. 

 

B.1. Where to Register.  Listed Welcome Center as initial contact for visitors followed by Parking 

Services Offices. Removed duplication of responsibilities between Welcome Center and Parking Office 

from 2016-2017 Parking Code to significantly reduced length for this section. 

 

Page 4 

B.1.  Where to register 

B.1.e Retired Faculty/Staff, Trustees, Alumni Board. Provided information for these individuals. 

B1.d.  Contractor and Vendors.  Provided information for these individuals. 

 

B.3. Visitor Parking.  Added notification of Parking &Transportation prior to arriving to campus. 

 

C.  Registration Procedures for Persons with Accessibility Requirements.    

Added “By state law, the person to whom the permit was issued must be an occupant of the vehicle 

which displays the permit.”   

 

Page 5 

C.  Registration Procedures for Persons with Accessibility Requirements.   Inserted example 

signage for ADA Reserved Parking  

 

Replaced “H/C” with “ADA” decal for more respectful language.   

 

C.1. Registration for Temporary Accessibility Needs 

C.1.a. Revised paragraph requiring students with temporary disabilities to contact Accessibility Services 

with necessary documentation.   

C.1.b. Restricts temporary disability parking to Faculty/Staff, not ADA parking spaces. 

 

 

Page 6.  

B. Definitions.  Added definitions to enhance clarity especially definition of “Residential Freshmen”. 

 

Page 7 

B.8 Parking Appeals Committee-Noted that the composition of Parking Appeals Committee does not 

have representation from the University Police Department. 

B.9 “Residential Freshmen”-Defined student category  
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C.  Regulations.  Noted specific Georgia State Law regarding University Police’s authority to enforce 

Georgia Motor Vehicle Code at all times. 

C.1.f. Permissible Parking/Operation on Campus. Provided details for loading and unloading for 

Resident Halls.  

 

Page 8 

3.  Other Considerations  

b.  The University is not responsible for loss or damage. 

iii.   Added “and unlit areas” 

3. c.  Noted the requirement of notification of Parking Services prior to receiving parking citations 

 

Page 9 

E.1.D.Towing/Impoundment- Provided link to Georgia’s Motor Vehicle Code for reader’s 

information.   

 

E.1.E Color Coding/Permits/Signs/Meters and Designated Hours of Operation 

1.d.  Color Codes White-Notes Open Parking Lots restriction of Residential Freshmen from Monday at 

7:00 a.m. through Friday at 12:00 p.m. 

 

Page 10 

2.  Faculty/Staff (GREEN/WHITE) Notes restriction of Faculty/Staff parking for Residential 

Freshmen 

iv. “RF” (Residential Freshmen) Hangtags Allows Residential Freshmen parking in Open Parking 

Lots during prescribed times. 

 

Page 11 

5.  Graduate Assistants (Decal)-Provided additional assigned student permit zones for these students. 

 

VII SCHEDULE OF FINES AND PAYMENTS 

1.  Table of Fines, Payments, and Enforcement Action.  New Tabular format to enhance readability. 

 

Modified fine of “Restricted Parking” to Failure to Observe Restricted Parking and added “parking 

at RED and YELLOW curbs” as examples. 

 

Moved “Parking on a sidewalk, lawn area, driveway, athletic field to other fines amounting to 

$35/towing. 

 

Changed “Double Parking” payment from $10 to $35. 

Changed “Parking on or outside of white line or out of space” from $10 to $35 as a deterrent. 

Modified fine “Hangtag improperly displayed” to “Display. Hangtag improperly 

displayed/obstructed from view”  

 

Added location of citation payment for Faculty/Staff 

 

Page 12 

2.  Special Considerations for Students.  Reflected payment debit or credit card payment options. 

 

2.  Appeals Procedure. 

2.c.ii.  Provides option of handwritten appeals that can be submitted in person. 
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Page 13 

5.d.  Parking Appeals Committee.  Recommends the possibility for an appellant to receive a written 

decision response.   

 

H. Frequently asked Questions (FAQs).  Added this section as a quick reference. 
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Row Hall 

Questions? 
678-839-6629 
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UWG PROCEDURE NUMBER:  7.13.1, Parking Services Management 
Authority:  UWG POLICY 7.13 (Parking Operations) 

 
The Chief Auxiliary Officer, pursuant to the authority of UWG Policy 7.13, establishes the following 
procedures for Parking Services Management.  The University of West Georgia Parking (UWG) and 
Transportation Services Department is delegated authority and responsibility for the administration of 
parking regulations and procedures designed to provide a safe and efficient parking system. 
    
A. Registration Procedures for Faculty, Staff and Students 
General Information.  All faculty, staff and currently enrolled students who park on the UWG Carrollton 
campus and Newnan Center are required to register with Parking and Transportation Services. Failure to 
register a vehicle will result in a citation being issued   Students taking only online classes and who visit 
either the Carrollton campus or Newnan Center either must have their vehicle registered upon arrival on 
campus, display a current University of West Georgia hangtag or follow the procedures found in Visitor 
Registration below. 
 
1.  All Individuals.     

a. Where to Register - Main Campus.  Faculty, staff, and students may register their vehicle for 
either a decal or hangtag at https://parking.westga.edu, but all hangtags/decals must be picked up 
at the Parking Services Office located on the first floor of Row Hall during office hours.  
Hangtags/decals will not be mailed to registrants.  Motorized carts or motorized scooters below 
engine size of 50 cc. or similar vehicles may not be registered as a personal vehicle except where 
Accessibility Services has determined such vehicle is necessary for mobility.     

b. Where to Register - Newnan. In conjunction with Parking Services, the Newnan Center 
Office/Manager/front desk staff will issue student and visitor hangtags as required.  Upon request 
from the Senior Director/Chief Administrative Officer of Off-Campus Programs, Parking Services 
will establish a remote office at the Newnan Center to issue faculty/staff decals and student 
hangtags.   

c. Fees.  Mandatory student fees include one parking permit.   Annual employee fees are $15.00.  
The cost for replacing a hangtag/decal is $15.00 for students and employees.  Refunds are not 
available once a permit has been purchased.  The replacement cost for a lost or stolen gate access 
card is $10.00. 

d. Displaying Tag/Decal.  Parking hangtags must be suspended from the windshield mirror anytime 
the vehicle is parked on campus. The hangtag must face outward from the vehicle and be totally 
unobstructed. If no mirror is available, the hangtag must be placed face-up on the driver-side 
dashboard. The hangtag may be used on any vehicle brought onto campus. Decals must be placed 
on the lower side of the passenger side windshield, face outward from the vehicle.  A special decal 
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will be issued for motorcycles. 
e. Violations.  The person on record for a registered vehicle and hangtag or decal is responsible for 

all parking violations involving that vehicle.   
i. Unregistered vehicles are subject to a citation being issued; citations are issued to the 

hangtag/decal, not the vehicle. If no hangtag/decal is visible, the citation is issued to the 
vehicle.  Courtesy warning tickets will be issued the first five class days of each semester for 
vehicles that do not display a current hangtag/decal.  

ii. Failure to use gate cards and special permits in accordance with this Parking Code may result in 
citations, impoundment, and revocation of cards/permits.   

iii. Vehicles may also be cited for violations of State Law and restricted parking such as handicap, 
red curb, yellow curb, faculty/staff, meters, and reserved parking. 

2. Student Registration. 
The payment of the student’s mandatory transportation fee covers the costs for a vehicle parking 
permit. Students are limited to one hangtag per academic year.   Graduate assistants (GAs/GRAs), 
student assistants, and Federal Work Study Program (FWSP) students may not register as faculty/staff.  
Additionally, student assistants, except Residential Freshmen, may not park in designated faculty/staff 
areas until after 5:00 p.m., Monday through Friday.  Family members of faculty/staff who are enrolled 
in classes on the University of West Georgia campus must register their vehicles as students. 
For disability parking, please refer to the section below on Registration for Persons with Accessibility 
Requirements.  Please note that a temporary hangtag for students with Accessibility Needs allows 
parking in faculty/staff areas only, and not ADA parking spaces. 

3. Employee Registration. 
UWG Employees must register their vehicle immediately following the first contract date of the year or 
within one business day following the orientation for new faculty/staff.  Faculty/staff and contract 
employees cannot renew a decal for a new academic year until all outstanding fines and any unpaid 
annual registration fee(s) are paid.  .  Part-time employment- if under 30 days will get a temporary 
hangtag free of charge, over 30 days must purchase a Faculty/Staff decal. 

4. Gate Cards and Special Permits.   
 Full-time faculty/staff may be issued a gate access card/remote upon request, which should not be 

used by anyone other than the issued employee. The card/remote remains the property of UWG and 
must be returned to Parking Services at the end of employment.  Vice Presidents and College Deans 
can request from Parking and Transportation Services a “Special Parking Permit for Meters and Service 
Spaces” for selected individuals.  This permit entitles the bearer to park in service and metered spaces 
while attending UWG meetings or office visits only, not for parking to access his/her building.  This 
permit may only be displayed on a registered vehicle bearing a current Faculty/Staff decal.  All other 
use is prohibited.   

 
B. Registration and Parking Procedures for Visitors  
1. Where to Register.   

a. Welcome Center.  Visitors should contact the Welcome Center, Monday through Friday 8:00 a.m.-
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5:00 p.m., before or upon arrival to campus to register for a Visitor's Parking hangtag. The 
Welcome Center is located in the Bonner House on Front Campus Drive. After business hours, 
registration may be made via voicemail to the Welcome Center at 678-839-2232.    

b. Parking Services Office.  See Paragraph A(1)(a) and 1(b) above for the location of the Parking 
Services Office.  After business hours, registration for visitors may be made via voicemail to 678-
839-6629, or via email addressed to parking@westga.edu.   

c. Newnan Center.  Please contact the Newnan Center Office Manager at the telephone number of 
(678) 839-2312 or (678) 839-2300. 

d. Request by University Employees.  Departments requesting visitor parking permits should contact 
Parking Services via email at parking@westga.edu or by telephone at 678-839-6629. Whenever 
possible, the request should be made at least two business days in advance and should include the 
vehicle description and license plate number. Permits can be sent to the requesting University 
employee through campus mail or picked up at the Parking Services Office in Row Hall. If reserved 
spaces are needed, please send that request at least ten business days in advance at 
parking@westga.edu. 

e. Retired Faculty/Staff, Trustees, Alumni Board.  University Advancement in conjunction with 
Parking and Transportation Services provides a Friend of UWG Hangtag upon request to these 
selected individuals. 

f. Contractors and Vendors.  Companies and individuals will coordinate directly with the respective 
UWG academic or staff department  who will then request support including visitor hangtags and 
assigned parking locations  from Parking & Transportation Services.   

g. Vehicle Identifying Information Required.  Visitors must provide vehicle information including 
make, model, and tag number as well as purpose of visit in order to receive a parking permit. 

2. Displaying Tag/Pass.  See Paragraph A (1) (d) above for hangtags/decals.  Paper passes should be 
placed on the dashboard, permit side up, and should not be obstructed by other objects on the 
dashboard (including a sunscreen). 

3. Visitor Parking.   
a. Visitors are allowed to park in any area designated for faculty, staff, metered, or student parking.  
b. Visitors are not allowed to park in any area that is designated as a tow away zone, reserved, 

restricted, red, or yellow curbs.  
c. Visitors with ADA needs should have a state-issued Disability Parking permit in order to park in an 

ADA designated parking space and should notify Parking & Transportation Services at 678 839-
6629 before arriving to campus. 

4. What to do with Citations.  If a citation is received, the visitor should follow the instructions printed 
on the citation. If possible, visitors should bring the citation to Parking Services on the same day the 
citation was issued.  If this is not possible, please either email (parking@westga.edu) or call Parking 
Services at 678-839-6629 for instructions.   

 
C. Registration Procedures for Persons with Accessibility Requirements 
General Information.  By state law, the person to whom the state-issued Disability License Plate or 
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Disability Placard must be an occupant of the vehicle which displays the Disability License or Disability 
Placard.   The University of West Georgia complies with the American with Disabilities Act (ADA) by 
providing designated parking spaces for persons with ADA Accessibility requirements: 

Example:    

 
In order for employees and students to park in these designated spaces, a special decal marked “ADA” is 
required from Parking Services which must be affixed to the driver’s assigned hangtag/decal.  See more 
information below. Visitors should have a state-assigned Disabilities Parking tag in order to park in an ADA 
designated space, in addition to the hangtag/pass required for Visitor Parking on campus.    
 
Under the Official Code of Georgia §40-6-226, it is illegal to utilize a State-issued Disability Parking 
Permit for fraudulent purposes.  Violators’ vehicles may be cited and towed, and violators could be 
subject to fines as provided by Georgia law.   
 
1. Registration for Temporary Accessibility Needs.  

a. How to Register.  A special decal marked “ADA” may be issued for employees or students with 
temporary parking needs due to injury or other health issues covered by the ADA, including 
situations for which a person does not qualify for a state-issued disability parking permit.  
“Temporary” for the purposes of this Parking Code means any condition that is expected to 
improve or resolve such that the individual may utilize regularly designated parking at some point 
during an Academic Year.  Employees will need to submit a request to Human Resources; students 
must submit a request to the Office of Accessibility Services.  Documentation, at a minimum, 
should be on the physician’s letterhead and signed by that physician, and should clearly state the 
disability and the duration of the mobility concerns.  Please refer to HR and Accessibility Services 
for more information.  HR and Accessibility Services, based upon the review of the medical 
information, will inform Parking Services of the need for ADA/special parking only, and not the 
nature of the disability.  If needed, persons with temporary disabilities may be issued a parking 
gate card/remote for the duration of their disability. 

b. Where to Park.  Please note that a temporary disability hangtag for students or faculty with 
accessibility needs allows parking in faculty/staff areas only.  ADA designated parking spaces are 
reserved for persons with state-issued ADA hangtags ONLY. 

c. Duration of Permit.  Temporary ADA permits will be issued for 30 day increments; at least five days 
prior to the expiration of a temporary ADA permit, any employee or student with a continuing 
need for ADA parking must contact Human Resources or Accessibility Services with requested 
documentation to support the continued need.   

d. Display.  The hangtag must be displayed in clear view, so a Parking Control Officer can see the 
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dates of the permit.  The gate card/remote must be returned on the expiration date of their 
temporary permit. Failure to return the gate card/remote will result in a $10.00 charge and a hold 
placed on the UWG Banner account. 

2. Registration for Permanent Accessibility Needs.  The same requirements as set forth in registration 
for Temporary Accessibility Needs applies, except the duration of the decal will be for the length of the 
student’s enrollment or the employee’s employment at UWG. 
3. Failure to Register.  Non-registered vehicles belonging to students or employees that display a 
Disabled veteran license plate, Disability license plate or state-issued Temporary disability placard, 
Permanent disability placard or special permanent placard Permit may receive a warning citation to 
register their vehicle with Parking Services. Further violations may be subject to fines and impoundment 
until registration of the need is received by Parking Services.  Parking Services will void or refund fines 
assessed for non-registration of vehicles upon proper approval by HR or Accessibility Services, back to the 
date the need was demonstrated by the student or employee.   

 
 

UWG PROCEDURE NUMBER:  7.13.2, Parking Regulations 
Authority:  UWG POLICY 7.13 (Parking Operations) 
 
The Chief Auxiliary Officer, pursuant to the authority of UWG Policy 7.13, establishes the following Parking 
Regulations: 
 
A.  Compliance Statement 
Students, Faculty, Staff, and Visitors must abide by the Parking Regulations at all times when on the 
Carrollton Campus or Newnan Center of the University of West Georgia.  All faculty/staff and students 
are required to display current UWG Faculty/Staff Decals or student parking hangtags while parked at 
the Newnan Center.  See, UWG Procedure 7.13.1, Parking Services Management for more information 
about registration. Parking Regulations at the Newnan Center will follow the same rules, definitions 
and guidelines as set forth in the Parking Code for the University of West Georgia’s Carrollton Campus.   
  
B.  Definitions 
1. “Appeal Judge” – a staff member appointed by the Vice President of Business and Finance to consider 

a parking appeal at the first level of appeal 
2. “Bicycles” - non-motorized vehicle with two or three wheels, saddle, and fully operative pedals for 

human propulsion; includes “Electric Assisted Bicycles” 
3. “Campus” - UWG-owned or leased buildings, grounds and property, including sidewalks and streets 

within campus boundaries 
4. “Electric Assisted Bicycle” – bicycle with an electric motor to assist in the operation of pedals; for the 

purposes of this procedure, “Electric Assisted Bicycle” will be used interchangeably with “Bicycle” 
5. “Greenbelt” - public use pathway for non-motorized traffic (See, UWG Procedure 7.4.1) 
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 “Moped” – motor-driven cycle with an engine not exceeding 50 cubic centimeters (cc.) 
6. “Motorcycle” - motorized two or three wheel vehicle with an engine size of 50 cc. or greater.  For the 

purposes of this procedure only, reference to “Motorcycle” shall include vehicles designated by 
manufacturers as “Scooters” and “Mopeds” except when otherwise designated by name.  The 
certificate of origin for the vehicle must state: “Manufactured for lawful highway use” to be operated 
on Campus.  Motorized vehicles that are not manufactured for lawful highway use should not be 
operated on the UWG Campus. 

7. “Motorized Cart” - cart-type vehicle that is powered by an electric or internal-combustion engine 
which is generally used to transport people. These include, but are not limited to, golf carts, utility 
terrain vehicles (UTVs), low-speed vehicles (LSVs), and utility carts. 

8. “Parking Appeals Committee” – a  committee appointed by the Provost and Vice President of 
Academic Affairs which is composed of the Student Judicial Chairperson, one faculty member and one 
staff member, none of whom work in Parking Services or the University Police Department 

9.  “Residential Freshmen”-Until a residential student completes two semesters living on campus, or 
completes 30 credit hours, that residential student is considered a Residential Freshmen and should 
park at designated Residential Freshmen primarily located at the Athletic Complex.  Exceptions include 
the student is married, 21 years of age or older, prior or current military service or an appeal to the 
Associate Vice President of Auxiliary Enterprise and Business services regarding night-time job conflict. 

9. Scooter - a lightweight motorcycle with an enclosed engine between 50 cc. and 350 cc. that is 
designed for drivers to sit with legs together on a platform or floorboard. 

 
C. Regulations 
The Parking Code is in effect when the Campus is open.  Additionally, University Police have authority to 

enforce Georgia’s Motor Vehicle Code at all times.  See, O.C.G.A., Title 40, §§40-1-1 ff. 
 
1.  Permissible Parking/Operation on Campus.   

a. Bicycle/Moped parking is only permitted in campus bicycle racks. Bicycles should use the bicycle 
lane where available and must ride with the flow of traffic on streets. 

b. Motorcycles must park in a regular parking space and in the same manner as an automobile.  Two 
(2) motorcycles may park in one (1) vehicle parking space in the appropriate zone.   

c. Mopeds are only allowed to park in bicycle racks on Campus.  
d. UWG Motorized Carts.  Parking is permitted in parking lots in accordance with the other sections 

of this code and cart spaces that have been constructed for this purpose. 
e. Vehicles designed for living or sleeping.  Overnight or extended parking of campers, vans, buses, 

etc. utilized as living and sleeping quarters within the university’s boundaries is not permitted 
unless approved by the Associate Vice President of Auxiliary Enterprises and Business Services. 

a. Loading/Unloading.  Special parking permissions may be granted by Parking Services for short 
periods of time for loading and unloading.  Similarly, certain spaces near Resident Halls may be 
used for loading/unloading by resident students.  The maximum length of this time for use of 
these spaces is 20 minutes.  Violators will be ticketed and may be towed at the discretion of 
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Parking Services 
b. University Service Vehicles.  Service spaces are limited to use by the university service vehicles, 

personal vehicles with valid permits, and contractors/vendors on official business. 
c. Police/Emergency/Emergency Service Vehicles.  Police and/or service vehicles may stop or park 

irrespective of the parking regulations while performing necessary official business. Service 
vehicles may not be left unattended blocking a fire hydrant or traffic flow or access for persons 
with disabilities. 

d. Metered Spaces.  Parking meter hours of operation are from 7:00 a.m.-5:00 p.m., Monday – 
Friday. Parking meters are available to anyone; however, hangtags/decals must be displayed for 
faculty/staff and currently enrolled students. Meters accept nickels, dimes, and quarters only. 
Time is purchased at the rate of ten cents for ten minutes. Depending upon the meter, the 
maximum number of minutes which can be purchased is limited regardless of the amount of coins 
inserted. All meters have a maximum of 30 minutes except the Bookstore meters which have a 
maximum of 40 minutes. Expired meter citations can be issued twice a day if a vehicle is not 
moved from a metered space within a four-hour period. 

2. Prohibited Parking/Operations. 
a. Parallel parking against the flow of traffic on the street is prohibited. 
b. Motorcycles are prohibited from driving on sidewalks or around parking control gates. 
c. UWG Motorized Carts may not park or operate: 

i. On landscaped and lawn areas. 
ii. In front of electrical transformers and other equipment that could require immediate access. 
iii. On sidewalks, ramps, and other conveyances that serve pedestrian traffic or serve as a means            

of egress from a building.  
iv. On streets, driveways, and parking lot access points, unless in designated parking spots. 
v. In any location, or in any manner, that would impede emergency responders. 
vi. In any location that would impede the normal operations of the campus. 
i. Bicycles/Mopeds should take care to avoid the obstruction of walkways, railings, doorways or 

ramps intended for use by pedestrians or persons with disabilities. 
3.  Other Considerations. 

a. Inoperable Vehicles.  If a vehicle becomes inoperable in an area other than an authorized parking 
area, the operator should notify Parking Services at 678-839-6629 as soon as possible along with 
the approximate length of time before the vehicle will be moved. Parking Services does not 
provide roadside assistance services.  

b. The University is not responsible for loss or damage.  Parking is at the risk of the driver. The 
University does not carry insurance for damage or loss to vehicles or contents. It is recommended 
that individuals: 
i. Avoid leaving valuable items in vehicles. 
ii. Call University Police (678-839-6000) to report damaged or stolen property. 
iii. Pay attention to warning signs and park away from athletic fields and unlit areas. 

c. Towing.  The owner is liable for all parking citations issued before Parking Services is notified of 
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any requests to approve Parking Code exemptions. The time limit for vehicles inoperable or in a 
visible need of repair on campus is 48 hours. After 48 hours, the vehicle will be towed from 
campus at the owner’s expense.  Please refer to the next section on Towing/Impoundment. 

 
D. Towing/Impoundment 
Motor vehicles in violation of this Parking Code or Georgia’s Motor Vehicle Code may be 
towed/impounded at the owner’s expense. The vehicle operator/owner is responsible for any wrecker 
fees and storage fees except where noted. 
1. A release form must be obtained in order to regain possession of an impounded vehicle. The form 

may be obtained from Parking Services from 7:00 a.m. to 5:00 p.m., Monday–Friday, or the University 
Police (678-839-6000) from 5 p.m. until 7:00 a.m., Monday–Thursday, and from 5 p.m. Friday through 
7:00 a.m. Monday, and during university holidays. 

2. Vehicles may be impounded for any of the following reasons: 
a. Non-registered vehicles having three or more unpaid parking fines.  
b. Vehicles parked in such a manner to create a fire/safety hazard or obstruct the free flow of traffic. 
c. Parking in designated tow-away zones, at red curb areas, blocking a fire hydrant, on or blocking a 

sidewalk, in handicapped spaces (unauthorized) or blocking a handicapped ramp or curb cut, or on 
the grass, lawns, or athletic fields. 

d. In case of emergency or in the interest of public safety.  
e. After attempted contact with the owner, when a vehicle is presumed to be abandoned, or in a 

visible state of disrepair. 
f. Vehicles that have five outstanding violations may be impounded. 

 
E. Color Coding/Permits/Signs/Meters and Designated Hours of Operation 
Many curbs at the University have been painted to indicate assigned parking on Campus.  In addition, 
some parking lots/spaces have been reserved for special permit parking only and are identified by signs.   
The following curb/surface color scheme, and/or appropriate signs, shall designate parking on campus. In 
the event of a discrepancy between a sign and a curb color, the sign shall take precedence. 
1. Color Codes (See 2017 Bus Route and Parking Zone Map) 

a. YELLOW.  No parking zone anytime. Violators are subject to citation and impoundment. 
b. RED.  Emergency lanes. No parking anytime.  Violators are subject to citation and impoundment. 
c. GREEN.  Faculty/staff parking.   
d. WHITE.  Open parking for all currently registered vehicles (except Residential Freshmen from 

Monday at 7:00 a.m. through Friday at 12:00 p.m.). 
e. BLUE.  ADA parking for state-issued ADA hangtags ONLY. This will be enforced 24/7, and 

individuals without ADA hangtags and assigned ADA decals (see, registration here) are subject to 
citation and impoundment. 

f. GREY.  Residential First Year Student parking. 
2. Faculty/Staff (GREEN/WHITE) 

Hours of Operation.  7:00 a.m. to 5:00 p.m., Monday through Friday unless otherwise designated by 
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signage on class days and during final examination periods. This is to include fee payment, pre-
registration, registration, and drop/add days. Faculty/Staff parking becomes open parking for students 
(except Residential Freshmen) between the hours of 5:00 p.m. to 7:00 a.m.; with the exception of 
parking reserved 24/7, such as reserved for Deans or those areas marked by signage (e.g. Back 
Campus Drive) or gates. 

3. Student (GREY/WHITE/PERMIT) 
a. Hours of Operation.  Designated parking is in effect 24/7. 

  b. Permit Designations for Students.  The 2017-2018 Bus Route and Parking Zones Map designates 
parking areas.  

i. “E” (East Residential/east side of campus) Hangtags.  Permitted E-drivers may park in the 24-
hour restricted. These areas are designated by signs and include the residential areas of Gunn 
Hall, Bowdon Hall and The Oaks. Permitted drivers may also park in any designated Open 
Parking Lot (White). 

ii. “W” (West Residential/west side of campus) Hangtags. Permitted W-drivers may park in the 
24 hour restricted areas on the west side of campus. These areas are designated by signs and 
include the residential areas of Tyus Hall, University Suites, Center Pointe Suites, and Arbor 
View Apartments. Permitted drivers may also park in any designated Open Parking Lot (White). 

iii. “C” (Commuter) Hangtags.  Permitted C-drivers may park in restricted Commuter lots, and any 
designated Open Parking Lot.  Permitted drivers may also park in any designated Open Parking 
Lot (White). 

iv. “RF” (Residential Freshmen) Hangtags.  Permitted RF-drivers may only park at either the 
Residential Freshmen parking lots at the Athletic Complex (Parking Lots C, D, E, and G) or the 
designated RF signed spaces of the Evergreen and Tyus Hall Parking Lots, from Monday 7:00 
a.m. until Friday 12:00 p.m.  Permitted drivers may also park in any designated Open Parking 
Lot (White) after Friday on 12:00 p.m. until Monday at 7:00 a.m. 
 Football Game Days for RF Permit Holders.  Prior to home football game days and other 
designated events, Residential Freshmen will receive detailed instructions to temporarily move 
their vehicles to other lots on campus without penalty. The failure to follow these instructions 
will result in citations or impoundment. 

v. “G/V” (Greek Village) Hangtags. Only permitted G/V-drivers may park in the Greek Village 
Housing Complex.  Permitted drivers may also park in any designated Open Parking Lot 
(White).  No other Student permits (E, W, C, and RF) are authorized to park in the Greek Village 
Housing Complex. 

c. Change of Status.  Any student moving from one residence hall or seeking to change from one 
zone to a different zone, must obtain the appropriate hangtag from Parking Services.  This does 
not apply to Residential Freshmen, who must utilize RF zones or Open (White) zones.  There will 
be NO charge for a replacement hangtag provided the original hangtag is surrendered to Parking 
Services. 

4. Residence Life Coordinators and Residence Directors (Decal).  Individuals working as Residence Life 
Coordinators and Residence Directors will be issued a special decal to attach to their hangtag, which 
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permits them to park in certain restricted parking spaces identified by signs.  These spaces or decals 
are not to be “loaned” to ANYONE. 

5. Graduate Assistants (Decal).  Graduate Assistants are permitted to park in the gated Townsend 
Center lot or Open Parking Lots (White), in addition to their assigned student permit zone for 
Commuters, Residential, or Open parking.  

6. Visitors (SIGNS/PERMIT).  Spaces designated by signs or as otherwise marked by University Units for 
the use of visitors will be enforced 24/7. Faculty, staff, students, and service vehicles may not park in 
designated visitor spaces at any time. Violators are subject to citation and impoundment. 

7.   “EV” or Electric Vehicle Charging Spaces (SIGNS).  These publically available spaces are reserved for 
electric vehicles (EV) only. EVs must be in active session connected to the charger to use the spaces. 
Any non-electric vehicles or EVs not in active session are subject to citation and impoundment.  

8. Metered Spaces (METER).  Please refer to C.1.d 
 
F.  Schedule of Fines and Payment for Violations of the Parking Code 

 
1. Table of Fines, Payments, and Enforcement Actions. 

Violation Fine 
Fraud. Counterfeiting a hangtag with intent to defraud; obtaining a hangtag by fraudulent 
means; displaying a hangtag that was not assigned to the driver by Parking Services; 
obtaining a hangtag/decal for an unauthorized person; false registration of a vehicle 

$100 

Alterations. Altering any Parking Services permanent or temporary permit $100 
ADA Parking Violation.  Unauthorized parking in a handicap space or falsely using an official 
State-issued handicap hangtag 

$100/towing 

Failure to Observe Restricted Parking. Parking at RED and YELLOW curbs, a fire hydrant/fire 
lane, blocking a dumpster, roadway, service vehicle space, loading dock, Electric Vehicle 
Space,  reserved space or any other designated/signed tow-away zone 

$50/towing 

Obstructing Access.  Parking on a sidewalk, lawn area, driveway, athletic field $35/towing 
Misuse of Designated Zones.  Parking in reserved areas without proper permit (Faculty/Staff, 
Yellow Curbs, Student Zones, etc.) 

$35 

Parking Outside of Lines. Double Parking or parking on or outside of white line/space $35 
Meters.  Failure to abide with use of parking meters $25 
Improper Parking. Parking against the flow of traffic $25 
Registration. Non-registered vehicle, failure to display a valid hangtag, displaying an  expired 
hangtag 

$20 

Display.  Hangtag improperly displayed/obstructed from view $20 
Unauthorized Use. Unauthorized use of “Special Parking Permit for Meters and Service 
Spaces 

$10 

 

All citations including those issued to Faculty and Staff must be paid (cash or check) in the Bursar’s 
Office.   
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2. Special Considerations for Students. 
UWG students can also pay citations through their BanWeb account with debit or credit card at 
https://www.westga.edu/student-services/bursar/payment-of-tuition-fees.php.  Hours of operation and 
payment information can be found on the Bursar’s Office website.  Holds are placed on University of West 
Georgia student accounts and registration until paid in full or citation(s) are resolved.   
 
G. Parking Appeals 
Any individual who is in receipt of a University citation may appeal 
1. Time Limit 

 All appeals must be made within ten (10) business days of the date of the citation.  
2. Appeals Procedure 

a. Appeals must be submitted through the Parking Services portal at www.parking@westga.edu 
contacting another individual or unit on Campus may result in your appeal being untimely. 

b. Students, Faculty, and Staff must include their campus e-mail address on the appeal form 
submitted.  The citation (in-person/mail/fax) or citation number (online) will need to be included 
for proper consideration. 

c. Appeals may be submitted, Monday through Friday 8:00 a.m. to 5:00 p.m. (except holidays)  by 
one of the following methods:  
i. Online, through the Parking Services website here .  Online appeals can be made 24/6, 
ii. Handwritten appeals can be submitted in person, to Parking Services office, currently located 

on the first floor of Row Hall (must have citation attached to appeal form) 
iii. Mail to: 

Parking Services  
University of West Georgia 
1601 Maple Street  
Carrollton, GA 30118 (must have citation attached to appeal form) 

iv. Facsimile transmission to (678) 839-5504 (must have citation attached to appeal form) 
d. Please be aware that the appeal is only a document review; there is no hearing.   Therefore, any 

evidence or documentation must be submitted with the appeal form.  Individuals should clearly 
explain their situation with as much detail as possible. 

e. Notification of appeal decisions are made via the campus email address submitted with the appeal. 
3.  Violations/Explanations Not Subject to, or Accepted for, Appeal 

The following citations and/or situations cannot be appealed: 
a. Parking in Yellow curb location 
b. Parking in Fire lane/Red curb location 
c. Parking within 15 feet of a fire hydrant 
d. Parking in an ADA space without the state-issued hangtag 
e. Parking without authorization in a Metered space, or failing to pay the necessary Meter fees 
f. Displaying someone else’s hangtag 
g. Inability to locate a space to park, subsequently violating the Parking Regulations 
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h. Lack of knowledge of the regulations (e.g., new to campus or have not reviewed the regulations), 
and subsequently violating the Parking Regulations is not an acceptable explanation for violation 
of the Parking Code. 

i. Other vehicles were similarly parked improperly is not an acceptable explanation for violation of 
the Parking Code. 

j. Parking in violation of the Parking Code only for a short period time; the length of the time the 
vehicle was parked in violation of the Parking Code is not an acceptable explanation for violation 
of the Parking Code 

k. Parking in an unauthorized space to avoid being late to class or appointment is not an acceptable 
explanation for violation of the Parking Code. 

l. Inability to pay the amount of the fine does not void the citation.   
4.  Appeal Judge 

Appeals will be reviewed and a decision rendered by an administrative Appeal Judge appointed by the 
Senior Vice President for Business and Finance.  The Appeal Judge is authorized to grant or deny the 
appeal, or to waive or reduce the fine imposed. 

5.  Parking Appeals Committee 
a. The Parking Appeals Committee is composed of the Student Judicial Chairperson, one Faculty 

Member and one Staff Member who are appointed by the Provost and Vice President of Academic 
Affairs.  No member is affiliated with either Parking Services or University Police.  No member of 
the committee or the Appeals Judge may rule on, or approve. their own parking citation appeal. 

b. All Appeal Judge’s decisions, including relevant information, will be forwarded to the Parking 
Appeals Committee for review. 

 c. The Parking Appeals Committee will review the decision of the Appeal Judge to ensure that the 
correct interpretation of the Parking Code was applied. 

d. The Parking Appeals Committee shall be authorized to uphold, reject, or modify the decision 
rendered by the Appeal Judge. Upon request from the appellant, the Parking Appeals Committee may 
provide a detailed written decision response.   

5. The decision of the Parking Appeals Committee are  final, provided the decision complies with 
applicable Board of Regents policy.   

 
H.  Frequently Asked Questions (FAQs) 

 
VIII Frequently Asked Questions (FAQs) 

A.  These FAQs can also be found at https://www.westga.edu/campus-life/parking/parking-
faq.php. 

 
1.  Where & how do I pay a ticket? 
To pay with cash or check you will need to go to the cashier’s office at Aycock Hall. To pay with 

a credit card you would go on-line to your BanWeb account. Visitors - please contact Parking and 
Transportation to alert us of any tickets that you receive while on campus  
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2.  How do I appeal a ticket? 
Go to http://parking.westga.edu/  Click on 'Look Up a Ticket' for the appeals form.  
 
3.  I appealed my ticket but the appeals committee denied it.  What do I do now? 
The Parking Appeals Committee is the final decision on all appeals.  If your appeal is denied, you 

can request for a written decision.  You must pay your ticket to avoid a hold. 
 
3.  If I'm a visitor, what do I need to do? 
All visitors should visit the Welcome Center located at Bonner House on Front Campus Drive to 

register vehicle information and obtain temporary visitors permit. The Welcome Center can be 
reached at 678-839-2232 concerning any questions you may have or after-hours registration.  
Please alert the Parking and Transportation Office to any tickets received while visiting campus. 
Longer term visitors (more than three days) should visit, email, or phone the Parking Office 
www.parking@westga.edu or call 678 839-6628 for a temporary visitors permit. 

 
4.  How do I get a student hangtag? 
Go to http://parking.westga.edu/ and register your vehicle on-line and visit the parking office at 

Row Hall to obtain your hangtag.  
 
5.  How do I get a faculty/staff decal? 
Visit the Parking Office at Row Hall and fill out a vehicle registration form and pay $15.00 cash 

or check.  
 
6.  Why does my parking account say zero balance with parking, but I have a hold? 
The tickets download to the Bursar’s Office which leaves a zero balance with Parking, but your 

outstanding amount is owed to the Bursar’s Office.  
 
7.  Who is a Residential Freshmen? 
Students who live on Campus and have not completed two full semesters of residence or have 

accumulated less than 30 earned credit hours as reflected in Banner. 
 
8.  Can Residential Freshmen park on campus? 
The only time Residential Freshmen can park in student parking zones is from Friday at 12:00pm 

until Monday at 7:00 a.m. or when directed by Parking Services for a special event:  e.g.  football 
game, concert, etc.  

 
9.  I’m a residential freshmen.  My car won’t start, and I need to move it from University 

Stadium for a home football game.  What are my options? 
If your car is inoperable, contact the Parking Office and give them your student information 
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including your hangtag number, the information on your car, and where it is located.  
 
10.  Can I use my hangtag in any vehicle? 
Yes, your hangtag may be used in any vehicle you drive to campus, unless that vehicle is 

currently registered to another student.  
 
11.  How can I get handicap parking? 
For permanent disabilities, please bring either the state-issued disability placard or disability 

license plate tag receipt for verification to the Parking Office.  For temporary disabilities 30 days or 
less, students should provide documentation to the Accessibility Services office located in 123 Row 
Hall. The documentation, at a minimum, should be on letterhead, clearly state the disability, the 
duration mobility will be affected and signed by a doctor. A meeting (either in person or by phone) 
will need to be scheduled with an accessibility counselor to discuss the student's needs. The 
meeting can be scheduled by calling 678-839-6428. For information about Accessibility Services and 
other accommodations available, please visit their website at www.westga.edu/accessibility.   If 
you are a staff or faculty member, please see Human Resources who will review your existing 
medical request and if approved will request an ADA space to Parking & Transportation services 

 
12.  What if I have a temporary tag on my vehicle? 
Visit Parking Office at Row Hall and receive a three week temp hangtag. You must know your 

VIN number or a current registered temporary tag with the State of Georgia. 
 
14.  Is there a shopper shuttle? 
Yes, the shopper shuttle runs Wednesday 1pm-4pm and Friday from 12pm-4pm at the UCC Bus 

stop. Several national retail and local stores are on the route. 
 
15.  When can I park Faculty/Staff (F/S) and meters without being ticketed? 
You can park in the F/S lots (NOT including Back campus Drive) and meters with a hangtag after 

5:00 p.m. Friday through 7:00 a.m. on Monday.  
 
16.  Can I park on Back Campus Drive? 
Unless using the Convergent Learning Center reserved parking space, students may not park on 

Back Campus Drive, 24/7/365. Back Campus Drive is restricted to Faculty and Staff.  
 
17.  My car is in the repair shop, so I’m borrowing a friend’s car.  Can I use my hang tag in his 

car? 
Yes, the hangtag is tied to your 917 number. 
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18.  My mom is visiting me on campus, but she’s using my car for the day.  Where should she 
park-in the lot that corresponds to my hang tag or in a visitor lot? 

Since the car is registered to you, it will have to be parked in the lot corresponding to the 
hangtag. 

 
 

Revisions Approved by 
Faculty Senate’s Facilities and Services Committee 
Faculty Senate 
Mr. Reeves 
Mr. Sutherland 
Dr. Marrero  
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Parking and Transportation 
Row Hall 

Questions? 
678-839-6629 

parking@westga.edu 
www.westga.edu/parking 

 
 

Revised March 31, 2017 
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Addendum V:  Rules 
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209 Faculty Office Hours  
The faculty member should announce to his or her students and post on his or her door (or 

other appropriate place) a schedule of office hours and should be available consistently during 

those hours. The total scheduled hours should not be less than ten hours per week and should 

include morning and afternoon periods on most days. Part-time faculty must be available prior to 

and after class for a period of one hour or available by appointment. Conferences at other hours 

should be available by appointment for the mutual conveniences of students and the faculty 

member. 

Link: https://www.westga.edu/administration/vpaa/assets/docs/faculty-handbook.pdf 

 

Proposed 209 Faculty Office Hours 
  

Recognizing that courses are delivered using both online and face-to-face formats, office hours 

should reflect the approach used by students to communicate within a particular course. This 

may include setting in-office hours and/or establishing weekly virtual office hours. In accordance 

with BOR 2.18 Academic Feedback policy, the instructor and student should make every effort to 

be available during instructor’s office hours for discussion of the student’s academic standing 

prior to the midpoint of the total grading period (particularly for classes that use subjective 

grading). Conferences at other hours should be available by appointment for the mutual 

conveniences of students and the faculty member. Faculty must establish office hours in 

accordance with their academic unit and must note them on the class syllabus. The result must 

lead to effective and timely communication with students.  
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209 Faculty Office Hours 
  
Recognizing that courses are delivered using both online and face-to-face formats, office hours 
should reflect the approach used by students to communicate within a particular course. This 
may include setting in-office hours and/or establishing weekly virtual office hours. In accordance 
with BOR 2.18 Academic Feedback policy, the instructor and student should make every effort 
to be available during instructor’s office hours for discussion of the student’s academic standing 
prior to the midpoint of the total grading period (particularly for classes that use subjective 
grading). Conferences at other hours should be available by appointment for the mutual 
conveniences of students and the faculty member. Faculty must establish office hours in 
accordance with their academic unit and must note them on the class syllabus. The result must 
lead to effective and timely communication with students.  
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UWG PROCEDURE NUMBER: UWG Procedure 2.7.9 
Authority:   UWG POLICY: UWG Policy 2.7, Teaching Responsibilities   
 
The University of West Georgia faculty, pursuant to the authority of UWG Policy 2.7, establishes 
the following procedures for compliance with UWG Policy 2.7 on Teaching Responsibilities: 
 
Purpose of the procedure is to clearly communicate to University of West Georgia faculty the 
office hours procedures.  
 
A. Definitions.  

1. Office hours- may include in-office hours and/or virtual office hours. 
 
B. Office hours procedure: 
 
Faculty must establish office hours in accordance with their academic unit and must note them 

on the class syllabus. In accordance with BOR 2.18 Academic Feedback policy, the instructor 

and student should make every effort to be available during instructor’s office hours for 

discussion of the student’s academic standing prior to the midpoint of the total grading period 

(particularly for classes that use subjective grading). Conferences at other hours should be 

available by appointment for the mutual conveniences of students and the faculty member. 

 

Pursuant to BOR 2.18 Academic Feedback   
 

C. Compliance.  
The University of West Georgia follows the Board of Regents policies on this matter, and to the  
extent the language conflicts, the Board of Regents language prevails. 
 

Issued by the [title of person charged with writing procedure], the ____ day of _______, 2017. 
 
 

_____________________________________________________ 
Signature, [ 
Reviewed by President [or VP]: __________________________________ 
 
Previous version dated:  N/A 
  

 
Rules committee approval 4_13_2017 
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Addendum VII:  Rules 
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206 Final Examinations  

Final examinations are held at the end of each term in accordance with a published 

schedule.  No final examinations may be given in advance of the date scheduled unless 

authorized by the dean of the appropriate college.  If a student has more than two final 

exams scheduled in a single day, he or she may reschedule all but two of them through the 

cooperation of faculty members, department chairs, college deans, and if necessary, the 

Office of the VPAA.  During the term of his or her graduation, an undergraduate student 

may be excused from final examinations at the discretion of the instructor of each course in 

which the student is doing passing work. 
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Proposed Final Revision 

206 Final Examinations  

Final examinations are held at the end of each term in accordance with a published 

schedule.  No final examinations may be given in advance of the date scheduled unless 

authorized by the dean of the appropriate college.  If a student has more than two final 

exams scheduled in a single day, he or she may reschedule all but two of them through the 

cooperation of faculty members, department chairs, college deans, and if necessary, the 

Office of the VPAA.   
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UWG PROCEDURE NUMBER:  UWG Procedure 2.7.11 
Authority:   UWG POLICY:  UWG Policy 2.7, Teaching Responsibilities  
 
The University of West Georgia faculty, pursuant to the authority of UWG Policy 2.7, establishes the 
following procedures for compliance with UWG Policy 2.7 on Teaching Responsibilities: 
 
Purpose of the procedure is to clearly communicate to University of West Georgia faculty Final 
Examination procedures.  
 
A. Definitions.  

1. Final Examinations: Examinations held at the end of each term.  
 

B. Final examinations schedule procedure.  
  

● The schedule of the final examinations is published by the Registrar’s Office.  

● No final examinations may be given in advance of the date scheduled unless authorized by the 

dean of the appropriate college.   

● If a student has more than two final exams scheduled in a single day, he or she may reschedule 

all but two of them through the cooperation of faculty members, department chairs, college 

deans, and if necessary, the Office of the VPAA.   

C. Compliance.  
 
Issued by the [title of person charged with writing procedure], the ____ day of _______, 2017. 
 
 

_____________________________________________________ 
Signature, [ 
Reviewed by President [or VP]: __________________________________ 
 
Previous version dated:  N/A 
 
 
Rules committee approval 4_13_2017 
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